
AI3ENDA
WEST OFIANISE PUBLIE I-IEFJAFIY

BOAED OF TEUSTEES MEETINI3 OF
DEEEMEEF: :O, l-JB':t

1. F.:OLL I::ALL

I. SUNSFIINE STATEMENT IN I-:OI"IF'LIANI::E I^JITII THH OFEN FUELII.:
MEET I NI3S AI::T

3. MINUTES OF FFJEVIOL'S MEETINL]

4. TF.:EA5UF.:EFI'S F.:EFOE:T
A. FJILLS FE:ESENTED FOT. F'AYMENT
B. FINANI::IAI- STATEI"IENT

5. I::OFIE:ESFONDENI::E AND IJIFTS

8,. EOAFJD FIEPOF.:TS

7. I::ITIZEN'5 HEAFJINIS ON AI.:]=ENDA ITHI"IS ONLY
(:F'LEASE STATE NAME AND ADDT{ESS )

B. DIFJEI::TOFJ' S REFOF:T
A. I::I F.:I::ULAT I ON AND PE:OI3FIAMS
LI. EIUILDINIS AND ISEOUNDS
I::. DEF'AE:TMENT F]EF'OFTTS
D. OTHER

9. OLD BUSINESS
A. USE OF LIEFTAEY EY t^I.O, HEALTH DEFAFJTMENT
E. UNATTENDED I--:HILDE:EN POLII::Y
I]:. FJEFOFJT ON LIEFIAFIY VEHII]LE
D. F.:E[]OFIT ON ISFIANT TO ENI::LOSE LOWEF.: LEVEL
E. OTHEE

10. NEt^l EUS I NESS
A. FIEFOF;T OF NOMINATING I-:OMI'IITTEE
B. EI-EI::TION OF OFFII::EF;S FOF.: 199CI
I::. EXELTUTIVE SESSION
D. OTHEE:

11. NEW FEIENDS OF THE LIEF:AF:Y

12. I::ITI ZEN' S HEAE:INE (:FI-EASE STATE NAHE AND ADDF:ESS)

13. ADJOUENMENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF DECEMBER 20, 1g8g

The rneet ing was cal I ed Lo orde r aL 7:50 P. M. by Pres idenL
Jane Degnan. The fol I owi ng members were present consL i LuL i ng a
quorum: Herbert GIadsLone, Gayle Levy, AlberL Kupferer, Irving
Soloway, Anita Strauss, and .John Wil I ies. Al so presenL were Board
Accountant Stewart Manheim, Board Attorney Wi I I iam Cuozzi, and
L i b ra ry D i recto r Ca ren Brown .

OPEN PUBL I C MEET I NGS ACT :

In accordance with Publ ic Law I975, ChapLer 231, approved
October 21, 1975 and known as the Open Publ Ic Meetings Act, proper
noLice of the meeting and al I Library Board meeLings of 1989 was
posLed and shal I remain posLed throughout the year on the official
Ma in L ibrary Bul I et in Board t wds ma i I ed Lo Lhe trStar-Ledger:, the
officially designated newspaeett was mailed Lo lhe ttWest Orange
Chroniclerr, Lhe second newspaper, and was hand-del ivered to ihe
Township CIerk.

MINUTES:

Mr. Will ies made a motion to accepL Lhe Minutes of Lhe Board
Meet i ng of Novembe r 27, 1 989 as presented. The mot i on was
seconded by Mr. Gladstone and was passed unanirnously.

TREASURER I S REPORT:

1) Bills PresenLed for Payment!

Mrs. SLrauss rnade a moLion Lo accept Lhe Bills Presenled for
Payment to date. l'4rs. Levy seconded the mot ion and it was carr ied
unanimously.

2) Financial StalemenL:

Mr. Gladstone made a moLion Lo transfer AccumulaLed Revenues
earned in 1989 ln the amounr of $5trt02.68,1989 StaLe Aid ln the
amount of 549r388.00 to Lhe 1989 budget. In addition, an
appropriat Ion of $10r000 f ronr grants for vehlcle purchase wil I

be made to the 1989 budget amending the amount to $t.,091r23L.
Mr. Kupferer seconded the motion and it was passed unanimously.

Mr. Willies made a rnoLion Lo receive and file the Financial
StatemenL as presenLed . Mr. Kupfe re r seconded Lhe mot i on and i t
was carr i ed unan i mous I y.



CORRESPONDENCE AND G I FTS :

The fol I owi ng correspondence as sent and/or rece i ved dur i ng
lhe past monLh!

1) A holiday card from l''lanheim Kosson 6 Novick.

2) A leLter from Barton Press donating 28 carLons of marker pens
to the library. A Lhank you leLLer was senL in reLurn by the
D i rector to Stanl ey Denburg, Pres i denL of BarLon Press.

3). A copy of a I etLer Lo Mayor Sp ina, f rom .Jane Degnan inf orming
him of her resignat ion as Library TrusLee effecL ive l2/31/89.

DIRECTORIS REPORT:

Ms. Brown announced tha! the asbesLos removal has been
completed and that the work crew will be insulating the boiler on
the weekend. The staff worked through two cold days wiLhouL heaL,
and wi thouL compl a i nL.

Mr. Gladstone made a mof,ion that Lhe Board express its
thanks and apprec i aL i on io the sLaff for the i r efforts dur i ng
asbestos removal. Mr. Kupferer seconded the motlon and it was
carried unanimously.

LighLing f ixtures have been del ivered and work should
comrnence during the firsL Lwo weeks of January to correct Lhe
I ighting in the old building.

The initial compacL disc collection has been purchased, and
the I ibrary has received four additional discs as gifts. The
col lecLion has proved Lo be very popular.

OLD BUS I NESS :

The HealLh DeparLmenL submifted a conLracL prepared by
Townsh lp aLtorney, .Joseph Dool ey for Board approval .

Mrs. Levy made a motion recommending that Lhe conLracL be
approved subject to rev i ew by Board AtLorney for the January
meet i ng. Mr. Gl adsLone seconded the rrot i on and i t was passed
unanimously.-

It was agreed that somet irne in the f uture a planning
conmittee would be establ ished for Lhe purpose of defining Lhe
uses of Lhe area to be enclosed under the bui ldin9.

Mrs. Strauss made a molion Lo adopt paragraph 6, page one of
Lhe UnaLLended Chlldren Pol icy pending Pol ice DeparLmenl approval.
Mr. Kupferer seconded the moLion and it was carried unanimously.
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NoLices of this pol icy will be made available. At the Lime
of closing, a I ist of Lhe childrenrs names r^lil I be posted on each
door. A f ol I ow-up cal I wi I I be rnade the nexL day.

Other Childrenrs Room policies will be discussed aL Lhe
..January meeLing. Ms. Brown Lhanked Cheryl Kranitz for her efforLs
in wriLing up the pol icies and conLacLing other I ibraries.

A white, Ford Escort LX staLion wagon has been purchased
at a cosL of 581393.Lt, will be receiving municipal plates, as wel I

as gas and repa i r work by the Publ ic l^/orks Dept. l'4s. Brown wi I I

write a thank you letter Lo Dominick Bel I i thanking him for al I of
his assisLance

West Orange High School wilI provide us with a logo vrhich
wlll be placed on the wagon. In addlLion, wlth the asslstance of
Lhe Friends, the I ibrary hopes to buy L-shirLs and canvas bags
wi th the I ogo to se I I to paL rons.

The wagon has been used for a meeting and for home del iveries
and the staff is very pleased with it. A photographer from I'The
West Orange Chronicletrhas taken a picLure of the Mayor and the
Director with the new vehicle. An article should appear in lhe
nexL ed i t i on of fhe paper.

The I ibrary should hear the results of Ihe block grant award
by the mlddle to end of January. Mr. GladsLone suggested Lhat !he
Board should be thinking about engaging an archiLect. Mrs.
SLrauss said that she would find out about the proper procedure
to fol I ow by the next meeL i ng.

NEW BUS I NESS :

Mr. Gladstone made a resoluLion Lo be presented to Mrs.
Degnan for her serrrice as Library TrusLee. It wil I be signed by
a I I Board membe rs and the D i recLor. Mr. Kupfe re r seconded the
mot i on and i t was passed unan imous I y.

Mr. Gladstoner ds Chairman of Lhe NominaLing ComrniLtee,
presented the slate of officers fbr 1990: President - Gayle Levy,
First Vice President - Irving Soloway, freasurer - Anita Strauss,
Secretary - AI bert Kupferer.

Mr. Will ies moved that the nominaLions be closed and that the
Board of Trustees accepL the slate of offlcers as recommended by
the Nominating CommitLee. It was seconded by Mrs. Strauss and
carried unanimously.

A mot ion was made by Mrs. Levy thaL al I mernbers of lhe Board
sign signaLure cards for bank accounLs which would al lovr a

combinaLion of any Lwo signatures for signing of checks. Mrs.
Gladstone seconded the motion and it was passed unanirnously.
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Ms. Brown reported fhat everything was moving along nicely
with the initial use of the col lection agency.

NEW FRI ENDS:

Frances Will iams expressed her concern over ihe pol lcy of
I eav I ng unatLended ch i 1 dren wl Lh Lhe pol I ce departmeng. The Board
reassured Mrs. Wllliarns that all Lhe necessary precautlons would
be Laken in deal ing with the slLuation.

Mrs. Degnan thanked the Board for their cooperation over lhe
pasL year.

Mr. Gladstone made a moLion Lo adjourn the publ ic porLlon of
meet i ng. Mrs. Levy seconded the mot i on and i L was carr i ed
imous I y.

A short ExecuLive Session was held concerning personnel.

RespecLful Iy submitted,

Alber
Boa rd of Trustees

Sand ra G. Sess i ng
sec reLa ry

the
unan



ffiiBEAEAF, Jane Degnan has eerved on the Board of Truetees of
the West Orange Pr.bllc Llbrary slrrce 198e arrd eerved as
Preddent ln 198q and

mtEtEAF, ehe served on the Search Commlttee for a new Llbrary

Dlrectoc and

1[fif,rEBEAF, she hae canled out all her dudes dllgnnty and wlth
gtrE€, charm, eff}dercy and hunoc

NOPffi, UAEAE7.OI?E, lE XA AEfr@/Alf3,*., the Board of
Truetees and the Statf of tte Ubrary tflenk Jane Degnan for

r yeers of eervlce; end

fiE trU tnA@iAEA ifEfi@,il,trEtf, that a c.opy of tlds reeotudon
be spread rpon tlre mlrutee and the orlgfnal glven to &ne
Ilegnan wlth love and all good wlehee.

t;Bfr@filE[, t{s 20ilr day of December, 1989.

AAUEfr@l: frIBNEAz



DISEELE-BI-E-P..EP-SEI.

DE|::EMBEE I0r 1989

1. We have pLlr':hased 'lLtr stat iun waQr-rn a tgB'J Furrd Es,:,:,rt
f ,-rr the pr ice rrf tSB, 393, OC,. The inslrrclntrB wi 11 be
Glt':r?5I .O{1 , the t'=taI ,=f whi':h ig very ':I':'sP t,= the
$ 1 0, (-lOC). ()0 h,e r e': e i ved .

l. lrJe are await in-c1 in f ,rrmat ir'n ,:,n the rerfirlvclI c,f the asbest':,s
in the r-rtility ,rl,r,EEt ,:rn the I'=wer level . When this is
rrrrrrnpl etecl , the Heal. th Department ':an pr':":eed with theit' wr;rv [1

f':,r the Senir:r Nutritit,n l]:enter.

3. [,le have rErsubrnitted the grant for enclnsing the par[:: ine
arEa utnder the add it i':n f rr,F the arn':,Llnt r:rf 1335r QOO. OO f rrrF
phcn6e r:rnEr t':r in,:Ir-rde architectts plans and bid
spE': i f icat irtns. On Detember 1I, the Tt'wn l::':'Ltn': iI wil I be
dec id ing pr i,:'r it ies f nr sLibmigsit,n r:f West Oranqe pr,rietrts.

4. We have been pI Bnn ing ':'Ltr H'rl iday t--:el ebrat ic'n f rrrt. the IOth
r=f Derember , wh ich wi 1I g ive Lrs an ':'pp,:rturn ity tn thanl,: the
vr=I utnt eer s clfld Fr i ends wh,:, have w'r'F [,tEd t;r:r har d t hr r,ltqh,=urt t he
year.

5. As yetr we have qc,tten ncr w':'rd ['n ':'Lrr 1g9O burdqet.



Y/EST ORANGE TREE PUBLIC I.IBMRY

moNr H oF hdvrEmBEI;lEB il
L]BRARY BOARD }1EETIN6 OF DECEMBTR 20, I9B9

RECCIlIlENDED
ADOPTED

BUOGET

I 989

PAID NONTH

OF

Nov., t 989

ACCUIlULATED
BUDCET

EXPENDI TURES
'lt

MONTHS ENDED

t I /30/89

UNEXPENDEO

BUDGET
BATANCE CN
llt30/89

BILLS/
ACCoUNTS

PAYABLE AT
t2nltag

PRESENIED
TCR, PAYNENT

AT THIS
TGETINO

BUOCET
BALANCE
12/lvBg

SAIARIES & WAGES
PERSONNEL COSTS,

ENPLOYEE HEALTH
DENEFIT PLAN

SOCIAL SECURITY
PUBLICE EI1PLOY. RETIRENENT SYS.
UNENPLOYNTNT INS,
WORKERS CONPENSATION INS
SUNDAY OPE}.IINGS

@NTRACTUAI- SERVICES:
BINDIN6
SENINARS &WORKSH@S
CONNUNITY STRVICES
TRANSPORTATION
AUDIT
NCNT. & PROFESSIONAT SVCS.
LEOAL SERVICES

CONTRACTUAL NAINT. & REPA]R:
SERVICE CONTRACIS
PAYROLL SERVICES
NAINT. flAI N-UTItI TIES
OFFICE EOI,IIPIIENT REPAIR
NAINT,NAIN-NAINT. & REPAIR
RENTAL-TORY CORNER
JANITORIAT SUPPLIES

}IATERIALS & SUPPLIES:
BOOKS

SUPPLIES-tIBRARY
PERIODICATS. SERIALS &

NMSPAPERS
AUDI O/VI SUAL hATERIAI-S
lltcRoFtLtl & |ltcRoFlcHE
PHOTOCOPY

HSC, EXPENSES:

INSURANCE-OTHER
TELEPHONE

POSTAGE
ADI1I NI STRAT]VE EXPENSE
PLANNIN6

FERIIANENT PROPERTY:
FURNITURE & TIXTLRES
TELEPHONE EOUIPTENT
TELEFAX EOUIPNENT

AUTONATION EOUIPT1ENT
.OFFICE EOUIPIlENI
NAINTENANCE EOI,IIPT1ENT

AUDIO VISUAL EOUIPNENT
LICHTING

t/DEO RENTAT

TOTAT

SOURCE OF FUNDS:

TO.YNSHIP OF \dEST ORANGE
ACCUNUTATED REVENUE FUND- I 9S8
ANTICIPATED FINTS-REVENUE I 989

ANTICIPATED STATE AID.I 989

lo t o,ooo

60,000
47,000
41.000

9,500
5.000

10J00

1,000
|,500
1,500

500
|.650

17,600
4.000

8.000
2,J00

40.000
500

12,000
540

3,500

90,94t
t 6,s00

15,000
2,000
9.000
9,000

I 1,000
5,500
2.500
1.000

5.500
7,000
2.500
5.500
1.400

500
t,000
8.000
2,000

145,890.09

5,657.56
3,55t .9t

640.00
|, t 59.30

800
70.00
74.O0

1,467.00
2t6.00

566.25
1s3.77

3.044.42

383.t 5

I t0.67

8,867.80
2,632.26

8.45s.37
s7.85

685.t 7
405.59

355.9t
3t.94

ts50,445.64

56,975.95
42.343 64
35.9 t 8,96

4.393.96
6.458.00
8,6t I.t0

000
1.454.21

406 70
303.85

0.00
14.670.00
J.t 65.50

5.872 86
t.963 54

35,570.98
0.00

6.890 09
540.00

5,t 07.76

75.595.64
t 5,t 68.85

9.795.57
422.56

2.675. t B
7.674.25

7.852.00
4.774.44
1,770.76

69t.t8
0.00

5,940.45
10,t54.t9

0,00
5.48 t .00

562.50
456.20

0.00
0.00

|,955.75

t67.ss6.56

3.024.O7
4,656.56
5,08t.04
5. t 06.04

(l.458.00)
t,688.90

|,o00.00
45.79

t,095.50
t96.t5

t,650.00
2,950.00

E56.50

4,127.14
356.46

4,429.02
500 00

5. t 09.9 t
0.00

392.24

15.547.36
t.55t.t7

5.204.45
1.s77 .44
6,324.92
1,325.75

3. t 48.00
725.56
729.24
508.82

0.00

t,55 r 57
(5,t54,t9)
2,500.00

l9.00
t.057.50

45.80
1,000.00
E.000.00

64.27

1.4s5.t 5

128.09

235.50
9t.85
5.s0

1,467.00
276.00

4t0.50
15454

2.705.O4

499.00

19.48

7.965.42
1,764.38

t5r.25
245.34

250.26

77t.00

407.95

I85.66

t54.07

t67,s56.56

t.568.92
4,656.56
5.08t.04
4,9t7.95

(l,438.00)
1,688.90

t,000.00
(r87.7t)

|,00 t .45
t 90.65

t,650.00
|,465.00

560.50

3,7t 6.64
t8t.92

1,725.98
500.00

4.6 t 0.9 I
. 0.00
372.76

7,581.94
G35.2t'

5,055. t B
1 .534. t 0
6,324.82
1.075.49

2.377.00
725.56
321,29
308.82

0.00

r,55t.57
(3.t54.t9)
2.500.00

t 9.00
1.057.50

45.80
8t 4.34

E.000.00
(89.80)E4 05

t r,08t,25t 184,7$.A4 t 925,625. I I I r5s.605.82 tt9.536.98 1t36,268.84
-aar6aara-----

t900,000
01,845
50,000

49.388

t t,06 r,25r
-aa aaaara a a l aaa r-
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3.
WEST ORAIIGE FREE PUBLIC LIBRAMT

I{CVEMBER 1989 BILLS PRESEI{ID FOR PAYIUEhII ON
DECEMBER 20, 1989

Checks are
Novenber 27

Dated
1989

\DUCHER
NI.]IVIBER PAYEE

4527 N.J. Bel-I
4528 Petty Cash Ctrecking a/c

P/R LL/L0 #8366-8404 (39)
" IL/24 #840s-8446 (42)

Sub-Tota1

Add: Ctrecks #4468-4526

TotaI

BUDGET ALI,OCAT]ON

9. Telephone
29. TYansfer
1. Salaries-Net
1. Salaries-Net

Issued at Niovenrber 27, 1-989

2. Books
29. Transfer
29. Transfer

AI'IOUIVI

Iess: Deposit L2/10
Check #45L4

#4528

Total Per Budget Report Nlovenrber 1989

PAY'I{ENII RECII4MENDD BY: PAYMENII APPROVD BY:

$ 27.L9
200.00
200.00

s 353.91
200.00

l_5,920.05
16,084.29

$ 32,558.25

52,652.78

$ 85,211.03

( 427.L9)

s__q4,lql-84

fu614p-

Wi-thout Audit.

KOSSON & I{OVICK



4.

WEST ORANGE FREE PUBLIC LIBRARY

I{OVEI,IBER 1989 BILLS PRESEXUED FOR PAYMEI{I ON
DECEMBER 20, 1989

\DUCHER
NI.JI\4BER PAYE

-qszg 

w.o. I'tunicipar urp. ru-l
4530 Midl-antic Mtional Bank

ItIII

tr[ltil

4531 Void
4532 }bntclair Bl-osnfield lr4ctors
4533 A & C Elevator Co., Inc.
4534 Anerican Library Association
4535A Autsmtic Data Erocess. kinceton

BIrIt]
4536A Baker & Taylor

BIlrI
c[1rI
DIilI

ElrllI

4537A Baker & Taylor
ilrI

Itilil

IIil

45378 Baker & Taylor
IItri

1lIr]

[ilil

4538 Baker & Taylor
II]1

Itil[

il]ttl

ItItt

4539 Barnes & Noble Ebokstore,Inc.
4540A Benisch & Co.

BIilI

crrrI
454L Brodal:t Co.

ItI

Bradart & Co.
CD One Stop
Clarke Air Conditioning Senrice
Conga:esional Q:arterly, inc.
Will-ian F. Otozzi

:.Y. *=Tiates

4547 Davidson Titles, Inc.
4548 Delta Dental PIan of N.J.

IilIt[t]

Arthur Deutsch
Sylvia Deutsch
DrPont Garaph-ic Arts, Inc.
East Orange Rrblic Library
E}SCO Subscription Senrices
Edison Record Clearance

ilItil

4555 Educational Directories, Inc.
4556 ESO
4557 Gale Rese?r"h, ,1c .

4558 G.K. Ha1l & Co.
4559 Grard Rite Steel Door Corp.
4560 Highsmith Co., Inc.
456L Infornntion Pfus
4562 Inforrnation koducts
4563 Ingran Pr-rblisher Sorrices, Inc.
4564 Institute for Research
4565 Iavryers Co. - Operative Rrbtishilg
4566 Manheim, I(osson & Novick
4567 l,Iedia Source

BUrcET ALI.OCATION
1. Salaries-Erp. Savings
1. Sal-aries-W/H Tax
1. Salaries-Enployee S.S.

27. Erployer Soc. Sec.

11. Service Contracts
15. Workshops-Serninars
19 . l,G.gazjres -Newspapers
19. , ,
2. Books
1I
aIZ.
-[Z.
2.,
2. Books
aIZ.
1ilZ.
aIZ.
4. Supplies
4. .
4. ,
4. ,

28. Video Tapes
28. ', ,
28. tr ,
28. ' ,
28. n ,
2. Books
5. Insurance - Other
5. rr ,
5. ', ,
4. Supplies
4. rt

22. A/V Equipnent
2I. A/Y l,,traterj-a.l-s-Software
6. Maintenance-Mairr
2. Books

24. Legal Services
2. Eboks
-ltz-
2. Books

26. Hospitalization-Dental-
26. * ,
26. Hospitalj-zation
26. Hospital-ization
4. Supplies
4. Supplies

L9 . Magazjnes -Newspapers
2L. A/V Software
21. A/V Software
2. Eboks

11. Service Contracts
2. Books
arZ.
2. Eboks
6. Maintenance-Main
4. Supplj-es
2. Books

11. Service Contracts
2. Books

19 . Magaz ines-Nen^rspapers
2. Books

23. Managernent Services
2. Books

Checks are Dated
Decernber 20, 1989

APOUNT

$2,843.01
I,757 .56
1,757 .53

87.28
73.26

134.54
236.68

45.28
81.64
50. BB

25t.82
s04.87
7LL.47

r,739 .28
4 .00
9 .00

28 .00
9.00

16.03
19 .83
23.88
23. BB

45 .50

2,2I7 .00
(3,663.00)

2,217 .O0
7 .51

97s.00
185.66

30.00
42.00

BB l_ .59
L26.96

65 .00
6s .00

13.49
29.22

69.75
90.27

426.OO

6,358. 10
-0-

B, 393 .00
135 .00
110.00

154.54

549.02

3,257 .44

L29.t2
L4.29

77L.00

1, 168. 17
200.63
324.00
31-4.00
276.00

72.O0
3r0.29

1, 008.55
223.30
223.30
105. 82
130.00
70.00

42.71
50.00
24.OO

I59.96
1s7.10
17s .00

66 .81
66.94

150 .00
9.33

29.95
44.25

L,467.00
148.15

4542
4543
4544
4545
4546

4549
4550
4s51
4552
4553
4554



5.

\DUCTIER
NI.]MBER

4568 National Regi-ster Rrblishing Co.
4569 Nevr/ Jersey Library Association
4570 New Jersey Office Sr:pply

I

tl

I

lt

I

t1

It

tt

I

t,

I

ll

it

lt

I

It

I.ltII

457L N.J.State Disabili\r Benefits F\rnd
4572 Fetty Cash - Safe

tlltil

I

I

4573 Pippert P:ress
4574 Pitney Ebr,ves
4575 Fostrnaster
4576 PSE & G
4577 R.R. Bowker
4578 Senuel I0ein & Co.
4579 Sorlcus
4580 Standard & Poor's Corp.

Iilil[

4581 Thorndike kess
4582 lJpstart

il

4583 Valente }lardware
II

4584 Video West
4585 Watson Label- Products
4586 Xerox Corporation

It1

4587 H. Young
Sub-Tota1

Iess: Check #4529
#4s30

#4532
#4572
#4s78

WEST ORANGE FREE PUBLIC LIBRARY

IVOVEMBER 1989 BILLS PRESEVIED FOR PAYMHVI ON
DECEI,IBER 20, 1989

PAYM BUDGET ALI.OCATION
2. Books

15. Workshops-Serninars
4. Supplies
4. rt

4. ,
lI

4. ,
4. ,

28. Unenplolrnent Ins.
4. Supplies

12. Transportation
13. Postage
15 . Workshops -Seninars
28. Iost Book
4. Supplies

11. Service Contracts
13. Postage
B. Utilities
2. Books

28. Accounts Payable
11. Service Contracts
2. Books
') It

2. Books
10. Cqrmrnitlr Relations
10. , rr

l-8. Janitorial- Supplies
18. tr ,
28. Video Tapes
2. Books

25. Photocogg
25. rl

L9 . Magazires-Newspapers

1. Salaries
1. Sal-aries

27. Efrployer Soc. Sec.
28. Reserve for Auto
28. tost Book
28. Accounts Payable

Checks are Dated
Decenber 20, 1989

AI,IOUNT

$ 1s1.25
90.00

57.18
L6.40
2.62
9.00
3.57
4.76 93 .53

t2B.O9
55 .71

5 .50
7 .95

33 .50
27.L0

498.00
1, 175 .00

52.36
39.49

B .99
L0.49

t25.I3
125.13

426.00
4 , 600 .57
L,757 .53
8,393.00

27.L0
1,650.00

729.76
280.00
59.25

400.00
2,703.O4

99.70
1, 650.00

42.25

1, 673.00
49 .81

91. 85

19.48
24.9s

BBB . 89

250.26
s 1.30

$ 36, 191-. 18

Total Accounts Payabl-e Through Decernber 11, 1989
Per Brdget Report

PAYI,IENII REOOII,IMENDED BY:
.t I&t^rlt7,a1}--

PA)IIvIENII APPROVED BY:

Prepared Without Audit.

I,{ANFIEIM, KOSSON & I\OVICK

( 16 ,854.20)

s 19.336.98

-



}TEST ORA}SE IREE PUBLIC LIBRARY

SCHEDULE OT HEETI}6 RMH I}.ICOHE

I 989

DAIE AI-OUNT DESCR!PIION

t/51

.lqN

rEB

3^9
5/50

}lARCH

APRIL

5/t 9
5123

}IAY

6t23

JUHE

7^9

JUtY

AtsrsT

9129

SEPTEMBER

(EIOBER

IOTEHBER

50.00 w0 DEmf,RATlc col.lt'llTTEE

50.00

0.00

25.00 SETON }htt PRTP.PARENTS 4sfltr.
5O.OO MERRILL LYIICH

75.00

0.00

50.00
50.00

CREST RI DGE T E ]fi NTS' ASOC.

PAIIENT CARE

100.00

5O.OO LLEWETLYN GATES CONDO

50.00

5O.OO PATIEI{T CARE MEDICAL 5ERYICES

50.00

0.00

50.00 REPUBLICAI{ CT. COl'1l'1.

50.00

0.00

0.00



WEiT ORAHGE TREE PUBLIC LIBRARY

SCTIEDUTE OT YIDEO TAPE RENTAL

rOR THE MO!{IH OT NOYTI'IBER, I989

CURRENT I'OHTH YEAR TO DATE

REHTAI t1€0ME 7t5.65 6,1?6.95
PURCIIISES (ts4.o7] (2,089.80)

56t.78 4,057.15



WEST ORAI.IGE TREE PUBLIC LIBRARY

,SCHEDULE 
OT PMIMOPY !I{CO}{E

rOR IHE l.flIlftH OT NOYEMBER, I 989

CURRTNT }ONTH YEAR TO DAIE

xER0x lNc0ME 849.50 t 0,t ?6.80
LESS: XEROX E(PEI{SE (250.26) ( I ,9z4.st)

HEI XEROX IMO},IE 599.24 2,252.29



AGENDA
WEST OEANI3E PUELII:: LIL{I;IAFIY

EOAED trF TRUSTEES MEETINIS OF
NOVEMEEF.: 27, L'18-r

1. EOLL I::ALL

^{.. SUNSHINE STATEMENT IN 
']OMFLIANT.:E 

I^'ITH THE OFEN FUBLIL]
I'IEETINIJS A[:T

3. MINUTES OF FF:EVIOUS MEETINLi

4. TF]EASUREE'S F]EFOFIT
A. EILLS FFIESENTED FOFJ FAYMENT
B. F-INANI::IAL STATEI'IENT

5. I-.:OEFIESFONDENI::E AND GIFTS

6. BOAED FIEFOT{TS

7. I::ITIZEN'5 HEAEINIS ON AIJENDA ITEMS ONLY
(:FLEASE STATE NAME AND ADDEESS)

8. DIF.:EL-:TOE' S FJEFOFIT
A. I::IF.:I::ULATION AND PF.:OI3F:AMS
B. BUILDING AND IJF.]OUNDS

I::. DEI-'AE:TMENT F:EFOF.:TS
D. OTFII::Fi

.3. OLD BUSINESS
A. USE OF' LIBF:AFJY BY h'. O. HEALTH DEF'AFJTMENT
B. OTHEF.:

]. {:I. NEN EUS I NESS
A. HOI.-IDAY F]EI::EPTION DET-:EMBEF: TT-) 6_B PM
E. EOOI.iS-ON-TAT.E L]IT-.:I::UIT EESOLUTION
I::. 199(') HOLIDAY SI]HEDUL-E
D. 1'39f-t EOAFTD MEETINTS S1::HEDUI-E
E. NOMINATINI3 I--:OMMITTEE
F. AMENDMENT OF MEETINIS E:OOM FOLII::Y FOE: LITEFJAI::Y I3F:OUFS
13. EAISINIS INSUFIANI:E I:.OVEFJAT.JE

H. I-JEANT FOE MEETINIS E:OOM

I . 3C) YEAR I::AF I TAL- PEOJEI::T I ON
J. LIISI{TINI3 I::ONTEAI::T
I"i. UNATTENDED I::HILDEEN FOLII]Y
L. OTHEF.:

11 . NEW FEIENDS OF THE LIEFIAF]Y

1T. I::ITI ZEN' S HEAF.,INI3 (:PLEASE STATE NAME AND ADDFIESS)

I.3. ADJOUF.:NMENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF NOVEMBER 27, lggg

The meeting was called to order at 8:00 p. M. by presldent
,.Jane Degnan. The f ol I owlng members were presenL const itut ing a
quoruml Irving soloway, Anita Strauss, and .John wll I les. Also
present were Board Accountant Stewart Manhelm, Board Attorney
h/illlam cuozzl, and Library Director caren Brown. Herbert
G I adsLone, Gay I e Levy, and A l be rt Kupfe.re r we re absent .

OPEN PUBL I C MEET I NGS ACT :

In accordance wlth Publ Ic Law 1975, Chapter 23I, approved
october 21, 1975 and known as the open Publ lc Meetlngs Act, proper
noLice of the meeting and all Llbrary Board meeLings of 1989 was
post,ed and shal I remain posted LhroughouL the year on the of f icial
Main Library Bulletin Boardt wds mailed to the rrsLar-Ledger:., the
off icially designated newspagerr was mailed to the rrwesL orange
chroniclerr, Lhe second newspaper, and was hand-del ivered to the
Township CIerk.

The order of the Agenda was changed to permlt Leonard Lepore,
AssisLant Municipal Engineer, Publ ic Works Dept. Lo presenL three
proposals for l ighting improvemenLs in the original wing of the
I i brary. Mr. Lepore po i nted out that two a I LernaLes were
aval lable: 1) Al I Iabor, equlpment, fixtures and lamps to be
suppl led by the contracLor, 2) Labor and equipment suppl ied by the
contractor wlth the 1 ibrary supplying flxtures and lamps. A short
discussion was held and it was decided based upon Mr. Leporers
recommendatlon, t,hat the best course of actlon would be to follow
the least expensive wdyt which would be alternaLe 2.

Mrs. strauss made a motion to purchase fixtures and lamps
from Bloomfield Electric, and to contract wiLh E. Scott Gaipa to
suppl y I abor and equ i pment for a total cost of $4r g 22.L0. Mr.
soloway seconded the motion and it was carried unanimously.

The Director will use her judgment in
I lbrary may need Lo close after consulting

Mrs. Degnan thanked Mr. Lepore for his
llghtlng lmprovements whlch at long Iast wl

MINUTES:

deLermi n i ng hours the
wi th the contractor.

ass i stance wi th the
1 I become a real lty.

Mr. Will ies made a motion to accept the Mlnutes of the Board
meetlng of October 23, 1989 as presented. Mrs. Strauss seconded
the moLion and it was passed unanlmously.
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TREASURER I S REPORT:

1) Bills Presented for Paymenti

Mrs. Strauss made a motlon to accepL lhe Bills Presented for
Payment to date. Mr. Will ies seconded Lhe motion and it was
carried unanimously.

2) Financlal Statement!

Mrs. Strauss made a motlon to receive and file the Financlal
Stat,ement as presented. Mr. Soloway seconded the moLlon and it
was passed unanimously.

CORRESPONDENCE AND GIFTS:

The fol I owi ng correspondence was rece I ved dur i ng the past
month !

1) A leLter and donaLion to the members and staff of the library,
daLed l0/31/89, from the Ladlesf Associatlon of LIewel lyn Park.
This donation will be put towards a compact disc cabinet.

(a thank you Ielter was sent on Ll/27/89 by Lhe Director)

2) A Lhank you letler daLed 11/21/89 from the Daughters of Israel
GerlaLric Center for the donation of books.

3) A noLe from the Essex rJunlor Academy daLed l0/20l89 Lhanking
the I ibrary for a book donation.

4) A leLter to Stanley Greer, I. U. O. E. Local 58 from the
Director, dated L0/31/89 concerning negotiations.

5) A 'l etLer t,o Joseph Fonzino, West Orange Health Dept., dated
l0/24/89, concernlng the Senior Lunch program and relaLed problems
deal ing with kltchen instal lation.

Ms. Brown announced that the Womenrs Club of West Orange has
made a donation for purchase of a compact disc cabinet.

DIRECTORIS REPORT:

Ms. Brown reported lhat complalnts have been fl led with the
Publ lc Works Department ln regard to lhe new roof. Tar and water
has leaked Lhrough to the administrative offices wlth damage to
ceil ing tiles and wal ls, with additlonal problems with Lhe drains.
The Director has recommended that payment be withheld untl I a1 I
items in quesLion have been attended Lo.



OLD BUS I NESS:

The Health Department is preparlng a conLracL for one year.
General ly, Lhirty days notice by either party can cancel the
agreement. The I ibrary wi I I receive $8r000 for use of the area
for 1990. Tabl es have been de I i vered and cab i nets are be i ng
instal Ied.

NEW BUSINESS:

Mrs. Strauss reporLed on the I ibrary trustee meeting, parL of
a three day seminar that she had attended deal ing wlth Lhe
Intel lectual Freedom Pol icy. Mrs. SLrauss noted Lhat there is
more to a materlal selectlon pol lcy than there appears, and that
trusLees must be vlgllant agalnsL censorship. Ms. Brown, who has
been act i vel y i nvol ved wi th the Intel I ectual Freedom Pol icy
CommlLtee for many years, offered to speak to the Board about the
pol icy.

Ms. Brown recommended that when a member of the Board of
Trustees attends meeLings or seminars on behalf of the Board,
mileage expenses should be paid for by the I ibrary. she suggested
thaI this become an official pol icy of the Board, expenses Lo be
deducted from I lne Item Seminars and Workshops. The Trustees were
ln unanlmous agreement to the Dlrectorfs recommendatlon.

Mr. Wlll ies made a motion that the WesL Orange Publ lc Library
become a parLlclpanl ln the MACC CirculL and that Caren Brown be
the authorlzed agent. Mrs. Strauss seconded the motion and it was
carried unanimously.

Ms. Brown sald that many people are using books on tape and
thaL the library will begln Lo circulate cassettes from the new
ci rcuiL as soon as del ivery is completed.

After col lection agency procedures are reviewed at Lhe next
sLaff meet i ng, the program can be lmpl emented.

Mr. Soloway made a motlon to accept Lhe hol lday schedule as
amended for 1990. Mr. will les seconded the motlon and lt was
passed unan imous I y. (See aLtachment)

Mr. Soloway made a motion to accepL the Board of Trustees
meeting dates for 1990 as amended. Mr. Wi I I ies seconded the
motlon and it was carried unanimously. (See attachment)

Mrs. Degnan appo i nted Mr. G'ladsLone , Mr. Kupf erer, and Mrs.
Strauss Lo serve on the Nominating CommitLee lo prepare a slate of
offlcers for 1990, Lo be presented at the January meeting.

Mrs. Strauss made a motion to allow I iteracy group volunteers
use of the meeLing room free of charge during library hours as
long as it does not inLerfere wlth I ibrary use. Mr. Soloway
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seconded the moLion and it was passed unanimousIy.

Mr. Soloway made a motlon to increase the I ibraryrs insurance
I iabil ity to $tr000r000 aL a cost of $Zgf.oo. Mrs. Strauss
seconded the mot I on and i t was carr i ed unan i mous I y

Ms. Brown apologized Lo Lhe Board for submittlng Lhe
appl ication for Lhe Community Block Grant without Board approval
as lhe timlng was of the essence. The I ibraryrs requesL came to
$Sll ,492. However, the ent i re Townsh i p of West Orange wi I I

rece i ve onl y approx imaLel y $+00r 000. An addendum was added to
request $l5rOOO to hire an archltecL as Phase I to draw up plans.
After submission of Lhe appl lcatlon to Douglas Crum, Accountant
for the Planning Board2 the Township Council wlll revlew it and
presenL it to Lhe County. We should hear about the results
someL lme i n the beg i nn i ng of 1990.

A twenty year capital project I ist for 1990-2010 was
submi tted Lo the PI ann i ng DeparLmenL. Ms. Brown po i nted out that
one of the main conslderation in 1991 should be replacemenL of
Ch i I dren I s Room furn i ture. The ent i re room needs an overhaul .

Ms. Brown asked the Trustees to review the Unattended
Chi'ldren Policy and to brlng recommendations and suggestlons to
the next meet i ng.

Mr. So'loway made a motion to adJourn the meetlng at 8:55 P. M.
Mr. Willies seconded the motion and it was carried unanlmously.

Respectful ly submitted,

Sand ra G. Sess i ng,



r99O BOARD MEETING DATES

THE WEST ORANGE PUBLIC LIBRARY WILL BE CLOSED FOR THE
FOLLOWING HOLIDAYS:

MONDAY, .JANUARY L, 1990 - NEW YEARTS DAy

MONDAY, FEBRUARY 19, 1990 PRESIDENTTS DAY

FRIDAY, APRIL t5, 1990 GOOD FRIDAY

SATURDAY - MONDAY, MAY 26, 27, 28, 1990 - MEMORIAL DAy WEEK-END

WEDNESDAY, JULY 4, 1gg0

MONDAY, SEPTEMBER 3, 1990 LABOR DAY

WEDNESDAY, NOVEMBER 21, 1990 5:r0-9:00 P.M. THANKSGIVING EVE

THURSDAY, NOVEMBER 22, 1990 THANKSGIVING

MONDAY, DECEMBER 24, 1990 CLOSE AT l:00 P.M. CHRISTMAS EVE

TUESDAY, DECEHBER 25, r990 CHRISTMAS DAY

MONDAY, DECEMBER 3L, 1990 CLOSE AT 1:00 P.M. NEW YEARTS EVE

xxxx

1990 BOARD OF TRUSTEES MEETING DATES

THE BOARD OF TRUSTEES OF THE WEST ORANGE PUBLIC LIBRARY MEETS
AT 7:'O P. M. IN THE MEETING ROOM OF THE WEST ORANGE PUBLIC
LIBRARY. THE PUBLIC IS ENCOURAGED TO ATTEND. IN 1990, THE BOARD
WILL MEET ON THE FOLLOWING DATES:

WEDNESDAY .JANUARY 24 T{EDNESDAY .JULY 25

WEDNESDAY FEBRUARY 28 WEDNESDAY - AUGUST 22

WEDNESDAY - MARCH 28 WEDNESDAY SEPTEMBER 26

WEDNESDAY - APRIL 25 WEDNESDAY OCTOBER 24

WEDNESDAY - MAY 2' WEDNESDAY NOVEMBER 28

WEDNESDAY JUNE 27 WEDNESDAY DECEMBER T9



Dl_BEgreE' S- EHP_o"F.J
Nnvember 77, 1'1ts9

1 . We have pr epar ed a gr ant f nr ll.,rrrnrnLrn i
t':, en.-:1':'-se the area Llnderneath the Libr
appl i,:atirrn was sutbmitted withrrut B':'ard
the pres..;t.rrE ,r,f time. [^le will di--rurss
meet i ng .

t y FI c,,: [,: l-jr ant f utnds
car/. This qrant

Appr TITVAI bE,: aUtSe ':, fit at the N,:,vember

"--. We prepared a twenty /Ee1r
t he T,rwnsh i p and submi t t ed i t
SbrIrVE.

tl:.rpital Eurdqet
with the Ea,ne

pr':'.ject ic'n f t,r
st i putl at i '-rnE aE

3. We had the rr:r':rf rEpai.red and
Enq i neer i ng Depar t ment abr-'urt 1 )
ti1er, in the Dire,:tr,rts office;
waLls in the tw'= Administrative
pI acement '.f,f drains L1n the r'=,rf

4. We arE pl.rnning
,1(-)r 198'l between 6
whi,:h time wE will

have r':'rnpI ained t,= the
Ieaks whi':h stained ceiling
l) tar whirh lealled 'trver the
':,f firrEsi And 3) in':,rrre':t
itsel. f .

a h':'I iday party and rF':epti':'n r:rn De':ember
and B FM be f r'r e t he Br,.1r d Meet i nq, at
hrlrt-t,Irl. V,:,1utnteerg and Ff iendg.

5. The,:,::'ntratt f,lrF asbest':'s rErm'fvaI has been.lwarded clrtcl we
are wr:r[::inF with the Engineerinq Department in implmmenting
the rem':'val .

6. Bi.ds were re':eived f r,:,m eI er:tr ical rrfrfitra,:tnrg f r,r the
instal lat i':,n ,=f l ights in the 'rlder part ,:,f the L-ibrary.
In f r:rmat i'rn abnlrt th,rse b ids wi 1 I be avai l able at the
N,;'r7p61[a.y meet inql and the B':ard wiI I rnfl[:i E j.ts seIe,:t ir=n then
Ancl the wr--rr l:: r:an prr:r:eecl . There is rnr-rre than enaurgh rn'3nEy
butdgeted tr:, ,:,:,ver th is e)4pense.

7. I .attencled the Leaeure r,f Muniripalitie= tl:r,nferen':e 
'f,nN':'vember 15, l'lB'1, and staffed the New Jersey Library

Ass,=ciati':n E,=,:th. I had the '=ppL:rturnity t'= qreet Tc'wnship
'= f f i r: i al s and wtr'r J::er s.

8. The pr,:'qram given by Dr. EI i,:,t Enqel '-Jn Dicllens was,
e:/:tremply wel I attended and we hr:rpe t,:, have him again rrElz;t
year t,-r d,= a prr-'qram ':'n Shal':espeare. We were disappninted i.n
the attendan':e at the Ja== l]]rrr-rrrEFt ,.rith ':'nl y G55 per'pl u. in
"rttendance.
-J. The 1c'wer arele r=f the Library is n':'w r:':'mpleteJ.y rlrrsed t'=
t he Putb I i,: .

J.O. l^le met with t3ail Malmqreen tr-, di.scr-rss-, the er,:penditure r'f
the fi,rrnpy qiven in mern':'ry r:f her father. We agreed tc,
pLtr':has"e a cnmputter f c,r the F;ef erenEe Department wh j.,:h w,=rt-rL d
have a '=,:'rnpar:t dis,: player f,rr)' the Lrlge with vari':'Lrs
in f 'rrfiat i,--'t1 pa,:kageS.



WEST ORANGE FRTE PUBLIC TIBRARY

BUD6ET REPORT
I1ONIH OF OCTOBER, I9B9

LIBRARY BOARD MEETING OT NOVEI1BER 27. I9B9

RECCI ITIElIDED

ADOPIED
EUDGET

I 9E9

PAID ]1ONTH
0f

ccr., t9B9

ACCUIIIJLATED
BUDGET

EXPENDITURES
t0

I1O}ITIIS ENDED

I 0/5 I /89

UIIEXPENDED

BUOGET

BALANCE CI{
tot3t/89

BII.LS/
ACCCIJNTS

PAYAELE AT
I t/15/89

PRESE}ITtD
FCR PAYNENT

AT IHE
l1EtTtN6

BUDGET
BALANCE
I t/t5/89

SAtARIES & t /AGES
FTRSOIITIEL COSTS:
EllPLOYEE TIiALTH

BEIIEf IT PLAI,I
SOCIAL SECURITY
PUBLICE EI1PLOY. RETIREIITI{T SYS,
uilEnPLOYrlfilT tltS.
,/ORKERS COIlPIIISATION ITIS

SUIIDAY OPENIT.IGS

CDIITRACTUAL SERVICES :

BlllDtltG
stlilrARS & !/oRKSll@S
c0r1HuflTY stRVtcES
TRANSPORTATIOII
ALIDIT
TIGTIT. & PROTESSIOI.IAL SVCS,
LE6AL SERVICES

COTITRACTUA.L t1AII,IT. & REPAIR:
STRVICE COIITRACTS
PAYROI.L SERVICES
I1AINT. NAITI-UTILI TIES
OTFICE EOUIPI1ENT REPAIR
t1AilT.HAu-tlAtNT. & REPATR

RTlITAL-TORY CORI.IER

JAIIITORIAL SUPPLIES

T1^TTRIAtS & SUPPLIES:
BOOKS

SUPPLI ES-T IBRARY
PTRIODICAI. S, STRIALS &

IIEVi SPAPERS
AUDIO/VI SUAL hATERIALS
ilrcRoFtLtl & HtcRoFtcltE
PIIOTOCOPY

IT5C, EXPTIISES:
IIISURATICE-OIHER
T TLEP}IOIIE

POSTAGE
ADIlIIIISTRATIVE EXPE}ISE

PLANNI]IG

FER]lAIIEIIT PROPERTY :

FIJRTIITURE & f IXTURES
] TLEPl{OlIE EOIJIPllENT
IILETAX EOUIPllENT
AUTOI lATION IOUI Pl1ENT
OTFICE TOUIPHEIIT
rIA INTENANCE EOUIPHEIIT
AUDIO VISUAL EOUIPNENT

Lt6ilTHG
\4DEO REt.ITAL

TOTAL

SOURCE OF FUIIDS:
TOr4lSHlP 0F WEST 0RAllGE

ACCU] lUI ATED REVEIIUE FUI'ID- I 968
A}IIICIPATED TI}IES-REVE]IUE I 989

ANTICIPATED STATE AID- I989

i 6 I 8.000

60.000
47.000
4l .000

9.500
5.000

10,300

1.000
t.500
1.500

500
1,650

17.600
4.000

I.qo0
2.300

40.o00
500

12,000
540

5.500

90.941
16,500

15.000
2.000
9.000
9,000

t I,000
5.500
2,500
1.000

5,500
7,000
2.500
5,500
1,400

500
|.000
8.000
2.000

t4s,794.30

5,657.56
3,s 19.85

8J7.00
1,o74.52

t504.ss5.ss

5t.5t8.57
58.8il.75
J5,9 I 8.96

4.393.96
5,798 00
t.471.80

0.00
1.446.21

556.70
229 85

000
15.203.00
2,887.50

5,506.61
| .809,77

52.526.56
0.00

6,506.96
540.00

2.997.O9

66,525.84
t 2.556.57

t,540.20
364.71

1.792.01
7.268.86

7,852.00
4,420.53
1,758.82

69t.t8
0.00

5.948.45
t0,t54.t9

0.00
5,48I .00

562.50
456.20

0.00
0,00

| ,85 t .68

i I 15.446.4s

8,68t.6J
I, t 88.27
5.08t.04
5. I 06.04
(798.00)

2.82e.20

1.000.00
55.79

| , I 65.50
- 270.15

t.650.00
4.597.00
t.l t 2.50

4,695.59
490,23

7,473,44
500.00

5,495.04
0.00

s02.91

24,415.16
3,965.45

15,6s9.80
t,655.29
7.207.99
t,75t.t4

5. I 48.00
1,o79.47

76t .t B
508.82

0.00

t ,ss t .57
(3, t 54.t 9)
2.500.00

t 9.00
|,037.50

45.80
1.000.00
8.000.00

148,32

839.27

640.00

3t.94

84.05

I t t5.446.4s

7.842.36
8. t 88.27
5.081.04
5.106.04

( I ,438.00)
2,828.20

1.000,00
45.79

t,095.50
t96.t5

t.650.00
2.930.00

856.50

4.127.14
356,46

4,429.O2
500.00

s. t 09.91
0.00

392.24

15.520. r 7
t.55t.t7

5.204.43
1,577 .44
6324.42
t.525.75

5, t 40.00
|,079.47

729.24
308.02

0.00

|,55t .57
(5,154.r 9)
2.500.00

t 9.00
I,057.50

45.80
1,000.00
I,OO0.O0

64.27

36.05

1,467.00
276,OO

t 0B.05
I 17 .94

3,989.4t

lo2.4B
13s.00
28.71

9,e41.24
825.t 5

398.16

|,706.85
1,065,39

390,04
418.t 3

8.00
70.00
74.@

1,467.OO
276.00

566.25
155.77

s.o44.c2

585.t5

I t0.67

8,894.99
2.632.26

8,45S.57
s7.85

865. I 7
405.39

82.00
280.00

22.95

il,08r ,25 r t78.t73.62 t840.84r.34 1240.589.66 i 29.077.s5 12 il ,3 t 2. t 5

i900.000
B I ,845
50,000
49,J88
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0.00

356E
.10

t3r,r86.64 $246,816.00
$78,r73.62

$lee.E
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3.
WEST ORANGE FREE PUBLIC LIBRARY

OSIOBER 1989 BILLS PRESENIIM FOR PA]'I4HVI ON
I\OVEMBER 27, l-989

Checks are Dated
October 26, 1989

\DUCHER
NUMBER

#4,457

I

4458
4459
4460
446L
4462
4463
4464.
4465
4466
4467

ATIOUIVI

$2,733.92
L,763.64
7,763.63

$ 200.00
11.90 (

$ 6,26L.L9
1,004.93

7s.15
4,8L8.29

299.00
426.OO

1, 014 .00
2,658.24

149. 38
3.6s

386. 39
15 , Bg0. 66
15,946. 83

$ 48,933.7t

29,45r.8I

$ 78,385.52

Add: Checks #4404-4456

TotaI

Issued at October 23, 1989

Iress: Check #4438
#4439

29. Ttansfer
28. Lost Book

PAYIqIENII REOI,IMENDD BY:

BUDGEI AII.OCATION

1. Salaries - W/H Tax
1. Salaries-Efrployee S.S.

27. Salaries-Etrployer S.S.
1. Sal-arj-es-N.J. W/T
1. Salaries

26. Hospitalization
1. Salaries-Union hres
1. Salaries-Erp. Savings
1. Salaries
l-. Sa.l-aries
1. Salaries
9. Telephone
9. Telephone
1. Salaries - Net
1. rl il

PAYMENTI APPROVED BY:

PAYEE

Midlantic Natr-:lonal 

Tnk
State of N.J.-GIT
W.O. Library-Unerp. Savings a/c
Tvp. of W.O. -Hospitalization
Intrl- Union of Operating ftrgrs.
W.O. I\tmicipal Erp. FCIJ
Travelers Ins. Co.
PERS 20284
PERS 20284
AT&T
NJ Be]-l
PR 10/12 #8288-832s (38)
" t0/26 #8326-8365 (40)

Sub-Total-

2LL.90)

E_?3,n3-62

kepared Without Audit.

MANHEIM, KOSSON & I{OVICK



WEST ORANGE FRM PUBLIC LIBRARY

OCIOBER 1989 BILLS PRESENITED FOR PAYMENII ON
I\0\IEI\'1BER 27, 1989

4-

Ctrecks are
Novernber 27

Dated
1989

\DI.rcHER
NWBER
M_
4469

tl

4470

:,

447L
4472
4473
4474
4475
4476'
4477
4478
4479A

B
4480
4481A

B
4482
4483A

B
4484A

B
C
D

4485A
B

4486A
B
C

4487
44BBA

B
C
D

E
F
G

H
I

4489
4490
4491
4492
4493
4494
4495
4496A

B
4497
4498
4499
4500
4501A

B
4502
4503
4504A

B
4505
4506
4507
4508

AI\OUNT

$2,8L6.46
L,75B.gg
1, 758 . gB

2,820.9O
1,772.93
L,772.93

270 -OO
135 .00

13 .75
5.75

32.45
25.40

28.7r)
37 .75

46.93
75.82

7r.67
82.10
35.47

110. B7
342.43
2L5.0t

60.64
23.4L

( 1-4s.68 )
2,657.76

53.00

650.00
335.91
2L.50
72.74

339.15
331.38
53.91
80.31
4.00

426.00

6,334.43

6 ,366.76
L,023.29

58.68
4,8L8.29

230.00
426.0O

1,014.00
2,528.42

149.38

405.00
56.13

19.50
67.05

753.77

703.78

84.05

2,565.O8
640.00

1, BBB .90
2I2.00
435.00
95.00

276.OO
839.27
787.95

8,404.07

57. 85
79.20
24.00

500.00
90.2L

9.O4
32.31
64.00

t22.75
L,677 .00
L,467.0O

L29.00
1, 000.00

PAYEE
W.O. Mmicipal- trp. FCu
It[id]antic Natr I Elank

t1 [[

III

Midlantic Natrl Bank
Itl1t

ilII

State of N.J.-GIT
W.O. Librarlr-Unerp. Sav. a/c
IWp. of W.O. -Hospitalization
Intrl Union of Operating frrgrs.
W.O. Itunicipal- Erp. FCU
Trave.l-ers Insurance
PERS #20284
PERS #20284
A & C Elevator
lttlIil

Aore Ke11y & SalJ-es
Aqre R:bber Stanp Works

ltilIil

Anerican Paper Towel- Co.
Autqnatic Data P::ocess. princeton

tl [il[

Baker & Taylor
llilil

il11 il

ll[[

Baker & Taylor
tl[il

Baker & Taylor
I[il

ltIlr

Benisch & Co.
Brodart Co.

ItI

I

I

I

lt

I

I

it

,t

il

I

It

It

cfu.f." J-corraitioning Sorrice
Congressj-onal Quarterly, Inc.
Control Brildhg Services, Inc.
Wil-Liam F. Arczzi, Jr.
Delta Dental PIan of N.J.
Eagle Marketirg Corp.
BS@ Subscription Service
Edison Record Clearance

Encore Books #8201
ES@
Essex County Library Directors
C,aIe Research, Inc.
Gaylord B:ros.

G.K. Ha1l & Co.
Harrop Press Painters
Highsnlith Co.

H.W. Wilson Co.
Ithntreim, I(osson & Novick
Marquis I'ltrof s !{tro
Itbbil-e Audio Cassette Circuit

BUDGET ALI.OCATION
1. Salaries-Etrp. Savilgs
1. Salaries-W/H Tax
1. Salaries-Erployee S.S.

27. Etrployer Soc. Sec.
1. Salaries-W/H Tax
1. Salaries-Etrployee S.S.

27. Erployers Soc. Sec.
l-. Salaries-N.J. W/T
1. Salaries

26. Hospitalization
1. Salaries-Union Dres
1. Salaries-E[rp. Savings
1. Salaries
1. Salaries
1. Salaries

11. Service Contracts
11. ' .
6. Maintenance - Main
4. Supplies
4. ,

18. Janitorial Supplies
11. Servj-ce Contracts-P/R
11. il il I

2. Books
')|
-[Z.
')f

28. Video Tapes
28. ', tr

2. Books
2. ,
4. Sutrplies
5. Insurance- W.C.
4. Supplies
4. ,
4. ,
4. 1l

4. ri

4. ,
4. ,
4. ,
4. ,
6. Maintenance-Main
2. Books

11. Service Contracts
24. Iegal- Services
26 . Hospitalization-Dental
2. Books

19. Magazines, Newspapers
2I. A/V Materials-Software
2I . r [ [
2. Books

1l-. Service Contracts
2. Eboks
2. Books
4. Supplies
4. ,
2. Books
4. SrpplJ-es
4. Supplies
Ll

2. Books
23. I'4anagenent Services
2. Books
2. Eboks



5.
WEST ORANGE FREE PI.'BLIC L]BRARY

OqIOBER 1-989 BILLS PRESENIIM FOR PAYI,IENII ON
I\OVEI4BER 27, 1989

Checks Dated
Novenber 1989

are
r27

\DUCFIER
NUI4BER
4s09
4510
4511
45L2
4513A

B
C
D
E

4514
4515

451_6A
B

45L7
4513
4519
4520
452TA

B
4522

4523
4524
4545A

B
C
D

4526

Pet\r Cash
Petty Cash

ll tt

[[

APOUNI

$ 226.O3
4.92

20.67
L9.62

111. 19

10.00
92.64
20 .00
74.00
26.82

B .00
3,006.31

38.11

426.00
4,575.45
1, 75B. gB

4, 593. B3
7,772.93
I,023.29

58.68
4,8L8.29

230.00
426.00

1,014 .00
2,528.42

149.38
200.00

115 .00
577 .05
168 .00
10.00

382.43
200.00

231.46

3,044.42
42.50

219.40
50.00
42.25

883.17

48.74
488.26
33.25

405.39
51 .30

$ 52,652.78

( 23,575.25)

s_29_91J-53

PSE&G
ilII

PAYM
National F\reI Co., fnc.
National Register Rrblishjng Co.
National Telephone Directory Corp.
New Jersey Dept. of Labor
New Jersey Office Suppfy, Inc.

llil[tl11

11lt[[[

ItllItrlt

rtltil[[

BUDGE-T ALI.OCAT]ON
6. Maintenance-Main
2. Books
2. Books
2. Books
4. Supplies
Lu
4. rl

4. ,
4. ,

29. Ttansfer
2. Books
4. Supplies

10. Cqrnunity Relations
12. Transtrrcrtation
13. Postage
15. hlorkshops-SernJnars
B. Util-ities

2. Books
2. Books

10. Conrmnity Relations
11. Sorrice Contracts
20. It[icrofi]-m
20. 'r

13. Fostage
l-8. Janitorial Sutrrplies
2. Books
2. Books

25. Photocopy
25. ,
25. ,
25. ,
L9 . Magazjres-Newspapers

1. Sal-aries
1. Salaries

27. Erployer Soc. Sec.
1. Salaries

27. Erployer Soc. Sec.
1. Salaries
1. Salaries

26. Hospitalization
1. Sal-aries
1. Sal-aries
1. Salaries
1. Salaries
1. Sal-aries

29. Transfer

PAYMENI APPROVED BY:

It

It

1t

Checking Account
- Safe

t1

tl

I

I

L

RGS P:ness
R.R. Bowker
Ernest Sampino
Sorbus
University lvticrofil-ms, Int'I
Valente Harrdware

ltil

Watson Label koducts
Vilest R:blishing Co.
Xercx Corp.

11 tt

ti

I

I

lt

Tota.l- Accounts Payable ttrrough Novenber 15, 1989
Per Budget Report

PAYIVIENII RECCT,IMENDED BY:

883.42( .2s)
5.r2

43.62

30.00
125.13
125. 13
125.13

H. Young
Sub-Total

Iess: #4468
4469

I

4470

447r
4472
4473
4474
4475
4476
4477
4478
4514

/1
/L/""rPr*,^

Wi-thout Audit.
KOSSON & NOVICK

*rr,rl* -,2/z^Zr;rCe/



WESI ORANGE FREE PUBLlC LIBRARY

SCHEDUIE OF PHOIOCOPY lNCOI{E

FOR THE I"IO}ITTIOF OCTOBER, I989

CURRENT HONTH YEAR IO OATE

XEROX II{COHE 1,005.50 9,527.50
LESS: XER0X EXpEllSE (405.59) (7,6?4.25)

l{ET X[R0X tNC0HE 598.t I 1,655.05



WEST ORANGE TREE PUBLIC LIBPARY

SXHTDULE OF }IEETING ROOH I}ICOIJE

I 989

DATE A},IOUNI

1 /51

JAN

rEB

3/19
5/50

IIARCH

APRI L

5/19
5t23

IlAY

6t73

JUNE

7t l9

JLILY

AUGLIST

9t?9

SEPTTT{BER

OCIOBER

DESCRIPIION

50.OO WO DE]lOCRATIC COHTIITTEE

50.00

0.00

25.00 SETON HALL F'REP-FARENT'S ASSOC

5O.OO I'1ERR]LL LYNCH

?5.00

0.00

50.00
50.00

CRESIRI DGE T E NANTS' ASSOC.

PATIENT CARE

100.00

5O.OO LLEWELLYN GATTS CONDO

50.00

5O.OO PATIENT CARE I{EDICAL SERVICTS

50.00

50.00 REPUBLlCAN CT. COTIM.

50.00

0.00

0.00



WIST ORANGE FREE FUELIC LIBRARY

SCHEDULE OT YIDEO TAPE RENIAL

r0R THE 1"t01'lTH 0F 0[I0BER, t 989

CURREI.I I{ONTH YEAR TO DATE

PENTALIt'lC011E 635.t5 5,41 t.lll
PURCHASES (84.05) ( t,935.75)

549. t 0 5,475.57



ACENDA
IdEST OF;ANEE FUELII:: LIBEAF.:Y

BCIAED OF TEUSTEES MEETINI3 OF
or::ToBEP :3, 1889

1. ROLL I]ALL

T. SUNSHINE STATEMENT IN IOMPLIANI::E I^JITH THE OPEN FUBLII:
MEETINISS AI-:T

3. I{INUTES OF PEEVIOUS I'IEETINI3

4. TEEASUF;EE' S FIEPOET
A. EILLS PFjESENTED FOH PAYI,IENT
E. FINANI::IAL STATEMENT

5. I--ORFIESPONDENL]E AND EIFTS

6. EOARD EEPORTS

7. I]ITIZEN'S HEAEING ON AISENDA ITEMS ONLY
(PLEASE STATE NAI'IE AND ADDRESS)

B. DIEEf,TOR' S EEPOET
A. I:IEI--:ULATION AND PFTOI=FJAI'IS

B. EUILDINI= AND I3ROUNDS
I::. DEFAFJTMENT FJEFOETS
D. OTHER

-). OLD BUS I NESS
A. MATEEIAL SELEI:TION FOLII::Y
B. USE OF LIBEAEY BY W.O. HEALTH DEPAFJTMENT
E. OTHEFI

1(]. NEI^J EUS I NESS
A. I]:OMPAI]:T D I S[: POL I trY
B. F.OLII::Y FOF; USE OF LIBF.:ARY VEHII::LE
J. OTHEE

I 1. NEW FEIENDS OF THE LIBRARY

12. trITIZEN'S HEAEINB (FLEASE STATE NAME AND ADDEESS)

I3. ADJOUENI,IENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF OCTOBER 23, 1989

The meeLlng was called to order aL B:00 P. M. by PresidenU
Jane Degnan. The fol I owi ng members were presenL const i LuL i ng a
quorum: Albert Kupferer, Gayle Levy, Irving Soloway, Anita
St rauss, and .John W i I I i es. Al so presenL we re Board Accountant
Stewart Manhe im, and L i brary D i rector Caren Brown. Herbert
GladsLone and Wi I I Iam Cuozzi were absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law 1975, ChapLer 231, approved
October 2L, 1975 and known as the Open Publ ic Meetings Act, proper
noLice of Lhe meeting and all Library Board meetings of 1989 was
posted and shall remain posted Lhroughout the year on the offlclal
Main Library Bulletin Boardt wds mailed Lo Lhe rrStar-Ledger!, Lhe
official ly designaLed newspaper, was mal led Lo Lhe rrWesL Orange
Chroniclerr, the second newspaper, and was hand-del ivered to Lhe
Townshlp Clerk.

The order of Lhe Agenda was changed Lo allow Joseph Fonzino
of Lhe West Orange Health DeparLmenL to speak to Lhe Board.
Mr. Fonzino gave a presentation explaining the past history of,
and Lhe currenL need for a facil ity Lo accommodate the Senior
Nutritional Program. Assurance was given that adequate insurance
proLecLion would be provided Lhrough the CounLy and Township as
wel I as Library coverage. Detai Is of kitchen lnstal lation and
the physical arrangements would be worked ouL between the Health
DepL. and the Library Director.

Mrs. Strauss made a moLion Lhat the Board of Trustees permiL
fhe NuLrltlonal Slte Program be held at the I lbrary on Lhe lower
level as dlscussed. Mrs. Levy seconded the moLion, and it was
carried unanlmously.

Mr. Fonz i no thanked the Board for Lhe i r cooperaL i on and sa I d
that the I ibrary would be providing a much needed service to Lhe
community and that the Township would be grateful for the
accommodatlons being made for the program.

MINUTES:

Mr. Will ies made a motion Lo accepL the Minutes of the Board
meeting of Sept. 27, 1989 as presented. Mrs. SLrauss seconded the
mot i on and i t was passed unan i mous I y.



2

TREASURER I S REPORT:

1) Bills PresenLed for Payment:

Mrs. Strauss Made a moLion Lo accepL Lhe Bills PresenLed for
Payment Lo dat,e. Mr. W I I I ies seconded Lhe mot Ion and i t was
carr i ed unan lmous I y.

2) Financlal StatemenL:

Mr. Wlllies made a motion to receive and file the Financial
StatemenL as presenLed. Mr. Kupferer seconded Lhe motion and it
was passed unan imous I y.

CORRESPONDENCE AND GIFTS:

Mr. Kupferer read the fol'lowing correspondence:

1. A Lhank you nole from Joy Wil I ies for .John Wil I ies thanking
the Board and sLaff for the plant.

2. A copy of a letter Lo Chief Palardy from Mayor Spina
requesting a monitorlng of lllegally parked cars in the spaces ln
Lhe I ibrary parklng lot.

3. A 'letter to the Director from Morris Hecht of the American
Jewish Congress donating $lOO.OO to be glven annual ly to the
llbrary for purchase of books on Lhe Holocaust in memory of
Ed I th At,te rman.

Ms. Brown said LhaL the Woments Club of West Orange
wi I I be purchasing Lhe cabinet for the compact disc col lection.
In addiLion, the Llewellyn Womenrs Club will be donaLing $fOO
which wi I I go Lowards Lhe purchase of a second cabinet.

DIRECTORIS REPORT:

Ms. Brown said Lhat replacement of Lhe roof has begun, and
that the asbesLos contract has been awarded buL additional funds
are needed for a moniLor.

Two thirds of the biographies have been moved upsLairs with
much thanks to DoroLhy Suyker and the staff for their hard work.

Mr. Will ies made a motion to approve the DirecLcrrs request
to obtain estimates for lnstallation of floodlights for the fronL
of the bul lding. Mrs. SLrauss seconded Lhe motion and it was
carried unanlmously.

Leonard Lepore is conLacting electricians for the inLerlor
I i 9ht i ng lmprovements.



OLD BUS I NESS :

Mrs. SL rauss made
Pol icy as presented.
passed unan i mous I y.

NEW BUS I NESS :

a motion Lo
Mr. Kupferer

accept the Material
seconded the mol ion

SelecLion
and i t was

Mr. Kupferer made a moLion to accepl
as presented. Mrs. Levy seconded the mot
unanimously.

the compacL d i sc pol i cy
ion and it was carried

Mr. Kupferer made a moLion to accepL the pol icy for Lhe use
of a llbrary vehicle as amended. Mr. Soloway seconded the motion
and it was passed unanimously.

Ms. Brown reminded the TrusLees Lhai the Reglon III meetlng
would be held aL LivlngsLon Library on Wednesday evening.

ADJOURNMENT:

Mrs. Strauss made a molion to adjourn the meeling at 9:15
P.M. Mr. Kupferer seconded the mol ion and lt was carried
unan imcus I y.

Respectful ly submitted,

arY
Board of T rusLees



DIRECTOR'E REPORT
Ortober 23, 1'389

1. The contract far the replacement
awarded rand we exper:t w,=rk to begin
permitt ing)

2. We presented the blrdget tc' Hay,-rr
rordial retrept i'f,n.

of the roof has been
.=n October 19 (weather

Spina and qat a very

3. The Town has matrhed the $SrCIOO.OO for the Library vehicle
and the FubI ic tJrrrlls Department has pr'l,nised tr' help maintain
it. We are now awaiting the two checks and then will go
shopping !

4. The bids for asbestos removal are being opened crn October
16. I f the rr-rntrar:t is awarded, we hope that the remaval
wi L I f oI l urw seon. Asbestc,s management progre,n mater ial s have
been pasted ':'n the staff br-rlletin br:ard and given tc, Al Br-r,-rn,=
and H,=berd Pettiford and we will disruss the terms Iisted at
the next staff meeting.

5. We met with the Health Department and they have ,n':rney in
their 1989 budget f'rr the installatinn 'lf a sink and electrir
hotpl ate in the basement rtrrom. Mayar Sp ina and/L1r HeaI th
Department Dirert,rr Joseph Frtrht in'= wi I I be at ,trLtr Ortaber
meeting to answer any questions that you may have.



ViEST ORAII6E TRIE PUDLIC LIBRARY

BUDGET REPORT
NOIJTH OF SEPTEllBER, I9B9

LIBRARY BOARD TIEEIIiI6 OF OCIOBER 23. I989

SAI,ARIES & WAGES
PERSOI.INET COSIS:

ETIPLOYEE HEALIH
BETIEFIT PLAN

SOCIAL SECURITY
PUBLICE ETIpLOY. RETIREhENT SYS.
uilErpLoYrltllT tNS.

. WORKERS COT1PEIISATION ITIS
SUNDAY OPENIN6S

CONTRACIUAL SERVICES;
BilrDttlc
SETIINARS & WORKSHOPS
COHNL,I.IITY SERVICES
TRANSPORTATION
AUDIT
N6NI. & PROFESSIONAL SVCS.
LEGAL SERVICES

COII]RACTUAL hAII'II. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
HAWT. HAll,l-UTtLtTtES
OFFICE EOUIPTIE}IT REPAIR I

HAINT.HAIN-I1AINI. & REPAIR
REt.ITAL-TORY CORI,IER

JAIIITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS. SERIALS &

IIEWSPAPERS
AUDIO/VI SUAL IIATERIALS
HICROFILN & IlICROFICHE
PHOTOCOPY

IIISC. EXPE]ISES:
IIISURAIICI-OTHER
TELEPHONE

POSTAGE
ADTII I,II STRATIVE EXPENSE
PLANr{t,I6

PER11A}IT'II PROPERTY:
FURTIITURE & TIXIURES
TELEPHOI.IE EOUIPIlEI-IT
TELEFAX EOUIPHEIII
AUTOIIATIOtI EOUPruNT
OFFICE EOUIPNENT

hAINTENA}ICE EOUI PIIEI,IT
AUDIO VISUAL EOUIPNENT

LIGHTIN6
VIDEO RENTAL

TOTAL

SOURCE OF FUIIDS:
TO,!/I.ISHIP OF WEST ORANGE

ACCUHULATED REVEIIUE FUND- I 988
ANTICIPAIID FINTS-REVENUE I 989

ANTICIPAIED STATE AID. I 989

i618,000

60.000
47.OOO
4 t .000

9.500
5.000

10.500

t.000
1.500
1,500

500
t.650

17.600
4.000

8.000
2.500

40.000
500

12.000
540

5.500

90.94 t

16,500

15.O00
2.000
9.000
9,000

I t.000
5.S00
2.500
t,000

5.500
7,000
2.500
5,500
|,400

500
1,000
8,000
2,000

ACCUIIULATED
BLlQ65T

EXPEIIDITURES UNEXPEIIDED
9 BUDGET

NOI{THS EIIDED BALAIICE ct{
9/50/89 9/30/89

t 45,0 I 9.76 i 4s8,759.2s t t59,240.75

I 4,3J9. I 9
il ,708. t 0
5,081.04
5. t 06.04

59.00
5,902.52

| ,000.00
55,79

| , I 65.50
506.20

1.650.00
5.864.00
|,388.50

4,801.44
608.t7

I t,462.8s
500.00

5,595.52
t 5s.00
53 t .68

34.256.40
4,788.58

14,057.96
| .63s.29
8,9t 4.84
2,796.53

5.148.00
I,469.5 t

I,t79.Jt
508.82

0.00

t ,55 t .57
(I,r54.t9)
2,500 00

tot.00
| .5 r 7.50

43.80
t.000.00
8,000.00

171.27

RTCOIITIEI{DED
ADOPTED
BUDGET

I 989

PAID NONTH
cf

SEPT., I989

BILLS/
ACCUJT.IIS

PAYABLE AT
to/13/a9

PRESEN IED
F(T PAYHENT

AT THIS
NEETING

BUDGET
BA.LANCE

lo/13t89

5,78 L56
3,43s.9s

675.75

136.48

76.00
(I,479.rs)

37.50

1,467.00
276.O0

369.60
142.40

4,049.49

798,8t

95.t 2

4,326.78
1.362.17

64.00

37s.59

40462
I t.B5

88.t 7

45.660 B I

35.29t.90
35.9 t 8.96

4.393 96
4.96 t .00
6,397.4A

0.00
1.446.21

356.70
I 93.80

0.00
I I .756.00
2.6 t I .SO

5.t98.56
| .69 t .85

28.557. t 5
0.00

6.404.48
405,00

2.968.32

56.684.60
lt,7n .42

942 04
364.71
85.t6

6.203.47

7.852.00
4,050.49
I,320.69

69t.rB
0,00

5.948.45
10,t54.t9

0.00
5.599.00

82.50
456.20

0.00
0.00

| .828,75

839.27

837.00

36.05

1,467.OO
276.OO

l0B 05
I l7 .94

5,989,41

102.48
135.00
24.77

9.841.24
825. I 5

598. I 6

|,706 85
1,065.J9

4t8.t3

82.00
280.00

22.95

t t59,240.75

13,499.92
I t.708.t 0
5,08t.04
5, I 06.04
(798.00)

3.902.52

t.000.00
53.79

1 . t 65.50
270.15

1.650.00
4,J97.00
t.t t2.50

4.693.59
490.23

7.473.44
500.00

5,493.04
0,00

502.9 t

24,415.16
5,963.45

t 3.659.80
t,655.29
7,207 .99
1,75r.t4

5. I 48.00
| ,469.5 I

76t.tB
508.82

0.00

| ,55 t .S7
(5, r 54.t 9)
2,500.00

t 9.00
1,057.50

45.80
t,000.00
8,000.00

148.t2

t 1.08 t .25 t t67,5t5.25 N762.667.72 lJlB.s65.28 122.576.84 t29s,e86.44

t900,000
8 t.843
50,000

49.588

l l ,0B t,2s l
aaatatrara a !araaa
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3.
WEST ORAI\GE FREE PUBLIC LIBRARY

SEPTEI\,IBER 1989 BILLS PRESEIVID FoR PAYIVIENT oN
ocroElER 23, 1gB9

BUDGET ALI.OCATION

Checks are Dated
Septenrber 30, 1989

\DUCHER
NUI\,IBER

4392

4393
4394

4395
4396
4397
4398
4399
4400
440L
4402
4403

4406
4407

PAYE

Petty Cash

:::l
II

It]

PSE&G
I,Iidlantic National Banl<[[[

ltItt

State of N.J.-GIT
W.O. Librarlz Unerrp. Savings a/c
I\rvp. of W.O. -Hospitalization
Void
Int'1 Union of Operating Engineers
Void
W.O. ltunj-cipal frrp. FCU
Tlravelers Insurance Co.
N.J. Erplolrrent Security Agency
lllt lL[ [

PERS 20284
I

P/R 9/L4 #82L9-8250 (32)
P/R 9/28 #82s1-8287 (37)

Sub-Total

Add: Checks #4353-4391

Total

1. Sal-aries-Union Dres

1. Salarj-es-Erployee Savings
1. Salaries

28. Unenploynent Ins. $ 675.75
29. Transfer 630.04
1. Sal-aries
1. Sal-aries
1. Sal-aries-Net
1ilil
I.

4. Supplies
l-2. Ttanstrrcrtation
13. Postage
28. tost Book
28. Files
B. Utilities
1. Salaries-W/H Tax
1. Salaries-Erployee SS

27. Erployer Soc. Sec.
1. Sal-aries-N.J. W/T
1. Sal-aries

26. Hospitalization

1. Salaries
28. Lost Box
28. Fines
29. Ttansfer

PAYIvIENT APPRO\ID BY:

AI,i[fUM

30.92
16.00
11. 85
L2.BB
2.40 $ 74.05

38. 1l-

6,L27 .77
982.25
81. 70

4,8T8.29

207.00

426.OO
1,014 .00

1, 305 .79
2,002.38

725.68
15,497 .78
15, 589.51

2,693.2L
1,,7L7 .29
1,7L7.27

s 48,29O.3L

2t,07L.94

$ 69,362.25

s 10.68
L2.BB
2.40

630.04

1,494.75 ( 2,150.75 )

303.75

$--67,515=25

Issued at Septerber 27, L9B9

Iess: Deposit 9/B
Ckreck #4392

4392
4403

Increase il Conrrunity Se::rices

Add: Pet\r Cash Checks - #1865-1875
Issued July, August, Septernber 1989

Total- Fer Brdget Report Septenber 1989

PAY}4ENII REOCI,N4ENDD BY:

Without Audi-t.

KOSSON & I\XIVICK

,c/.u ra(



4.

DATE \DUCFIER

WEST ORANGE FREE PUBLIC LIBRARY

PE-IIY CASH JULY, AUGUST, SEPTEMBER 1989

PRESENTID FOR PAYIVIENII ON OCIOBER 23, 1989

PAYIE BUDGET ALI.OCATION

7 /r2/Be
7 /L3
7 /24
7 /24
B/2s
8/28
8/30
n(:'n

1865
1866
1867
1868
1869
1870
1871
LB72
1873
LB14
1875

Entenrnann I s
Nidsco Electronics
Etcore Books
frnna Lou Czarnecki
Cleve1ard Rrb1ic Library
fnm Lou Czarnecki
T\,up. of V'Iest Orange
I,tiles IGrrba]-]-
NJ LTA

SeLnE Papier

10. Ccnm:nity Relations
9. Telephone
2. Books
2. Books
2. Books
2. Books
2. Books
4. Supplies

15. Workshops/Senlnars
15. . ,
12. Transportation

AI\OUI{I

15.60
25.0L
33.30
54.45

5 .95
38.50
25 .00
8.44

40.00
36 .00
2I.50

s__393-J!Total

PAYMEilII RECCIO,IENDD BY: PAY}IEVI APPRO\ED BY:

hepared Without Audit.

MANIIEIM, KOSSOI{ & I{OV]CK



5.

\rctO:IER
NI.JMBER PAYE

4404 l4idlantic National Bank
llItIil

ll[[I

4405 W.O. ltunicipal Erp. FCU
4408 acrre IGl1y & Sal-les
44O9A A.M. Best Ccnpany

BIIil

I/IIEST ORAI\GE FRM PUBLIC LIBRARY

SEPTEMBER BILLS PRESEIVIED FOR PAYMEI{I ON
oc[oBER 23, 1989

BUDGE'T ALI.OCATION

1. Salaries-W/H Tax
1. Salaries-Erployee SS

27. ErpJ-oyer Soc. Sec.
1. Salaries
6. Maintenance-Mail
2. Books
aI

2. Books
1lt

-ilZ.
-[Z.
-ltZ.
-ilz.
)n
')l

)lt

-[Z.
-ltz.
4. Supplies
4. ,
ll

4. ,
4. ,
4. ,
4. ,
4. rr

4. ,
4. ,
4' tt 

.
5. Insurance-Work Conp.
4. Supplies
Lfi

2. Books
2. Books
-[Z.

24. I-egal- Services
26 . Hospitalization-Dental

4. Supplies
L9 . Magazines-Newspapers
2. Books
2. ,
-[Z.

11. Service Contracts
2. Books

L9. Magazi-nes- Newspapers
2. Books
-IZ.
4. Suppli-es

L9 . lvlagazjres -Newspapers
11. Equiprrent-Office
2. Books

23. Managenrent Services
2. Books
?rr

28. Autornation
B. Utilities

11. Senzice Contracts
11. ', ,

Checks are Dated
ocroBER 23, 1989

AI\,TOUNT

4410 Atlas Video, Inc. 28. Video Tapes
4411A Autqnatic Data H:ocessilg of kjnceton 11. Senzice Contracts-P/R

Bilnr11,,11.[[[
44L2A Baker & Taylor 2. Books

Bttrr"2.tt
cr,,2.rt

4413 Void
44L4A Baker & Taylor

BIII

crnil
Dfllil

Erliltrl

Ftlllil

Gilril

Hllil[

IutlI

Jllllll

KrrlI

Lllllrr

Mllfl

Nrllil

ollllrr
plltlll

olllll
RllllI

Srlllrr

Tlllltl

ullltrr

Vllllrr

4415 Benish & Co.
44L6A Brodart Co.

BII
4417 Cqnrerce Clearing Hcuse, Inc.
4418A Continental Book Co.

BilrI
4419 WiIIiam F. Cuozzi, Jr.
4420 Delta Dental PIan of N.J., Inc.
442L Void
4422 Derrco
4423 BSm
4424A Encore Books #8201

lt tl

BrI
4425 ESCo
4426 C,ale Research, Inc.
4427 Greenhaven Press, Inc.
4428A Gqr1ier Educational Corp.

Blltrrl
4429 The Highsnith Co., Inc.
4430 H. Young
443L l(u1acs krgraving Senrice
4432 Mac Raers Industrial Directori-es
4433 }danheJm, Kosson & Norzick
4434A l,Iarshal]. Cavendish

Bilil

4435 Micro Generation
4436 llew Jersey-Anerican Water Co.
4437A Itynex Paging Co.

BilIil

$2,739.65
1,756.22
L,756.20

465.68
465.47

75 .33
42.6L
26.OL

tog.26
53.70

168.67
55.29

393 .09
L46-27
64 1. s1
58.25
24.30

394.11
L74.BB
674.72
5Bs .96

9.75
1.00
3.50

L3.25
L.25
3.00
9 .00
3.25

15.00
1.50

LL.25

54.92
36.26

s3.35
15 .90

67 .80
56.40
28.20

9 16 .50
s43.50

204.00
s6s .90

20.90
20.90

6,252.07
4 11.00
r02.48

931. ls
22.95

tt7.94

LB7 .97

3, 317.05

7L.75
837.00

91.18
68.65

69.25
276.00
839.27

28.39
286.57

t52.40
24.O0
90.2r
60.29

1,460.00
6s.58
51. 30

280 .00
109 .50

L,467.O0

769.90
82 .00

157 .9s

41. B0



6.

WEST OMI{GE FRM PUBLIC LIBRART

SEPTEI\AER BILLS PRESEVIM FOR PAYI{HVI ON
OCIOBER 23, 1989

PAYM BUDGET ALI.OCATION

\DUCFIER
NI.]MBER

4438
4439

Fetty Cash Cbrecklng Acmunt
Petty Cash - Safe

4440 Fostrnaster
4441 kescription Center
4442A PSE & G

BIil
4443A R. R. Bowker

B rr ll, rl

4444 Setectform, Inc.
4445 Sorbus
4446 Stryker-Fost Rrblications
4447 Transworfd Systens, Inc.
4448 T.S. Denison & Co., Inc.
4449A University Microfil-ns, Int r I

BllIrI
CIltrt

4450 University products, Inc.
4451A Valente Flardware

B[I
Clrrt
D[I

4452A Viking Office products
Bililil

4453 West Orange Conrrunity Hcuse
4454 West Rrblishing Co.
4455A Xerox Corp.

BItl
Clltl

4456A Xercx Corp.
BltI
cilrt

Srb-Total

Iess: Check #4404
lt

29. TYansfers
2. Books
4. Supplies

12. Transtrrcrtation
13. Postage
28. t-ost Book
13. Fostage
4. SuppJ-ies
B. Utilities
B. ,
2. Books-[Z.
4. Supplies

11. Service Contracts
2. Books
2. Books
2. Books

20. I'ticrofiLm
20. ,
20. ,
4. Supplies

18. Janitorial- Supplies
18. ' ,
18. ' ,
l-8. , rr

4. Supplies
4. ,
7. Rent-Tory Corner
2. Books

25. Photocopy
25. ,
25. ,
25. Photocopy
25. ,
25. r'

1. Salaries
27. Erployer Soc. Sec.
1. Sal-aries

29. Transfer
28. Lost Book

Checks a::e Dated
October 23, 1989

AI.4OUI$I

14.21
38 .04
36 .05
18.13
11.90

3, 793.35
38. 11

309.23
630.33

200.00

118 .33
400.00

18 .95

3,831.46

939.56
30 .54
42.25

173.25
1,490.00

29.64

1, 706 . 85
356.64

28.77

L24.08
13s.00

38 .50

37s.39

690.00

$ 29,451.81

6 ,874 .97 )

s_22,815,.31

1, 165 .00
671.00

( L29.L5)

2.99
8.97

14 .51
2.30

116.91
7.r7

L25.73
125.13
L25.r3
230.00
230.00
230 .00

4,495.87
7,756.20

411.00
200 .00

11.90

4405
4438
4439

Tota1 Accrcr:nts payaUfe tnrough October 13, lry

PAYI,IEI{I RECCXI4MENDD BY:

/l
U^u-

PAYMENT APPROVD BY:

Prepared Without Audit.

MANHE]M, IOSSON & NOVICK



RENIAI tNc0tlE 749.05 4,777.95PURCHASES (22.95) (t,85t.68)

WESI ORANGE TRET PUBLIC IIBRARY

SCHEDUTE OT YIDEO TAPE RENIAL

rOR THE I"IONTH OF SEPTII.IBER, I 989

CURRENT I{ONIH YEAR IO DAIE

7?6.10 2,9?6.?7



WIST ORANGE TREE PUBLIC LIBRARY

SHEDUTE OF HTTTING ROO]1 INCOHE

I 989

DAIE ATIOUNI DESCRIPIIOI,I

l/5t 50.00 w0 DEltocRATtc c0ttmtITEE

JAN 50.00

rEB 0.00

3II9 25.00 SETON HALL PREP-PARE],IT'SASSOD.

5/30 5O.OO I"IERRILL LYNCH

HARCH 75.00

APRIL O.OO

s/r 9 s0.00 iRtsrRrocr TENANTS.Assoc.
5123 5O.OO FIAIIENT CAPE

tlAY t 00.00

6I?3 5O.OO LLTWELIYN GATES CONI,O

iuNE 50.0[

7I19 5O.OO PATIENT CARE T4EDICAL SERVICES

JULY 50.00

AUGUSI O.OO

9129 50.00 REPUBUCAN CT. C0mH.

SEPTTI'IBER 5O.OO



}YEST ORAI,IGE FREE PUBLIC L!ERARY

SCHEDUTE OF PHOTOCOPY INCO].,IE

rOR THE NONIH OF SEPTETIBER, I 989

CURRENT HONIH YEAR TO DATE

XEROX INCO}4E

[ESS: XER0X EXPEIISE

HEI XTROX INCOME

6 t 5.50
( 1,065.59)

8,523.90
( ?,268.86)

(448.8e) 1,054.94



A13ENDA

WEST OFJANISE FUELII:: LIBF:AEY
EOAF:D OF TF]USTEES I"IEETIN|S OF

SEFTEMBEF: '17, t.]a',J

1. F.:OLL |::ALL

2. SUNSHINE STATEI'IENT IN |-:OMPLIANT-:E WITH THE OPEN FUELITI:

MEETINES AI::T

3. ],IINUTES OF PFJEVIOUS MEETINIJ

4. TF:EASUFIEF:' S FJEFOFIT

A. BILLS F'E:ESENTED FOFJ F'AYI"IENT

E. FINANI]:IAL STATEMEN'T

5. I-:OF]E:E-SF'L']NDENI::E AND TJIFTS

6. EOAFJD F.:EFOFJTS

7. t--:ITIZEN'S HEAFJINI--J ON AI:iENDA ITEMS ONLY
(FLEASE STATE NAI"1E AND ADDFIESS)

B. DIFIEI::TOFI' S FJEFOFJT

A. I::IF:I::ULATIOI'I AND FFIOI:F:AI'IS

E. EUILDING AND I3F]OUNDS

I::. DEPAFITMENT F:EF'OE:TS

D. OTHEFT

,1. OLD BUS I NESS
A. MATE:E:IAL SELEI::TION F'OLII-:Y
E. OTHEE:

10. NEhI BUS]NESS
A. 1'3'3u EUDt-iET
B. $5, OC'(J.00 |3E:ANT FOR LIEFIAFjY VEHIELE
I]:. F'OL I I::Y ON I::ONF I DF:NT I AL I TY

D.UsEoFLIEFIAE:YBYt^,.o.HEALTHDEF'AFjI-MENT
E. I-:OI'IPAI::T DISI-: FOI-II::Y
F. I::OLLEI::T]ON AEENI::Y
I:. F'OLII::Y ON ILLEIfAL PAFJFiINII:

H. F'F:OIJF:AMI4I NI:i F'OL I I--:Y

I . I::HANIf E OT OI::TOBEFI ],IEET I NIJ DATE

J. OTHEF]

11. NEhJ FFIIENDS OF THE LIEFJAFIY

li.|::ITIZEN'SHEAFjIN|3(:F,LEASESTATENAMEANDADDE:ESS)

13. ADJOUFINMENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

. BOARD OF TRUSTEES
MEETING OF SEPTEMBER 27, lggg

The meeLing was called Lo order aL l:30 p. M. by presidenL
Jane Degnan. The fol lowing members were present consLituting
a quorum: HerberL Gladstone, AlberL Kupferer, Gayle Levy, Irving
Soloway, and AniLa Strauss. Also present were Board Attorney
william cuozzi, Board AccounLant stewart Manheim, and Library
Director Caren Brown. .John Willies was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance wlth Publ lc Law lgl5, chapter 23!, approved
OcLober 2L, 1975 and known as the Open publ ic MeeLings AcL, proper
noLice of the meetlng and all Library Board meetings of lggg wasposted and shall remain posted throughout the year on Ihe officialMain Library Bulletin Boardt wds mailed to the rstar-Ledger:, theofficially designated newspagart was mailed to the rrwest orange
chroniclerr, the second newspaper, and was hand-del ivered to Lhe
Township Clerk.

MINUTES OF PREVIOUS MEETING:

Mr. Gladstone made a motion to accept the MinuLes of the
Board meeting of July 26, 1989 as presented. Mr. Kupferer seconded
the moLIon and lt was carrled unanlmously.

TREASURER I S REPORT:

1) Bills PresenLed for PaymenLt

Mrs. SLrauss made a motion to accept the Bills PresenLed for
PaymenL to dale. Mrs. Levy seconded the motion and it was passed
unanimously.

2) Mr. Gladstone made a motlon Lo receive and file Lhe Financial
Statement as presented. Mr. Kupferer seconded Lhe moLlon and it
was carr i ed unan imous I y.

CORRESPONDENCE AND GIFTS:

Mr. Kupferer read the fol Iowing correspondence !

1. A letLer dated 8/L0/89 to the Board of Trustees from Lori p.
Daskowitz asklng for consideration co be given to people who work
in West Orange, but I ive out of Lown for rental of video cassettes.(Referred to New Bus i ness)

2. A letter dated 8/I/89 Lo Caren Brown from
Head, Library DevelopmenL Bureau informing Lhe
appl icat ion for Li brary Services and ConstrucL

Robe rt Dresche r,
I ibrary that the

ion Act TiLle I



funds to serve the Aging Community has been approved ln the amountof $5,ooo.

3. A letter dated 8/L6/89 to Mayor Splna from Ca.ren Brown
Informlng him of the State Llbrary grant and asking for matching
funds Lo purchase a vehicle to provide I ibrary service Lo senior
citizens.

Ms. Brown announced that the Mayor has told her that the
Library wi I I recelve the $5rOOO in matchlng funds.

4. A Ietter dated 8/18/89 to Herbert Gladstone from Governor Kean
Lhanki ng h im for the p1 ann i ng report and accompany i ng I etter,
and expressing his pleasure that State Library employees were so
helpful with the project.

A copy of the Governorrs letter will be sent to the state
Library people lnvolved wlth the plannlng process.

5. A leLter dated B/18/89 uo Caren Brown from Lori McConnel l,
former chalr of Reglon III commlttee for services to speclal
Populations pralsing Debby Plnkus for her participatlon,
enthusiasm, and contribuLions to the commiLtee.

6. A leLter dated 8/24/89 to.iohn Mccann, Dlrector of public
Works from the Director I isting Lhe various building and grounds
problems existing aL the I ibrary.

7. A letter dated 9/18/89 to Caren Brown from Mayor Spina
concerning information about the nutrition program for seniors
and Lhe possible use of the I lbraryrs facil iLies Lo continue the
p rog ram .

8. A memo dated 8/24/89 Lo all New Jersey Librarians from Leslie
Burger, SLaLe Library regarding exemption of I ibrary trustees from
I iabi I ity for damages under certain conditions effective
immediaLely.

9. A memo dated 8/25/89 from Mayor Spina requesLing that the 1990
budget be submitted to the Business AdministraLor no laLer Lhan
OcLober 2, 1989.

10. A IeLter dated 9/LBl89 to tJane Degnan f rom Vincent Gibl in,
Business Manager of the employeesr union IUOE lnforming lhe Board
of the expl rat ion date of the contract as of L2/3L/89.

11. A letter dated 9/19/89 to caren Brown from John Mccann,
Dlrector of Publ lc Works concernlng the bullding and grounds Items
referred Lo ln the Dlrectorrs letter of g/ll/Bg.

12. A memo dated 9/20/89 to caren Brown from Marie SLopfer,
Municipal clerk noling Lhe enclosure of a copy of a resolution
authorizing $5r000 towards repair of half of the I ibrary roof, and



award of bld for same.

Ms. Brown stated Lhat the fol I owi ng g i fts have been rece i ved l

1. A check for $:OO from the Friends Lowards Ihe purchase of
compact disks.

2. The Womenrs Club will be donating $tOO Lowards the purchase ofa case to house the CD col Iection.

3. TwenLy-three video casseLtes from the MacArthur Foundation
which completes Lhe col lection.

4. A total of 53r035 for Lhe Henry Malmgreen fund will go towardsa purchase of a computer for Lhe reference area.

5. The Friends purchased a work sLatlon for the new compuLer in
Lhe Acquisitlons Dept.

The order of the Agenda was changed due Lo Lhe fact that the
Board ALLorney had to leave the meeting early.

OLD BUS I NESS :

Mr. Cuozzi asked if the Material Selections Pol icy could be
d i scussed at the Oclober meeL i ng.

NEW BUS I NESS :

Ms. Brown will prepare a packet of budget summary sheeLs,
comparisons and graphs to presenL to the Mayor and Township
Counci l. An accompanying letter wi I 1 be presented with these
items along with Lhe Libraryts proposed BudgeL for 1990. Ms.
Brown meets wiLh the Mayor on Sept. 29.

Mrs. Levy made a motion fhat Lhe 1990 Proposed Budget with
the changes as discussed be submitted to Lhe Mayor on sepL. 2g,
1989. Mr. Soloway seconded Lhe moLion and it was carried unani-
mous I y.

sLewart Manheim thanked caren Brown for making budgetpreparations much easier this year.

Ms. Brown reviewed the coniracL for the $5rO0O grant from thesLate Llbrary. The Board agreed Lo accepL the conLract aspresented. The Director will sign the necessary papers and submit
them to the StaLe Library. When Lhe checks from the StaLe and Lhe
maLching funds from the Township are received, a van or station
wagon can be purchased. Inquiry will be made to the insurance
company as to the cost of coverage for $tr000r000 I iabil ity. In
add it ion, a writlen pol icy for the use of the vehicle wi I I be
d rafted.

Mrs. Levy made a motion to accept the policy on privacy and



4

Conf idential ity of Library Records as recommended by Lhe Director
with revisions as discussed by the Board. Mr. Soloway seconded
the moLlon and lt was passed unanimously.

Insurance for bus trlps was dlscussed. Mr. Cuozzi noted thaL
there Is $tr000r000 coverage for auLhorlzed bus trips whlch
includes the sLaff member in charge. A copy of the bus companyts
I nsurance ce rL i f i cate wl I I be requested.

The nutrition program sponsored by the HealLh Dept. was
discussed by the Board. There would be 40-60 senior ciLizens
having lunch downstairs, which would be closed to the publ ic
on a daily basis between 11:00 A. M. to 2:00 p. M. Lunches are
caLered, and the installation of a sink would be paid for by the
Hea'l th Dept. The Board agreed with Lhe Director that this would
be a wonderful opporLunity for Lhe I ibrary to become involved with
Lhe commun i Ly.

Mr. Gladstone made
expressed an lnterest I

more of the deta I I s of
seconded Lhe motion and

Mrs. St rauss made a mot
collectlon agency which will
overdue pol i cy. Mr. Sol oway
carr i ed unan i mous I y.

a motion that the Board of Truslees, having
n Lhe nuLrlt ional program, wlshes to learn
the Heal th Dept. program. Mr. Kupferer

it was passed unanimous'l y.

Ion to purchase 200 coupons from the
be used based on the revised
seconded the motlon and it was

Ms. Brown said that Lhe compact disc pol icy will be taken up
at the October meeL i ng.

Ms. Brown discussed the possibility of engaging a collection
agency to handle outstanding cases of del inquent borrowers.
($25.00 and up) Coupons are purchased for $2.g5 each (100 coupons
would cost $795). The coupons are Lhen sent to Lhe agency to
begin the collecLion procedure. The llbrary, with any Iuck, has
had a 30eo reLurn of overdue iLems; wlth items amounLing Lo
$BOO-StrOOO ouLstanding each monLh. The collection agency rate is
90eo return, and if the I ibrary doesntt get back the money paid for
the coupons, the agency wlll relmburse us.

In regard to i I legal parking in the upstairs parking ioL, Ms.
Brown will contact the Pol ice Dept. Lo see how the matter can best
be handled. It was suggested Lhat a picLure be taken of Lhe
illegally parked vehicle which can be given to the pol ice.

Mr. Kupferer made a motlon to accepL the Programmlng pol Icy
with revisions as discussed. Mrs. Strauss seconded the moLIon and
it was passed unanimously.

It was agreed that the
Monday, 0ctober 23 instead
25, the Board members will
L i bra r i an , Barbara Weave r,

Octobe r Boa rd meet i ng wou I d be he I d on
of Wednesday, October 25. On October
atLend a special meeting with State
to be held aL LivingsLon Library.
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Inv itat ions wl I I be forthcomi ng.

The new meeting date wlll be posted on the bulleiln board anda notice wl I I be sent to the newspaper.

It was declded that the Director would write a letter to theMs. Daskowitz concerning rental of videos urging her to purchase a
WesL Orange Library card for $ZO.O0 which would allow her fulIborrowing privileges.

A meeting wlll be held on Saturday, October 7 aL the MonmouthCounty Library -rrBuildlng Llbrary Bulldlngsrr. Al I Lrustees were
encouraged to attend.

DIRECTORIS REPORT:

A letter was received from
to use the I ibrary as a site for
ciLizens about health insurance
Lhe Director thal Lhis was a pos
Lo the sen Ior c i L i zens attend i ng

ADLIOURNMENT:

Essex County Hea I th Dept . ask i ng
volunteers to talk Lo senior

problems. The Board agreed with
itive ldea and would be a benefit
the nuLritional program.

The publ lc meetlng was adjourned at g:35 p. M.

EXECUTIVE SESSION:

An execuLive session was held to dlscuss personnel matLers.

Y

f
F. Kup

Boa rd

Respectful I

;l"i ll . ,(
I Tfa">t

Albert
Library

submi tted,

of Trustees
Sandra G. Sess i ng, Se eLary



I . [,Je have r e': ei ved
thrrrse pFrrrbl ems with
is planning tc, ta[::e

DIRECTOR'S REPORI
SEFTEMBEE '17, t'18')

a resp'='nse f rc,m Jc,hn
the berildinq that we
trarE r:rf all ':,f them.

Mct]:ann regarding
wrc'te ab,rrLtt and he

-l . [^le h.rve met uith the Nest Oranqe Tr:rwt-l FIanner, Sutsan Ec'rg,
regardingt additic,nal parhinq far Library patrr:'ns. 5he
snqqested that wE wr ite trrr the May'3v requtest ing that spe':es
in the gtravel area bp desi.gnated 'f nr Library patr,:,ns. I f the
Er:rard wishes, I ',lil1 d'= 5,:,.

3. [^le met with J,:,seph F'rnzinn and ].laren Murgta':hic. rrf the Nest
Oranqe HeaIth Department t,:, dis,:urss the Llse ':'f the dr:rwnstairs
area. This will be en item gf new bnsiness at ':'Lrr Spetember
meet i nq .

4. We met with the Finanre t1t's161 ittee tc, Eltr,tr'ver the draft c'f
the 19'lO br-rdget.

5. Invent'rry has been pr':'qressinq wel1. [^le have shi f ted al l
the :8 day f i,:tic,n in ':'rder ta rnal{e r,:,,:rrll f'rr the mysteries
and s': ien':e f i,:t ic'n in that area, thereby f reeing Llp an
ent ire area r'f shelving f rrrF the bi,rgraPhies t':, trc'me up fr,:m
dc'wnstairs. In additir,nr wE have been brinqing Llp rnaqezines
f rrm the strrrr-aep area and theiF rr irrul at ir:rn beglan Sept. I .

6. The vicjens fr,=m the rir,:uit ccrller:tir,n have arrived and we
began theiF rrir':Lrlatic'n this llrr:rt-rth. They have pr':,ved t,:, tre
c:tE p':'PLtI ar cas we had ey;per: t ed .

7. We met with the Pr,:,qrarn l::':'mrnittee t,rr dis':utss the prtr'p':'sed
Pr':qramminq Pr'1 iry.

8. l^le have met with aI I Department Heads tn qtr, ,:,ver the f r;rrrlt
and Prtr":e55 frIrF .j,:b destriptit,ns. These have been r:r:rfnPleted
by Department HeadsT and we wi I I nr:rw impl ement th is pr':,,:ess
with al l the staf f . These j,=b des,--.r ipt i,=ns wi I I f u'rrn the
basis fnr perfarrnantre evalr-ratirrrosr whirh wilI be d':'rre in
January *f Earrh year.

L/,,^--



WESI ORANGE IRTE PUBTIC LIBRARY

BUDGTT REPORT
hONT}I OF AUGUST, I9B9

LIBRARY BOARD NEEIINO Or SEPIETIEER 27, I9B9

ACCUNULAIED
BUDOET

RECOTIENDED TXPENDITURES
ADOPIED PAID NONIH 8
BUDGET OT NONIHS ENDED
t989 AUcUSr, t989 8/31/69

Bltts/
ACCotjNTS

PAYABLE AI
9/ t 5/89

UIIEXPENDED PtrESENTED
BUDGET TqIPAYMENT BUDGET

BALANCE ON AT IHIS BATANCE
Bl3ltBg mETtNo 9/15t89

Sr\tARlES & V/AGES

ERSONNEL COSTS:
EHPTOYEE HEALTH

BENEFIT PTAH
SOCIAL SECURIIY
PUBLICE THPIOY. RTTIRENEHT SYS.
UIETIPTOYHENI INS.
WORKERS COIIPTHSATIO}I INS
SUNDAY OPENII.IGS

CONIRACTUAL SERVICES:
BINDING
SEHINARS & IVORKSHOPS
COTMUNITY SERVICES
IRANSPORTATION
AUDIT
N6HT. & PRoTESS|oNAL SVCS.
TEGAL SERVICES

ONTRACIUAL HAINT. & REPAIR:
SERVICE COHIRACIS
PAYROTL SERVICES

NAINT. hAIH-UIITITIES
OFFICE EOUIPHENI REPAIR
NAINT.HAIN-NAINT, A REPAIR
RENTAI..TORY CORNTR

JANIIORIAL SUPPI.IES .

TAITRIALS & SI.FPLIES:
BOOKS

SUPPLITS-LIBRARV
PERIODICATS, SERIALS &

NEWSPAPERS
AUDI O/VI SUAT HATERIATS
NICROFITN & NICROFICHE
PHOTOCOPY

hSC. TXPENSES:
INSURANCT-OTHER
ITTTPHONE
POSTAGE

ADHI NISTRAIIVE EXPENSE
PLAI.II.IING

FTRNANTNT PROPERTY:
TURNITURE & TIXTTTES
TELEPHONE EOi-[PruNT
TELEFAX EOTJIPT1ENT

AU IOI"IATI ON t OU PtlENT
OFTICE EOI.,IPHENI
HAINTENANCE EOUIPHENT
AUDIO VISUAL EOUIPNENT
U6itnNG

\4DEO RENIAL

TOIAL

SOURCE OF FUI.IDS:
TO,VIISHIP OF WEST ORANGE

ACCUTUTATED REVENUE FUND-I 988
ANTICTPATED FINES.REVENUE I 989

ANTICIPAIED STAIE AID.I 989

l6rB,ooo

60.000
47,000
4t.000

9,500
5,000

10,500

t,000
1,500
|,500

500
1.650

17,600
4,000

8.0b0
2.500

40.000
500

12,000
540

5,500

90,94t
16,s00

15,000
2,000
9,000
9,000

I I.000
5.500
2.500
1,000

5.500
7.000
2,500
5,500
|,400

500
1.000
I,000
2.000

168,883,8t t4t5,73e.49

6, t 89.56 39,879.2s
5,525.85 J L855.95

35,9 t8.96
5.7 t 8,2 t
4.96 t .00

94.50 6,26 t .00

0.00
I 6.50 L370 .2 I

t.8 t 5.85
26.00 I 56.30

0.00
1.467.00 t 0,269 oO
276.00 2.335.s0

609.25 2.828.96
3l 3.07 I .549.434,05t.85 24,487.66

0.00
| ,l 60.00 5.605 .67

I 35.00 405 .00
46.96 2,873.20

5,909.83 52.3s7.82
1,969.5t t 0,549.25

60.24 876.04
t 90.44 364.7 t

85.t6
375.39 5.828.08

1.000.00
129.79

(J r 5.Bs)
54J.70

|,650.00
7.J51.00 t,467.00
f ,664.50 276.00

38,585.tE 4.t69.58
6, t 50.75 I ,522.8 I

5,t7t.04 369.60 4,801.44
750.57 142.40 608.t 7

1 5,5 t 2.54 4,0 il .58 il .500.96500.00 500.00
6.394.53 79B.Bt 5.595.52

135.00 t 55.00
626.80 95.t2 53t.68

1204.260.s t

963.27 t9.t57.48
t 5, t 44,05
5,08 t .04 .

5.78I .79
39.00

4.059.00

1.000.00
129.79

(5 r 5.Bs)
345.70

1.650.00
5,864.00
1.388.50

34.4 t 5.60
4.821.94

64.00 t 4.057.96
| .655.29
8,9 t 4.84

375.39 2,796.53

l204.260.s t

20.120.75
15, t 44.05
5.08 t .04
5,78 r .79

59.00
4.039.00

362.17
4 t5.58

129.00

160.75

7.852 00
5.625.87
|,508.84

69t.t8
0.00

5.948.45
10.154.t9

000
5,599.00

82.50
456.20

0.00
0.00

1.740.56

14,121.96
t,635.29
B,9 t 4.84
3,171.92

3, 148,00
t.874.t 5
|,t9t.t6

308.82
0.00

| ,5s t .57
(5, t 54.t 9)
2,500.00

t 0l .00
1.3 t 7.50

45.80
|,000.00
8,000.00

259.44

379.6t

88.17,

3,t48 00
1,494.52
I,t9t.t6

308.82
0.00

t ,5s r ,57
(3,t54,t9)
2,500.00

t 0l .00
|,5 r 7.50

45.80
|.000.00
8.000.00

l7 t .21

i r.08 t .23 t I 99.348 .24 t OsS, r sz.qz 1586.078.55 tr4,s25.t4 ISZt,SSS.SS
a-a.rrr.r..!

lgoo,ooo
8 t,843
50,000

49.384

I 1.06 t.2J I
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$49,t9053
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17,707J0

16,99280
111,74€.79

1,365J9
6.00

169.00
6?,q

325.00
23r.5J

4,38/'21
5,88553

952.00
3J78.90

$7,707J0
t13,141,47

r53829
43,00

r6900
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272.90

20,00

5. t0
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0.00
'' 

o.0o
3,568.t0

$4,5J9,17
r t9,lE
15r.75

$39,885.72
1272,04

a7c otr
V

aW
.d

$36,00
0.00
0,00
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3.

\DUCHER
NIJ}4BER

4344
t1

It

4345
4346
4347
4348
4349
4350
4351
4352

PAYEE
I{idl::::::::::::::lntic*"'1"""'T"n

State of N.J.-GIT
W.O. Librarlr unerp. Savings a/c
T\up. of W.O. -Hospitalization
PERS 20284
Intrl Unj-on of Operating Engrs.
PERS 20284
W.O. Itunicipal Erp. FCIJ
Trave.l-ers Ins. Co.
P/R B/3 #8110-B1sL (42',)
P/R B/L7 #81s2-B1Bs (34)
P/R 8/31 #8186-8218 (33)

Sub-Tota1

Add: Checks
Issued

Iess: Check

WEST ORAI$GE FRM PUBLIC LIBRARY

AUGUST 1989 BILLS PRESENTM FOR PAYI\4EVI OI'J

SEPTEIIBER 27, 1989

BUDGET ALI,OCATION
1. Salaries-W/H Tax
1. Sal-aries-Enployee S.S.

27. ErpJ-oyerrs S.S.
1. Salaries-N. J. W/T
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-Union D:es
1. Salaries
1. Sal-aries-Erployee Savings
1. Salaries
l-. Sal-aries-Net
1. Salaries-Net
1. Salaries-Net

Checks are Dated
Augnrst 31, 1989

A}OUNT
$2,703.18
1,744.88
1,744.88

L9.40
200 .00

$ 6, L92.94
1, 560. 83

274.73
5 , 586.50
3,832.92

207.OO
2L5.3r
4 11.00

1, 521.00
14,139.62
75 ,904.24
15, 862.00

$ 65,708.09

2L9.40)

fi_22;19-?4

#4296-4343
at August 23, 1989

#4331 28. Iost Book
4330 29. Ttansfer

TotaI Fer Budget Report August 1989

PAYMENII RE@I4MENDED BY: PAYMENIT APPRO\ED BY:

Prepared Without Audit.

MANHEIM, KOSSON & I{OVICK



4.

PAYM
Midlantic National Bank

tlIIt

llIIt

W.O. Itrnicipal Erp. FCU
Abingdon P:ress
Asre Rrbber Stanp Works
Anerican Paper Towel Co.
AT&T
Auto. Data R:ocessing Princeton

ll[ltil

Baker & Taylor
Baker & Taylor

[ilI

Baker & Taylor
il[il

Baker & Taylor
[il[

llllI

ttltil

[11 I

4364A Brodart Co.
BrtI
cilil
Dilrl

4365 Cadwalladen Supply Corp.
4366 Certified Elevator Inspec.Agency
4367 Congressional Q:arterly, Inc.
4368 William F. Cuozzi, Jr.
4369A C.W. Associates

Bltlil

4370 Delta Dental Plan of N.J.,Inc.
437L Encore Books
4372A C,a1e Research, Inc.

BfllI

cIrI
4373 Harrop Press kilters
4374 Highsrnith Co., Inc.
4375A Lapat D-rpticating Strpplies Co.

Bllililil

4376 Manheim, Kosson & Norzick
4377A N.J. Bell

Blllrll

4378 Nlynoc Paging Co.
4379 Hoberd Pettiford
4380 Pitney Bowes, Inc.
4381A Prescription Center

B,t'rt
4382 PSE & G

4383 Readers Digest
4384 SIRS
4385 Sorbus
4386 St. Martirrrs h:ess, Inc.
4387 3M xRP2052 (No)
43BBA Val-entile Hardware

il

lt

I

I

WEST ORAI{GE FREE PUBLIC LIBRARY

AUGUST BILLS PRESHVIED FOR PAYMENIT ON
SEPTEI\4BER 27 1989

BUDGE'I ALIOCATION
1. Salaries-W/H Tax
1. Sal-aries-Erployee S.S.

27. Erployer Soc. Sec.
1. Salaries-Erp. Savings
2. Books
4. Supplies

18. Janj-torial Supplies
9. Telephone

l-1. Service Contracts-P/R
11. ' rr rt

28. Video Tapes
4. Supplies

28. Video Tapes
2. Books
)n

2. Books
-[Z.
)l

-tlZ.
')l

4. Supplies
4. Supplies

11. Senrice Contracts
4. Supplies
6. Mailtenance-Mairr
6. Maintenance-Mairr
2. Books

24. IegaL Services
2. Books
1n

26. Hospitalization-Dental-

2. Books
-ilZ.
1it

4. Supplies
4. Supplies
4. Supplies
4. ,

23. Managenrent Services
9. Telephone
oI

11. Service Contracts
26. Hospital-ization
11. Service Contracts
4. Supplies
4. Supplies
B. Utilities

L9 . Magazjres-Newspapers
2. Books

11. Service Contracts
2. Books
4. Supplies
6. It4aintenance-Main
6. rr ,

18. Janitorial Supplies
18. ', ,

\ICUCHER
NUl,tsER

q5r-
1t

4354
4355
4356
4357
4358
4359A

B
4360
4361A

B
4362A

B
4363A

B
C
D
E

19 .50
67.33
58.74
7.49

474.96
28.75

870.78
988.02
649.8L
2s0.00
224.00
236.30

L.22

6, 137. B0
411.00

20.36
2L.65
67.05
3.65

L42.40
20.84

86. 83

66-23

3,0r2.32

777.52
594 .00
100.00
435.00
276.O0

81.00
839.27
51. 50

373. 86
170 .00
70.08

209.90
1,467.OO

375.96
33. B0

124.O0
59.25

54.89
4 ,011.38

L2.70
96.00
40.25
50.06

239.32

Checks are Dated
Septenber 27, 1989

amount
Sz,loo .Tt
7,7t8.7L
L,778.68 $

70.48
7I.92

63 .00
18 .00

90.2L
r93.44
90 -2I

L47.90
62.00

357 .73
L8.23

18.95
35.94

59.96
44.85
20.84
7.23 132. 88



5.

\DUCHER
NIJ}4BER

a3B-qA
B

4390A
B
C

439L

PAYM
West R:blisnTiflco.

il[[

Xerox Cor;rcration
tl tt

ilIt

H. Young

Sr-rb-Total

Less: Chreck #4353
tl

4354

WEST ORAI{GE FRM PUBLIC LIBRARY

AUGTJST BILLS PRESENTM FOR PAYI,IHVI ON
SEPIEMBER 27, 1989

BUDGET ALI.OCATION
2. Books
1[

28. Photocopy
28. ,
28. ,
19 . Magazines-Newspapers

1. Salaries
27. Erptoyer Soc. Sec.
1. Salaries

$ 2L,07L.94

4,419.12
1, 718.68

411.00 ( 6 ,548. B0 )

E-]4'84-14

Checks are Dated
Septernber 27, 1989

A}4OUI{I

$ 38.s0
7.00 s

125.13
12s.13
125.13

45 .50

375.39
51.30

PAYIqIENII RE@TWIENDD BY: PAY}4ENIT APPROVED BY:

kepared Without Audit.

MANIIEI}4, KOSSON & I\PVICK



WEST ORA]IGE TREE PUBTIC TIBRARY

SCHTDULT OF }IEETING ROOM Il[Ol.IE

I 989

DAIE ANOUNT DESCRIPTION

r /5r s0.00 w0 DEm0cRATtc c0mmtTTEE

JAN 50.00

rEB 0.00

1II9 25.00 STTON HAtt PREP-PARENT'S ASS}C.
3/50 s0.00 l{ERRttr TYNCH

|',|ARCH 75.00

APRIL O.OO

5/I9 5O.OO CRESTRTDGE TTNANTS'ASSOC.

5123 5O.OO PAIITNT CART

tlAY 100.00

6123 50.00 ttEwtLtyN GATES C01,lD0

JUNE 5O.OO

7I19 5O.OO PAI!TNT CARE MEDICAL SERYICTS

JUIY 50.00

AUGUST O.OO



WTST ORANGE TREE PUBLIC TIBRARY

SCHEDULE OT YIDEO IAPE RTNTAT

rOR THE I'IONIH OT AIEUSI, I989

CURREI.II MONIH YEAR IO DATE

RENTAL l1,tc0r1E 650.00 4,028.90
PURCHASES (88.t7) (t,828.75)

561.85 2,200.17



WEST ORANGE TREE PUBLIC [!BRARY

SCHEDUTE OF PHOTOCOPY INCOHE

rOR THE I1ONTH Or AWUSI. i 9U9

CURRTNT HONIH YTAR TO OATT

xER0x lltrO!"lE 7t 4.50 7,707.50
LESS: XER0X EXpEl,tsE (575.59) (6,?O3.4t',)

NET XEROX II.ICOHE 359.1 I t,503.85



pIRECTO,R' 9- REPJRT.

August 13, LgBg

1. The Library has been awarded a tSSrQOCr.Ot)-grant frr-,m the
New Jersey State Library f c,r purrhase r-rf a veh ic Ie f ar
del ivery nf mater ial s to seni,:'r c it irens and the homebnund.
Spe,: ial thanl{s sh--'Lrld gE tc' Debby Fin}rurs f '=r her preparat inn
,=f this glrant and tc, Shirley Ittrin far the typing. We arEr
n':'w in the prrtrrrEss u-rf tfying tr:' matth thc,se fltnds with,n':'ney
frc,m the Tc,wn Llc'unril and have written tr' the Mayr-,r and hnpe
tr' speak tr, the tl:,=urnc i I abr,r-rt the prc'ject. We have n*t
annc,unred this qrant tn the prElss, but are r.reiting utntil
September when the rrgntract is signed and Jn':ire pe':'pl e are in
back in Tc'wn f rom vacat ir-,ns.

'2. We have wr itten tc, Jurhn l'lrtlann, Diretrt'trr sf FubI it W,=rlls,
ab':urt sLime prnblems with the eyrterior c,f the blrilding.
Hc'pef r-rl I y, by c,utr September meet ing ure wi I I have E':'rne
pr'f,gress ta rEpr:rrt.

3. lde are beginning tc' wark an the 199(t budget. I a,n
draf t ing a rriugh c,uttl ine ,rf hr-rdget requests whirh uril I be
discurssed by the finanre ':':'m.nittee. When that is trr:'rnpleted
and we have der ided ,:,n a prel. iminary budget , I wi I I wr ite an
apprepr iate narrat ive tn actr-l'r,opany the budget f or apprBVal by
the Ec,ard at its September meet ing. Submissi,=n date t,:r the
Mayor is Ectc,ber 2, 1989.

4. Inventc,ry and weeding are rn,-rving aLc,ng rf,n schedutle. We
ere rearranging str',ne BF€e1s c,f the cnl lect ic,n, and hnpe tc,
have m,;,ved the bic'graphies Lrp ta the main level sf the
Library by the end af Octc,ber, which is two mc,nthE ahead af
schedule. At that time, we will clc,se the lnwer level ta the
plrbl ic.

5. There have been rc,nfing,:ontrart':'rs ElxeJnining tr'Ltr rc,of.

6. The Sumrner Eeading tllutb u,as a tremendc'Lts sLl':trElss
culminating with e celehratir-rn whirh inslurded a,nagician
(partially paid far by the Friends) and an appearance by the
Hayc.r.

7. Dur inqt the prrrcegs af weeding rrf durpl icate myster ies, we
have been devel op inq B rrr-rl l ert ian tc, be br,=utght tc, T,rry
E:r,rner Lrp'rn its rec,pening in September. We wil.I be wc,rl*ing
in the Eranr:h tn help with weeding c,f their caI lecti,:'n, E,:'
that we r:an have a f airly ner,, r:al lect ic,n represented there.

B. We have begun bar-,:r,ding the c,=l Iect ic,n by af f ixing the
Iabel c'n aI I new atrqltisit ians, as r,rel I as be,=ks as they are



I

inventor ied. hlhen we beg in the prc,ress c'f aurtomat ingl the
circulation departmentr wE will not have tur handle. aIl these
br,c.ks again, as this pbrt of the pr,=cess wilI already be
completed.

9. Br,c,ks have started arr iving with their pGst ic jackets in
place. Ada LaPeintts time has been allc,cated te w,:,rlting rf,n

inventc,ry and wark at the circrrlatisn desk.

10. [^le are meeting with Department Heads ,:n August 29, to
discuss the develepment ,=f a f ,:rm f c,r iob descr ipt inns.
These fnrms wilI be printed and filted nut by alI empltr'yees
by Octc'ber I , 19Bg and wi I I be the basis urf annural staf f
eval uat i nns.

11. l^Je have telephene surveyed neiqthbr-,ring Iibraries fer
prtr'qrefn pr-rl ices and sthedul es and have in f ,=rmal I y asked
patrc,ns whr-r have trtr,ne into the Library abnut the kinds '=fprogrerns that they w'ruld I ike tr:, see in our Library. Eesurl ts
,rf these sLlrveys will be available tc, the Board at trur
September meetingr.

hilfuA-r*
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3.
WEST ORANGE FREE PUBLIC LIBRART

JULY 1989 BILLS PRESEXVIM FOR PAY}IENI ON

Checks are Dated
JuLv 27. 1989

\DUCHER
NUI'IBER PAyEE BIJDGEIjLIoCATIoN A}tf,t,NTEflrruitseidrer- ffi4285 Deborah PinJsJs 1. ,, r'

4286 Caren Ebpwn 1. r ,r

4287 t'tidlantic National Bank 1. Salaries_W/H Tax $2,734.09rr t? rr , 1. Salaries _ Elq>1oyee Soc. Sec. 1, 7.56.797. Ehployer Soc. Sec. L ,756.771. Salaries - N.J. W/H
. Salaries
. Hcspitalization
. Salaries
. Salaries - Union D:es
. Salaries
. Salaries-Elrployee Savings
. Salaries

P/R 7/7 #8027-8068 (42) f. Salaries_Net
" 7/2L 8069-8109 (41) 1. Salaries_Net

Srb-Tota1

359.62
618 .91
838.64

6,247 .65
1,004 .75

273.6L
4,562.22
2,697.86

207.00
14 3.54
411.00

1, 014 .00
16, 600.59
15,110.03

Add: Ctrecks #4227 -
Issued at July

TotaI

Iess: Depnsit 7 /24
,1 I

4283
26, 1gB9

$ 50,089.42

27 ,665.89

$ 77 ,755.31

1.
2.

Sal-aries
Books

s.30
17.76

PAYI,IEX{I APPROVD BY:

hrcpared Without Audit.

MANIIEIM, KOSSON & I\D\rtCK

REM[,T\48{DED BY



4.

PAYEE
4296 W.O. ltunicipal nrployee FCtJ
4297 MidLantic National Bank

llIttil

[]t!,It

4298 W.O. ltunicipal_ EIrp. FeU
4299 Midlantic National Bank

It!tr,t

ItttrI

4300 A&CElevatorCo.
4301A Acnre Rrbber Starp t^Iorks

BrIII
ctr[[ti
DIItrI

4302A Auto. Data hrocessing kinceton
B[[II
c[I]ttr

4303 AT&T
4304A Baker & Taylor

B[tr[
cIIrl
Dltlllt

4305A Baker & TayJor
Bnrl

4306A Baker & TayJor
BrirI

4307A Brodaat Co.
BrI
crr
DriI

4308 Ehrsiness Journal of Ne$, Jersey
4309 CIF/RTIC -N.J. Dept. of Labor
4310A Congressional euarterly

B [t !l

4311 Control Brilding Senrices, Inc.
4312 Council of State Governnents
4313 Wiltian F. Cuozzi, Jr.
4314A C\:rley R:blishing, Inc.

Bllilr
4315 Datar Corp.
4316 Delta Dental PJ-an of N.J., Inc.
43L7A BSO Subscription Senrices

Br!1 il

4318 Void
4319A Frlison Record Clearance

BIllri

4320 ESO
432LA Gale Research, Inc.

B[trI
4322 Jeryish Rrblication Societlz
4323 Kotler Tlrpewriter Co.
4324 L.P. Books, Inc.
4325 Manlreim, I(osson & Novick
4326 New Jersey A.ssociates
4327A New Jersey EbIJ-

BIllIt

4328A Neur Jersey Office Supply, Inc.
BIIrrIlt

4329 Nornnn Iathrcp frrterprises
4330 Petty Cash Ctrecking Account

WESf, ORAI{GE FRM PI'BLIC LIBRARY

JULY 1989 BILLS PRESENIIM FDR PAYMEX{I ON
AUGIJS:T 23, 1989

BUDGET ATI.OCATION
1. Salaries - EIrpJ.. Savilgs
1. Salaries - W/H Tax
1. Salaries-Erployee Soc.Sec.

27. Etrployer Soc. Sec.
1. Salaries-Erp. Savings
l-. Salaries-W/H Tax
1. Salaries-Etrployee Soc.Sec.

27. Erployer Soc. Sec.
6. I,Iaintenance - Main
4. Supplies
4. .
4. ,
4. rt

11. Senrice Contracts-payrcl1
11. r I r
11 . rr I I
9. Telephone
2. Books
2. ,
ltlZ.
aIZ.

28. Video Tapes
28. ' ,
2. Books')[
4. SuppJ.ies
4. rr

4. ,
4. ,
2. Books
4. Supplies
2. Books
,tr

11. Senrice C.ontracts
2. Books

24. I-egal.. Services
2. Bobks
')l

4. Supplies
26. Hospitalization
19. Magazines-Newspapers
19. , ri

2L. A/V l"traterials-Software
2L. rr I ir

11. Senzice Contracts
2. Books
aIZ.
2. Books

11. Senrice Contracts
2. Books

23. laanagerrent Senrices
2. Books
9. Telephone
9. ,
4. S:p191ies
4. .
2. Books

29. Ilansfer

Checks are Dated
August 23, 1989

AIOIJIVI

$3,285.42
2, 030.36
2,030.35

2,7L3.18
1,750.64
L,750.62

6.50
6. 10
7 .50

L2.90
66.23

L76.28
70.56

180.07
36.44
98 .96

239.69
100.54
60.2r

5,279.99
( lee.01)

294.66
200.00
200.00
339.60

63.45
L44.38

411.00

7,346.13
4 11.00

6,2L4.44
1, 160 .00

33.00

313.07
3.6s

555.16

160.75

5, 080.98

27.90
72.75

L9.44
( 10.s0)

23.47
t66.97

90.2r
274.35

340 . B0
17.72
1.06

223.60

L,034.26
220.70

44.OO

207.83
95 .00
30.75

276.00

100.65
s6.11

603.06

8.94

L90.44
24.00

364.56
23.90

450.00
20.54

7,467 .00
72.50

3sB .52

224.66
21 .50

200.00



5.

PAYEE
Cash -

tl

,r

I

ltIlt

4332 Fostmaster
4333 Prrescription Center
4334A PSE & G

BltlrI
4335 R. R. Borpker
43365 Senranti R:blications
4337 Sorbus
4338 TeI-A-Phone
4339A Val-ente Hardware

BIri
crI

4340 Watson Iabel hoducts
434I West Orange Connunity
4342A Xercx Cor?.

BrI
c1r,r

4243 H. Young

Sub-Total

Iess: Check #4296
4297

I

4298
4299

lt

4331
4332

I/'IEST ORAI\GE FRM PUBLIC LIBRART

ruLY 1989 BILLS PRESENIIM FOR PAY-}4EX{I ON
AUGU T 23, 1989

BUDGET ALTOCATION
4. Sugglies

12. Ttanstrrcrtation
13. Postage
L4. Oonverrtions
28. Iost Book
13. Fostage
4. Supplies
8. Utilities
8. ,
2. Books
2. Books

11. Senrice Contracts
17 . EquiSrrent-Telephone
18. Janitorial Supplies
19. , ,
19. , rt

4. Supplies
7. I,laint-Tory

25. Photocopy
25. rt

25. ,
L9 . lhgazines-I.Ieqppapers

1. Salaries
1. Salaries

27. EtrpJ-oyer Soc. sec.
1. Salaries
1. Salaries

27. Etrployer Soc. Sec.
29. Tbansfer
28. tost Book

PA]II4ENIT APPROVD BY:

Safe
,t

I

It

Checks are Dated
August 23, 1989

APOUI{I
$TT

26.00
15 .58
16.50
le.40 s t47.7

400.0
18.9

3,993.72
38.11

24.89
L8.22
3.85

125.I3
125.13
L25.L3

4 11 .00
5,315.78
2,030.35

411.00
4 ,463.82
1,750.62

200.00
L9.40

P::epared Without Alrdit.

MANIIE]IVI, KOSSON & T\DVICK

4,031.9
t74.5
36.2
40.2

129.O

46.9
4BB.2l
135.0

l

37s.31
sl.31

To!a1 Accounts Payabl-e through August 16, 1989
Per Bdget Report

PAYT,IET{I REffiIO'IENDD BY:

&*.6,--

$ 33,859.

( t4,601.



ATJENDA
WEST OEANI3E FUBLII.-: LIBEARY

EOAFJD OF TFIUSTEES MEETING OF
JULY t4, t9B9

I. ROLL I::ALL

2. SUNSHINE STATEMENT IN 
'::OMF.LIAN|::E 

WITH THE DF'EN FUBLII
MEETINIJS AI::T

3. MINUTES OF PEEVIOUS I'IEETINI3

4. TREASUEEF.:' S F.:EPOFIT
A. BILLS PF;ESENTED FOFI FAYMENT
B. FINANI::IAL STATEMENT

5. I::OF.:F:ESFONDENI]:E AND !3IFTS

6. BOAF.:D F.'EFOETS

7. I::ITIZEN'S HEAF.:INI3 ON AGENDA ITEMS ONL.Y
{PLEASE STATE NAME AND ADDEESS)

8. DIF.:EI-:TOF.:, S FjEFOF]T
A. I::IFII::ULATION AND FEOTSFIAMS
E. BUILDINTJ AND I3FIOUNDS
I::. DEFAFITMENT F.:EF'OFTTS
D. OTHER

-J. OLD BUSINESS
A. LONI3 F.:AN'fE FLAN F'F.:OGF.:ESS EEPOFIT
E. OTHEF;

I CI. NEI^I BUS I NESS
A. BOOI-i SELET::TION FOLII]:Y
B. FINES AND FEES SI.HEDULE
I-:. VIDEO I]ASSETTE POLII::Y
D. EXEI]UTIVE SESSION
E. OTHEFI

11. NE]^' FEIENDS OF TFIE LIEEAEY

1I. I::ITIZEN'S HEARINI3 (PLEASE STATE NAME AND ADDFJESS)

13. ADJOUEN]'IENT



t
MINUTES

OF THE I.IEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

MEET I NG 0F .JULY 26 , 19 8 9

The meeting r^ras called to order at 7:30. P. M. by President
.Jane Degnan. The foi lowing members were present constituting a
quorum: HerberL Gl adsLone, Al bert Kupferer, Gayl e Levy, I rv i ng
Sol oway, An ita SLrauss, and .John Wi I I ies. Al so presenL were Board
ALtorney VJ i I I iam Cuozzi , Board AccountanL Stewart Manhe irn, and
Library Director Caren Brown.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law 7975, Chapter 231, approved
OcLober 2L, 1975 and known as Lhe Open Publ ic l4eetings AcL, proper
noLice of the meeting and al I Library Board meeLings of 1989 was
posLed and shal I rema in posLed Lhroughout the year on the of f 'rc ial
f'1ain Library Bulletin Boardt wds mailed to the rrStar-Ledgerl, Lhe
off icially designated newspaper, was nrailed Lo Lhe rfln/est Orange
Chron ic I ert, the second newspape r, and vJas hand-de 1 ive red to the
Township Clerk.

MINUTES OF PREVIOUS MEETING:

Mr. VJillies nade a motion Lo accept Lhe l'4inutes of the Board
meeLing of .June 2L, 1989 as presented. Mr. Kupferer seconded the
motion and it was carried unanirnously.

TREASURER I S REPORT:

Bills PresenLed for Payment!

Mr. Soloway rnade a moLion Lo accept the Bi1ls PresenLed for
Payment Lo daLe. Mr. Vlillies seconded the moLion and it was
passed unan imous I y.

2) Financial StaternenLl

Mr. Willies r.rade a motion to receive and f ile the Financial
StaLement as presented. 14r. Kupfe re r seconded Lhe moL i on and i t
was carr i ed unan i mous 1 y.

CORRESPONDENCE AND GIFTS:

14s. Brown stated thaL to daLe the I ibrary has received 5Zrl35
for the Henry Malrngreen Memoriai Fund. A rneeting with the farnily
was held Lo discuss possible purchases of eiLher a computer for
the reference area or book cases for biographies. AnoLher meeting
wil1 be held after Lhe summer.

1)

Mr. Kupferer read the fol lowing correspondence:



1. A letter dated 7/5/89 to .Joseph Farrel I f rom the Direclor
acknowl edg i ng the meet i ng he I d on May 24, 1989 beLween un i on
representat i ves, Lhe I i brary attorney, and shop steward. RequesLs
for a new contracL will be posLponed as no information is
ava i I abl e as to Lhe i990 budgel or Torvn empl oyees I conLract.

2. A leLter dated 7 /L4/89 to tJohn l4cCann, Director of Publ ic
Works from the Director requesLing work on the depression in the
upper parking Iot which col lects water when it ra ins. Concern r\,as
expressed about the icing of this area in the winter.

3. A leLLer daLed 7/22/89 from Ernma-Lou Czarnecki to the Board
Lhanking Lhem for the floral arrangement during her hospital
conf i nement.

4. A IeLter dated 6/22/89 from the Dept. of Human Services Lo
Debby Pinkus Lhanking Lhe I ibrary for the donation of books Lo
their Paul Robeson Library.

5. A letter Lo Michael Utasi from Lhe Director accepting Baker t
Taylorrs proposal Lo provide fastened mylar jackets for books
ordered from the company at at per uniL charge of 5.ZS through
r2/31/90.

BOARD REPORTS:

Mrs. Levy asked that the Board be advised of any serious
illness or hospitalizaLion of sLaff in the future.

Mr. Soloway noLed thal the policy for programming is still
being drafted.
DIRECTORIS REPORT:

Electronic Accounting Services wi I I be meeting wiLh Lhe
DirecLor on Thursday rnorning Lo discuss the cost of handl ing Lhe
payrol I .

Ms. Brown announced that the new copy machine which has been
placed in the reference area has been a greaL success.

In addition to thanking Sylvia Deutsch and Sybil Seidler for
the i r work dur i ng the i r department heads I absences, Ms. Brown
Lhanked Alrna Laing for her assisLance in the ChiIdrenIs Room.

The aud iLors wi I I be arri vi ng on Monday, .Jul y 3I for the 1988
audit.

OLD BUS I NESS :

In/orkers f rom Lhe Town have I ooked at Lhe parking I oL and we
are waiting for repair work.



Mr. Soloway asked if the I ibrary was doing anyLhing Lo
explore the possibility of acquiring additional parking spaces.
It was decided thal Lhe DirecLor would wriLe to the new Planning
DirecLor requesting consideration of parking spaces when and if a
new town building will be erecLed in Lhe area adjacent to the
'I ibrary.

Ms. Brown reported that a good starL has been rnade on the
immediate goals l-22 as listed in the planning report. However,
some direction is needed by the Board as to what should be tackled
nexL. In regard to the book drops, 14s. Brown suggesLed thaL t,he
Board reconsider piacing them around the town as they Lend to
attract undesirable items. It was decided Lhat the high school
rvould be a favorable siLet drd conLacL will be made to deLermine
the feasibil ity of insLal I in9 a book drop there in the fuLure
because of presenL budget prob I ems.

Mrs. SL rauss suggested that the D i rector, because of he r
knowledge of Lhe needs of Lhe library, would have a betLer idea of
the nexL objecL i ves to be compl eLed. If a probl em ar i ses, Lhe
Boa rd cou I d be consu I ted .

Ms. Brown wil l send a leLter to planning cornmitLee members
expand i ng the progress reporL.

NEW BUS I NESS :

Board members were asked Lo review the book selecLion pol icy
during Lhe next month for discussion in September.
P.e-endorsement of Lhe areas inc l uded in the po l icy shou ld be raade
by lhe Board to provide Lhe staff with information to comforLably
handle paLron complaints. Mr. Cuozzl wi I I review the material and
make his recornmendaLions, if any.

Discussion was held concerning video cassette rules and
regulaLions. Library participation in Lhe group r,.rilI comrnence in
Septembe r.

Mr. Will ies made a moLion to accept the video cassetLe rules
and regu I at i ons vri th rev i s i ons as noLed. Mrs. Levy seconded the
motion and it was carried unanimously.

Ms. Brown distributed copies
perusal during the nexL rnonLh.
the cl ient I i st wi I I be checked.
be contacLed and asked to make a
Board meeL i ng.

of an energy report for Lhe Board
I n t he meant i me t re fe rences and
The company represent,at ive wil I

presenLat i on aL the SepLembe r

ls

A molion was mader seconded
the meeLing at 8:47 P. M. The
l{ednesday, SepLembe r 27, 1989.

and unanimously accepted to adjourn
nexL rneeling will be held on

Respectfully submitted,

Albert F.
Board of

Sandra G. Sessing, Secretar
Trus tee s



DIRECTOF' S BEEgP-L

Jurl y 16, 19Bg

Hiqhlights siFlrrE the previ':'Lts meetinq:

I . hl,=r [': is c,=nt inr-ring with the auttt'mat ic,n trr-r.nrnittee nf
t-:Etl:LS in devel':'pinq e l,=ng-ranqe plan f r,r the I ibrar ies in
EsSey: E:':,Lrnty, inClUrdinq the pr':,dLt,:tic,n C'f a ':':'mpAr:t dis,: fr-trl.
the holdings ,r'f thc'se Iibraries in the ,:':'Lrnty that already
have their ref,ords in ,narr: hine-readable fc,rmat.

I. The F I ann ing llirrr(nJnittee '=f F.:eq i,:,n 3 is w,=r l': inq ,:rn a
spec ia1 pr':'qrarn f c,r September f rrrr staf f s in the I ibrar ies
tc, qive input int': the planning pra,:eEE,

3. I attended the A. L. A. annural cr-'n f eren':e in Dal 1as,
6/'Z+/Ag 6/'2.7 /B'3 (rep,:,rt attached.t .

.1 . N,=r k ,:r[1 the invent,:'ry is prtr'qressinq, al thc'urgth it has,
. been E'3mek,hat clelayed dure tr, the illness ,i'f Emrna-L':'Li

ll= ar ne,: l': i .

5. IIlness plaqr-red the staf f dltrinqt this peric,d, with
pr r:rl 'rnqEd absenc es by Emma-Lc,ut tl:z ar ner: [i i r l::her yI [.lr an i t 

= , and
Thr,mas Fr,rd. A sper ial thanks is dlre tr, Sybil Seidler f *r
her w'=r l': in ,:*ver ingt f rr,l' Emrna-L':'Lr and f,s, Syl via Deuts':h f c,r
single-handedly wt'rl: ing the t-hildrent s r,:rr:,,n.

6. A ,:elebrat i,:,n ,1f the Fren,:h F.'evalut inn is schedltled f t,y
Friday, JrrIy 14, with a "Let them eat rake" party for the
pr-rbl ir.

7. A new r,:pyinq machine is available in the referen':e
department . Th is rna,:h ine is here c'n a r:r:rlnrnissir'n basis, with
the Library re':eiving ?=Z nf the mr,ney rlr;rf ]ectedr with =r11
suppI ies and servi,:e f ree f r,:m tl:r:nt inental t-:t'py. Al l lley
':c'pies, therefr'Fpr are free tr' the Libr.rry.

8. Wr:,rl: is r:rlrntinuring in the develr,pment c,f P,:,lirieg and
pr':":edrrres, with c1 nurmber c'f pr-'1 i':ies being presented t,= the
Br'ard f rrrl' its ,:rrrnsiderat i':,n at the nev:t meet ing.

e,ilfu4*



AI'IEEII]AN LIEF.:AEY ASSOI::IATION ANNUAL I]ONFEFJENI::E

Dal1as, Texas Jurne ?4-77, lgB'l

Open i ng t3ener al Sess i c'n Jlrne 14, 19Ag

This ':ipeninq sessir'n featutred speeches by Federic'r May,:r,
Dirertc'r tfeneral c,f UNES|I.O and T'=m [^Ji,:Jter, cr,lurmnist fc,r the
New YrlrFl:i Times. In his address, Mr l"layr,r stressed UNESI::OtE
rc,ntinrred effr,rts t'= rnmbat illiteracy and the fight fc'r
hutman r iglhts. In addit i,:,n, he thanl*ed the Amer i,:an Library
Ass,=,c iat ic,n f c,r its sLrpp':'rt in these areas. Mr . tlic I':er t s
remarlts were airned at r:rLlr taltingt a stand agtainst the
reqlrl at i'rn tr'f c'Llr c ivi I r ightsr stat ingt that i f thege r iqhts
tren be requtlated, that this might welI lead tn renscirship.

"Dear Persclnnel Of f irer ": S,--r! L1t ic,ns tc' Yt,utr Mr-'gt Fressinq
Fersc'nneI Pr,=bl ems Jurne 15, 198'l

This pr':'grarns suggested solr-rt ians tc' a var ied number r'f
pers,:'nnel prr,blems that migtht arise in a library. Snme rrf
them intluded dealinq with a staff member wha is a surbstan':e
abutserl a staf f mernber wh':,se age d'=es nc,t alI,=w fc,r furll
perft,rrnen':e '=f dt-rtiesl sllspi,:ir-,n r-rf theft a.nl:'ng e staff; and
the cnntinually late staff mernber. Dis,:lrssi,:n ern,:'ng the
panel and the ar-tdientre led tc' thar-rghtfr-rl trtr'nsideraticrn c'f
theEe issues.

What l'lakes A Purblic Library Effective Jurne ":6, 19Bg

Th is was the rnc,gt interest ing prc,gram that I attended. It
presented the research dc'ne analyzing factrlrs that lead tc'
I ibrary ef f e,:t iveness, ursing seven gr':,Lrps tc, yate the
impnrtance r:rf giy:ty r='ne fa':t':'rs. The Eeven qrr:'Ltps gtr-tdied
were ':':'rnrnLlnity leaders, lr:'cal ,rf f ic ials, fr iends, trurstpes,
Ltsers, manaqers, and service librarians. All seven
c,=nEt itltent qr':'Ltps were f air I y urn i f r'rm in their resp':'nses and
views ,=f the purbl ir I ibraFyr with Llsers di f f er inq ,n':'st in
their resp':'nses. The highest ranlrinq indicatc'rs *f
effectiveness dealt with service, which is interesting tc,
':tr'nsider be,:autse the measLlres with r.lhi,:h we are rn':rst
invc,l ved and f arni I iar deal with or-rtpurts and nc,t measLlresi rrf
service. Fal I trw up ,:'n th is survey wi l1 be f rlrFthc,=ming in the
literaturre and will be eagerly awaited tr, aid in the
evalutat ic'n r'f individural t ibrar ies and the pnssible
devel':'pment ,r,f new and different ,neasLrres nf effertiveness.

With ':'vtr lrOC)C) exhibits tc' see, there is never enr,urgh



t ime tc, adequately ,:i:'ver the exhibit area. t,Je geve it a qac'd
try, emphasiz ing thsse exhibits deal ing with aut'=mat ion and
Ieaving t ime tr-, spend with br'c,k displays. Besides the h,:,ter,
the exhibits were the r-'nl/ trurrlrl place in town.



\ruof ORA}iGE FREE PUBLIC LIBRARY

RECOMMEIIOED

ADOPTED
BI.JDGEI

t9B9

BUD6ET REPORT
}1ONIHffJUNE. I9B9

LIBRARY DOARD }1EETIN6 OTJULY 26. I989

ACCUI1ULATED
BUD6ET

EXPENDITURES
PAID T1ONTH 6

CF }IONTHS ENDED
JUNE, t989 6/50/8e

UNEXPEI.IDEO
BLDGET

BALA}rcE ON

6t60t89

BILLS/
ACCCUNTS

PAYABTE AT
7n5t89

PRESENITD
ToRPAYMENT

AT THIS
TlEEIINO

BUOGET
BALANCE
7n5t89

SALARIES & V/AGES
PTRSONNEL COSTS:

EI1PLOYEE HEALTH
EENEFIT PLAH

SOCIAL SECURITY
PUBLICE EMPLOV. RETIREMENT SYS.
UNEMPLOYNENT INS,
\I/ORKERS C0IPENSATI 0N INS
SUNDAY OPENI}65

CONIRACIUAL SERI/I CES :

BINDING

SEHINARS & \r'OH(SHOPS
CONNT,,NITY SERVICES
TRANSPORTATIOlI
AUDIT
N6I1T. & PROFESSIONAL sVCS.
LECAL SERVICES

CONIRACIUAL NAINT. & REPAIR:
STRVICE CONTRACTS
PAYROLL SERVICES
NAINT. NAIN-UIILITIES
OTFICE EOI,IP}IENI REPAIR
NAINT.NAIN-NAINT. & REPAIR
RTNTAL.TORY CORNER

JANIIMIAL SUPPI.IES

iIATtRtALS a dUppUrS:
BOOKS
SUPPLIES-LIBRARY
PTHODICALS, SERIALS &

NMSPAPERS
AUDI O/VI SUAT MATERIALS
NICROFILM & MICROFICHE

PHOIOCOPY

TISC. EXPTNSES:

I].ISURANCE-OTHER
TTLEPHONE

POSTAGE

ADMINISTRATIVE EXPENSE
PLAI{NIN6

PERIIANENT PROPERTY:
TURNITURE & FIXTURES
TTTEPI-IONE & EOUPTTNT
TILEIAX EOI,IPMENT
AUIONATION EOT,,IPIINT
OTTICE EOUIPI1ENT

HAINTENANCE EOUIPNENT
AUOIO VISUAL EOT,IP}IENT
LIGHTING

VIDEO RTNTAL

TOTAL

16 t 8,000

60.000
47,000
4t.000

9,500
5.000

r 0,500

t,000
t.500
t.500

500
t,650

r 7,600
l.ooo

8.000
2.500

40.000
500

t 2.000
540

5.500

90.941
t 6.500

15.000
2.000
9.000
9.000

I t.000
5,500
2.500
1.000

5,500
. 7.000

2.500
5,500
t.400

500
t,000
8.000
2.000

5.657.94
5.574.05

55.9r 8,96
r559.15

857.08

425.60
583.74

9.00

1.467.00
679.50

840. r 6
t 42.38

5.006.4s

t 57.2t

7.030.69
r220.55

60.25

r.057.39

6,653.00
595.57

58.74
58.8s

1.448.89
10.025.r 9

5.464.00

t 29.06

28.498.t 9
22.776.06
35.9 r 8.96

5.7 r B.2t
4.545.00
5.5t4.24

0.00
t. t 08,55
t.690.85

I I t.70
0.00

7.J35.00
t.78s.50

t.942.90
997.65

16.455.72
0.00

5.209.45
270.O0

2.460.07

39.950.54
E.r27A0

7 t 5.20
174.27
85.r 6

5.64r.95

7.852.00
2.876,77

884.t 5
69t .t B

0.00

3.827.67
10.025.r 9

o.o0
5.599.00

82.50
207,20

0.00
0,00

r.528.66

1524.r 08.9t

3r,50t.Bt
24.223.94
5.08t.04
5.781.79

457.00
4,985.76

t,000.00
59t.65

0 90.8s)
388.50

t.650.00
r 0.265.00
2.2t6.50

6,057. t 0
t.502.55

23.546.28
500.00

8.790.55
270.00

t.059.95

5 t.0 t 0.66
8.t72.20

14,284.80
t,825.75
8.9 t 4.84
5.558.05

I. t 48.00
2.623.23
1.6 t 5.85

508.82
0.00

t.672.35
(5.02s.r 9)
2.500.o0

t0t.00
t.3t 7.50

292,80
t.000.00
8,000,00

47t,34

629.28

4r8.00

1524. t 08.9 t

50.872.55
24.223.94
5.08t.04
5.70t.79

39.00
4.985.76

t.000.00
146.29

(5t 5.Bs)
369.70

t.650.00
8.79E.00
1.940,50

5.780.29
r.063.64

19.544.t 7
500.00

7.554.35
'270.00
575.76

.t5.475.25
8.t 20.26

14.t82.20
t.825.75
8.9t 4,E4
5.547.t I

5. t 48.00
2.256,J0
1.606.74

308.82
0.00

r.55t .57
(5.025.r 9)
2.500.00

t0t.00
r.3r 7.50

4J.BO
|,000.00
8.000.00

420.19

14t.s26.74 1295.89t.09

245.56
t 25.00

18.60

1.467.00
276,W

276.8t
238.7t

4.002.r I

1.236.22

566.t 7

5,535,4r
251.94

t 02.@

l.Et0.7.t

506.9J
9.r r

r20.76

249.00

5t.t5

ir.oBr.2sr iruJ.924.BB istB.o7t.9B t56J.r 59.02 i t 7.0t6.90 t52t5.542.t 2

SOURCE OF FUNDS

Townshlp of l{est Orange
Accumu I aCed Revenue Fund-1988
Ant lc I pated Flnes-Revenue-19g9
AnElclPated scate Ald-rggg

TOTAL

Sgoor ooo
8lr8lr,
50r 000
49. r88

SL,ogl,2rt
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3.WEST ORANGE FREE PUBLIC LIBRARY

JUNE 1989 BILLS PRESENTM FOR PAYMEXVI ON
JULY 26, 1989

Checks are Dated
1989

VOI.JCHER

NUMBER

42L5

42L6
42L7
42LB
42L9
4220
422L

4222
4223
4224

tl

4225
4226

PAYE

Ivtidlantic t".l""", 
Tn

State of N.J.-GIT
W.O. Librarlz-Unerplolrrent Sav. a/c
T\Mp. W.O. - Hospitalization
Intrl Union of Operatilg &rgineers
W.O. Erp. Ittunicilnl FCU
N.J. Erploynent Security

IIil

PERS 20284

N.J. BeIl

AT&T
PSE&G
P/R 6/9/89 #7942:798s (44)
P/R 6/23/89 #7e86-8026 (41)

S\:b-TotaI

TotaI

Issued at June 21, L9B9

Less: Check #4L97
4L9B
422L

Add: Petttz Cash Ckrecks #1858-1864
Issued Apri1, May, June 1989
Decrease in Connu.rnity Senrj-ces

Jwte 22

BUX]ET ALIOCATION

1. Sal-aries-W/H Tax $2,926.12
1. Salaries-Erployee S.S L,775.29

27. Erployerrs Soc. Sec. L,775.27
1. Salaries-N.J. W/H
1. Sal-ari-es

26. HospitaU-zation
1. Salari-es-Union D:es
1. Sa1arj-es-Elrployee Savings

28. Unenploynent Ins. $1,559.13
29. Itansfer L,289 .29
1. Sal-aries
1ilI.

9. Telephone $ 389.92
17. EqLliFxrEnt-Telephone 345. 19
9. Telephone
8. Utilities
1. Salaries-Net
1. Salaries-Net

29. Transfer
28. Iost Book
29. Transfer

$ 200.00
27.63

1,289.29

$ 3L7.66
361.74

AI.OUNT

$ 6, 476 .68
L,0L4.25

372.99
4,562.22

207.00
411.00

2,848.42
3,437 .84

L82.93

735.11
3.65

38.11
16, 565 .02
16, 326. B0

$ 53, r82.O2

81,580.38

$134,762.4O

( 1,5L6.92)

679.40

s133.924.88#Total Per hrdget Report June 1989

PAYI\4EI{I RECII,IMENDED BY:

&^*ltilr"*-:
PAYI,IENT APPROVED BY:

kepared Without Audit.

I'IANFIEIM, KOSSON & I{OVICK



4.

WEST ORANGE FREE PUBLIC LIBRARY

PHMY CASH APRIL 1989

PRESENTED FOR PAYMENII ON JULY 26 1989

BUDGE'T ALIOCATION AI"Xf,UM

4/5/8e
4/tB/89

5/B/Be
s/L7 /Be
6/7 /Be
6/20/Be
6/28/89

\IOUCTIER

1858
l_859

1860
1861
LB62
1863
LB64

Anerican Society
Ittlenprial F\:nd of

Holy Spirit
Cookie Factory
Ann Phillips
Debbie Pillqls
NJLTA
Sh-irley Itkin

Total

of Notaries
Church of

28. Admhistrative Exp.

28. Adrniristrative Dcp.
10. Conrrunity ReJ-atj-ons
4. Supplies
2. Books

28. Mrn-inistrative E:<p.
4. Supplies

23 .85

25 .00
134 .00
23.00
55. BB
10.00
45.93

$_____311--0q

PAYI4EI{I RECflO4HrlDD BY: PAYMEIVI APPRO\IED BY:

kepared Without Audit.

IVIANFIEIM, KOSSON & NOVICK

&v*:fu-



5.

UIEST ORANGE FREE PUBLIC LIBRARY

JUNE 1989 BILLS PRESHVIED FOR PAYI,IENTI ON
JULY 26, l-9B9

BUDGET ALI.OCATION
VOTJGIER
NUMBER PAYM

4227
it

I,tidl-antic National Bank
III

llI

4228 W.O. I4.rnicipal ErpI. FCU
4229 Void
4230 '!,

423L 1,

4232 '|,

4233 '|,

4234 '!,

4235 ',

1236 '!r

1237 Iola Reed-Sa.l-aries
4238 Acrre l(elly & Sales Electrical- Supply
1239 Anerican Paper Toralel- Co.
4240 AT & T
4241A Autqnatic Data hocessilg kilceton

[illllt

424L8 il ri rr ir

4242A Ebker & Taylor
BrrI
cilil[

4243A Baker & Taylor
Blrllr!

crrrl
4244 Baker & Taylor
4245A Baker & Taylor

Brlllrr
4246 Bantam Doubleday DeI1
4247 Benisch & Conpany
4248 Big Apple
4249 Caren Elrown
4250 Charpion Books
425L Clarke Air Conditiong Senrice Corp.
4252 Congressional Qrarterly, Inc.
4253 Conrad koductions
4254 Wil-Iian E. Otozzi, Jr.
4255A C.W. A.ssociates

Blrrr
4256
4257A

B
4258A

B

Delta Denta1 PIan of N.J., Inc.
Elevator Maintenance Corp.

I11ll

ESO
I

4259 Facts on File, Inc.
4260 C,al-e Research, Inc.
4261A Gaylonl Bros.

Bllrr
4262 Int'I Conrrunications Industries
4263 John A. Ea-rl, Inc.
4264 Kouco Publications, Inc.
4265 LDA Rrblishers
4266 l,lanheim, Kosson & Novick
4267 Marquis, Who's Who
4268 National Geographic Society
4269 New Jersey-Anerican Water Co.
427OA N.J. BeI].

Brlll
427LA MNE( Paghg Co.

Bllrrrl

Checks are Dated
Juty 26, 1989

AI\OUNT

1. Salaries-W/H Ta< $2,923.74
1. Sal-aries-Erployee S.S. L,797 .29

27. Elrployees Soc. Sec. L,797.27
1. Salaries

6,518.30
426.OO
-0-
-0-
-0-
-0-
-0-
-0-
-0-
-0-

2,904.69
37.92

204.O0
3.65

6. Mailtenance-Main
18. Janitorial Supplies
9. Telephone

11. Senrice Contracts-P/R
11. r r ir

11. 11 1r tl

11. r r il

28. Video Tapes
4. Supplies

28. Video Tapes
2. Books
-[Z.
1[Z.
2. Books
2. Bboks
)11

2. Books
5. Insurance-Work. Conp.
4. Supplies

14. Conventions
2. Books
6. Mailtenance-Mail
2. Books

l-0. Conrnunity Relations
24. Legal Senrices
2. Books
't t]

26 . Hospital-ization-Dental
l-1. Senrice Contracts
6. Maintenance-Mail

11. Service Contracts
11. ', ,
2. Books
2. Books
4. Supplies

17. Eqripnent-F & F
2. Books

18. Janitorial Supplies
2. Books
2. Books

23. I,4anagenent Senrices
2. Books
2. Books
2. Utilities
9. Telephone
g. ,

l-1. Senrice Contracts
11. ', .

$ 6s.s7
65.23
42.65
65.26

$ 27.2L
r7.76
23.94

$ 136.74
79 .88
58.28

$3 , 747 .00
( 457.63)

71 .00
20.00

$ L46.76
s3.50

$ 24.00
24.O0

$ 62.34
L20.76

$ 36s.03
L8.25

$ 20.90
20.90

238.7L

68.91

274.90
1I. BO

3,289.37
84 .00

4 18 .00
L24.83
24s.36
26r.7L
780.00

19.90
125.00
276.00

91 .00
629.28

200.26

48.00
465.00

90.2L

183.10
40.00
91.08
16.30

119 .71
L,467.OO

116.00
65.55

L64.89

383 .28

41 .80



5.
}IEST ORANGE FRM PUBLIC LIBRARY

JUNE 1989 BILLS PRESHVIM FOR PAYI\,IEX{I ON
JULY 26, 1989

BLIDGET ALIOCATION

4227
il

I

\DUCHER
NLIMBER PAYM

I"Iidl-antic National Bank
1lIlt

llilt!

4228 W.O. M:nicipal Erp1. FCIJ
4229 Void
4230 ',

423L ',
4232 '|,

4233 ',
4234 ',
4235 ',

4236 1r

4237 Iola Reed-Salaries
4238 Acrre IG11y & Sales Electrica.l- Supp1y
4239 Anerican Paper Tor,reJ- Co.
4240 AT & T
4241A Autqnatic Data Hrccessilg kinceton

tl

I

I

It

tl

I

il424L8
4242A

B
c

4243A
B
C

4244
4245A

B

IIt

Baker & Taylor
ilt] il

IItt

Baker & Taylor
I[lt

tlil[

Baker & Taylor
Baker & Taylor

III

4246 Bantam Doubleday DeI1
4247 Benisch & Conpany
4248 Big Apple
4249 Caren Elrown
4250 Charpion Books
425L Clarke Air Conditiong Senrice Corp.
4252 Congressional O.rarterly, Inc.
4253 Conrad koductions
4254 WiJ.J-iarn E. Atozzi, Jr.
4255A C.W. Associates

Bril
4256 Delta Denta.l- PIan of N.J., Inc.
4257A El-evator Mailtenance Corp.

BlrrI
4258A ES@

B,
4259 Facts on File, Inc.
4260 Gale Research, Inc.
4261A Gaylord Bros.

Bllrr
4262 Int'.1- Conrrunications Industries
4263 John A. Earl, Inc.
4264 I(ouco R:blications, Inc.
4265 LDA Rrblishers
4266 Mantrelrn, Kosson & Novick
4267 Marquis, Who's Who
4268 National Geographic Socie\z
4269 New Jersey-Anerican Water Co.
4270A N.J. Bell-

Bllll

427LA \IYND( Paging Co.
Bil[[

Checks are Dated
Jul-y 26, 1989

AI"IOUI{I

1. Salaries-W/H Tax $2,923.74
1. Salaries-Erployee S.S. 1,797 .29

27. Erployees Soc. Sec. L,797.27 $
1. Sal-aries

6, 518.30
426.00
-0-
-0-
-0-
-0-
-0-
-0-
-0-
-0-

2,904.69
37.92

204.00
3.65

6. Mahtenance-Main
18. Janitorial Supplies
9. Telephone

11. Senrice Contracts-P/R
11. ri I il

11. rr r I
11. rr ,r I
28. Video Tapes
4. Supplies

28. Video Tapes
2. Books
1IZ.
aIZ.
2. Books
2. Books
2."(
2. Books
5. Insurance-Work. Carp.
4. Supplies

14. Conventions
2. Books
6. I4aintenance-Mail
2. Books

10. Cqnnrnity Relations
24. Legal Sorrices
2. Books
)tJ

26 . Hospitalization-Dental
11. Service Contracts
6. Maintenance-Main

11. Senrice Contracts
11. ' ,
2. Books
2. Books
4. Supplies

17. Equiprrent-F & F
2. Books

18. Janitorial Supplies
2. Books
2. Books

23. Managenent Senrices
2. Books
2. Books
2. Utilities
9. Telephone
oil

11. Se:rzice Contracts
11. rr ,

$ 6s.s7
65.23
42.65
65.26

$ 27.27
17 .76
23.94

$ 136.74
79 .88
58.28

$3,747 .OO
457.63)

$ 71.00
20.00

$ 146.76
53.50

$ 24.00
24.OO

$ 62.34
L20.76

$ 36s.03
L8.25

$ 20.90
20.90

238.7L

68 .91

274.90
11. B0

3,289 .37
84 .00

418.00
L24.83
245.36
26L.7L
780.00

19.90
125 .00
276.00

91.00
629.28

200.26

48.00
46s.00

90.2L

183.10
40.00
91 .08
16.30

119 .7 I
L,467.OO

116 .00
65 .55

L64.89

383 .28

41 .80



6.

!'IEST ORANGE FREE PUBLIC LIBRARY

JI.JNE 1989 BILLS PRESEIVIED FOR PA)II{ENI ON
JuLy 26, 1989

BUDGET ALIOCATION
VOUCHER

NUMBER PAYEE

4272 Petty Cash - Safe
ilII

tl lt tr

4273A
B

4274 g4rctr"onics
4275 Rand McNally & Co.
4276 R. R. Bowker
4277 Sorbus
4278A Valente Flardware

BrI
cilil
DII
EII
FrI
Grrr

4279A Wa1ter Kidde Sales
BllrI

II

H. Young
11 il

Sub-Total

PSE&G
ililI

& Senrice Co.
Illt1

$ 2.L6
24.33
L9.49
8.97

11.78
249.O0

4.36
$ 2O9.99

20.31

$ 74s.35
125.13
12s.13
12s.13
230.00
230.00
230 .00

$ s1.30
51.30

74.72

3,837 .22
134.s0
270.73
109.73

40.25

320.09

230.30
190.00
19.50

L,BLO.74

702.60

$ 27,665.89

( 9 ,848 .99 )

4. Supplies
12. Transportation
13. Postage
8. Utilities
B. ,
6. Maintenance-Mail
2. Books
2. Books

11. Service Contracts
18. Janitorial Supplies
18. r I

18. rr il

18. 11 It

18. il rt

17. Equipnent-Janitorial
18. Janitorial Supplies
6. Mailtenance-Mail
6. r, 11

2. Books
2. Books

25. Photocopry
25. ,
25. ,
25. ,
25. .
25. ,
25. ,
19 . t'{,agaziles -Newsppers
19. rr ,

1. Sal-aries
27. ErpJ-oyers Soc. Sec.
1. Salaries
1. Salaries

Checks are Dated
JuJ-y 26, L9B9

AT{fUIVI

47.OL
18.60
9.11

$3,799.1L
38.11

4280 West Rrbl-ishlrrg Co.
428L Worfdwide Charnber Cqrnerce Director
428?A, Xercx Corp.

B
c
D
E
F
G

4283A
B

I

I

ll

ll

il

It

ti

It

t1

ll

Iess: Check #4227

4228
4237

$4,72t.03
L,797 .27

426.00
2,9o4.69

Total Accounts payaUfe through July 15, 19

$_lz_816._9q

PAYMHVI APPROVED BY:

P::epared Without Audit.

MANFIEI}4, KOSSON & NOVICK



AGENDA
WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING OF

.JUNE 2t, lggg

1. ROLL CALL

2 . SUNSH I NE STATEMENT I N COMPL IANCE I.' I TH THE
OPEN PUBLIC MEETINGS ACT

3. MINUTES OF PREVIOUS MEETING

4. TREASURERIS REPORT
A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT

5. CORRESPONDENCE AND GIFTS

6. BOARD REPORTS

7. CITIZENS HEARING ON AGENDA ITEMS ONLY
(PLEASE STATE NAME AND ADDRESS)

8. DIRECTORIS REPORT
A. CIRCULATION AND PROGRAMS
B. BUILDINGS AND GROUNDS
C. DEPARTMENT REPORTS
D. OTHER

9. OLD BUSINESS
A. CONFERENCE POLICY
B. BAKER I TAYLOR PROPOSAL
C OTHER

10 . NEf,, BUS I NESS
A. RESOLUTIONS
B. OTHER

11. NEW FRIENDS OF THE LIBRARY

12. CITIZENS HEARING (PLEASE STATE NAME S ADDRESS)

L3. ADJOURNMENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING 0F ,.JUNE 21, 1989

The meeting was called Lo order al 7i30 P. M. by President
Jane Degnan. The fol I owi ng members were present const i Lut i ng a

quorum: Herbert Gl adstone, Al bert Kupferer, Gayl e Levy, I rv i ng
Soloway, and .John Wil I ies. Al so present were Board Attorney
William Cuozzi, Board,Accountant StewarL Manheim, and Library
D i rector Caren Brown. An i ta SL rauss was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law 1975, Chapter 231, approved
October 21, 1975 and known as the Open Publ ic MeeLings Act, proper
noLice of the meeLing and alI Library Board meetings of 1989 was
posted and shall remain posted throughout the Year on the official
Main Library Bullelin Board, was mailed Lo therrSLar-Ledgeri, fhe
official ly designated newspaper, was mai led to the rrWesL Orange
Chroniclett, the second newspaper, and was hand-del ivered Lo the
Township Clerk.

MINUTES OF PREVIOUS MEETING:

Mr. Willies made a moLion to accepl the Minutes of the Board
Meeting of May 24, 1989 as presenLed. Mrs. Levy seconded the
moL i on and i t was carr i ed unan imous I y.

TREASURER I S REPORT:

1) Bills Presented for PaYmenL:

Mr. Kupferer made a moLion to accept the Bills Presented for
PaymenL to dale. Mr. Willies seconded the motion and it was
passed unan i mous I y.

2) Financial SLaLement !

Mr. Kupferer made a moLion to receive and file Lhe Financial
StaLernenL as presented. Mrs. Levy seconded Lhe moLion and it was
carr i ed unan i mous I y.

CORRESPONDENCE AND GI FTS:

Mr. Kupferer read Lhe fol lowi ng correspondence:

1. A I etter to Mi ss Carol Isserman, Mi ss Ga i I Lauterbach,
and Mrs. Maryal ice Maguire of lhe Country Day School from the
Director thanking Lhe children in their class for a donaLion of
$ZS.o0 to the Childrenrs Department.



2

Z. A Ietter to Members of the Town Council from the Direclor
thanking Lhem for Lheir support and informing thenr of the source
of funds for the 1989 budget and ihat there will be no carrY over
of funds for 1990.

3. A letter Lo Lhe DirecLor from Phyl I is Quenault, Director
of Fine ArLs, Publ ic Schools of West 0range thanking the I ibrary
and especial 1y Helyn Benjamin for her assistance in exhibiting
sLudenL arL work.

4. A leLter Lo John McCann, Director of Publ ic Works from
the Director thanking him and his staff, in particular Bob Davies
and his crew of men who assisted in Lhe setting up of the book
sale.

Ms. Brown reported that $665.00 has been received from the
letters senL to West, 0range businesses, and a total of 52r490.00
in memory of Henry Malmgreen.

DIRECTORIS REPORT:

Af ter miss i ng the ttsp i r iL of New ..Jerseyrr boat r ide because of
traffic problems, Helyn Benjamin deftly handled the crisis of
facing 50 hungry and tired passengers by acquiring credit from
Shanghai Redts resLaurant Iocated adjacent Lo the pier. Everyone
had a del icious meal, with paymenL fol lowing the nexL day. A1so,
a rain check was given for the boat ride and [he nexL Lrip is
re-scheduled for August 15.

To celebrate Lhe 200th anniversary of Lhe French Revolution,
the I ibrary wil I hold ItA LeL Them Eat Cake Day" on Friday, July
14. Coffee and cake will be served in the meeting room.

Ms. Brown presenLed the new format for the monLh I y sLat i sL i cs.
Each month the report wilI reflect Lhe acLual activities in the
'I ibrary.

An energy company will be performing an audit of the library,
and the Director will report on the results and make recommenda-
Lions., if dtlyt to Lhe Board.

OLD BUS I NESS :

Mr. Will ies made a moLion Lo accept Lhe conference pol icy as
presented by Ms. Brown. Mr. Kupferer seconded Lhe motion and it
was carr i ed unan i mous I y. (See attachmenL )

Mr. Willies made a motion to accepL Lhe proposal of Baker t
Taylor Company to provide fasLened mylar iackeLs for al I books
ordered aL a per unit charge of 5.zs with the price Lo be exLended
through December 31, 1990. Mr. GI adsLone seconded Lhe moL i on and
i t was passed unan i mous I Y .



Ms. Brown noted that Lhe special book processing fee has been
offered to fhe 1 ibrary in exchange for Limely payment of bills to
daL e

NEW BUS I NESS :

A motion was made by Mr. Kupferer to Lransfer 581r843 from
the AccumulaLed Revenue Fund for 1988 Lo Lhe 1989 budget. Mrs.
Levy Seconded t,he moLi,on and it was carried un'animously.

. Ms. Brown submitLed a progress report on Lhe Plan for Action
1989-1993 for the Board I s perusal . Twenty ouf, of twenty-two
immediate objecLives have been addressed.

Ms. Brown recommended that special resoluLions be I
Dorothy Suyker, Frances Wi I I iams, Peter Greene, and Bern
commending Lhem for fheir efforts and assistance to the

Emp
the
not

ven Lo
e Weiss
ibrary.

Mr. Willies made a motion to accepL the resolutions as
presenLed by lhe DirecLor. Mr. Glad,stone seconded Ihe moLion and
it was passed unanimously. (Resolutions aLtached)

Mr. Gladstone made a resolution Lo dispense with the regular
monthly Board of Trustees meeting in August, and Lo authorize the
Board off icers Lo carry on Lhe necessary mechanics to operate the
business of the I ibrary. Mr. Soioway seconded Ihe molion and it
was carried unanimously.

Mr. Manheim stated that he had talked Lo ADP and Copeland
Company representat i ves conce rn i ng the tax she I te r p I an .

oyees parLicipating in the plan need Lo submit in wriling
r auLhorizaL ion for fhe deduct ions. One week of advance
ce is needed to puL the plan inLo operation.

Mr. Cuozzi requested the Board Lo give some consideration Lo
funding additional jazz concerts in lhe spring and fal l. After
a short discussion Mrs. Degnan asked Mr. Soloway Lo chair a

special commiLLee assisLed by Mrs. Levy and Ms. Brown Lo
deLermine the future of programming in Ihe Iibrary. Performer
fees will be obLained, so thaL a iudgement can be made abouL Lhe
amount of funds needed for each jazz concerL.

NEW FR I ENDS :

Frances Williams offered to ask the New Friendsr membership
about the ir programmi ng interests and to inform Lhern of Lhe
accompl ishmenLs made in the progress reporL for planning. She
noted Lha[ Bag Day will be held on .July 10, 2-8 P. M.

ADJOURNMENT:

Mr. Gladstone made a motion to adiourn the open publ ic



meeting at 8:35 P. M.
unanimously. A short
personne I maLters.

4

IL was seconded bY Mr. Wi

ExecuL i ve sess ion w i 'l I be
llies and carried
held to discuss

RespecLful I y submitted,

Al bert F. Kupferer, Secretary
Board of TrusLees

and ra G. Sess i ng, SecreLarY



CONTINUING EDUCATION AND STAFF DEVELOPI.,IENT

I . Wr:rr [;:shatrs and Sem i nar s
A. The Library entrtr'LtraEles the cnnt inuing pr'lf essirrrncf I

dr'rwth af its staff. In c,rder t,r farilitate this
devel':rprnentr, time c,ff with pay will be given f,:r attendanre
at wr:'r ksh':,PS and serninars wh i,:h imprave the jab per f c,rrnan,:e
tr,f the individural and be of benef it t,: the Library.

E. Fr-rr I Er part iar e.xpenses wir I be paid by the Library
at the discret ic,n of the Dire':tsr and within the l imits r,f
the br-rdget. Attendance rnust be appr,=ved by the Direct,=r in
advan,: e.

t:. A wr itten rEp':'rt ,:'f the meet ing 'fr seminar shal l be
sutbmitted t,: the Dire,:t'rr and the Bcard rJf Trustees.

I I . Meet i nqs and tlun f er enc eS
A. Time ':ff uith pay is allc,wed staff members f,:,r

attendance at Library rc,n f erentresr pr'=f essi,:nal meet ings, and
meet inqs ,:'f c ivic gr':'Lrps as the Libraryt s of f i,: iaI
representat ive. Attendance rnutst be apprc'ved by the Dire,: tar ,in advance.

E. tlic,mpensatory time c,ff will be a1 1c'wed frrrt attendance
at such meet ings i f the meet ings ,r':':Llr when the staf f member
is nr--rt srhedurl ed f rrrF Library duty,

t::. Ful I ,:,r part iaI eyipenses wiI l be paid at the
discreti,:,n r:rf the Directr'r, within the limits c,f the br_rdqet.

D, A wr itten rep':'rt r,f meet ings attended wil l be
presented tc, the Dire':t,:,r and the E,:ard,=f Trustees.



wEsr oRANq€ public libnARy

1JHEREAS, D,=rc'thy Suytler and Frances t^lilliams have contributed
ungtintingly '='f their time and eff,=rts on behalf of
the hlest Oranqe PubI ic Library in theiY PY eparat ion
fc,r and staffing uf the Annual Friends' Er'r'l'; SaIe;
and

WHEREAS, the su':tress crf the Eac,l'; SaIe is due, in large
/ ,neasLtrer to their ef f erts; and

WHEREAS, Dc,rothy and Frances give real meaning t': the wc,rds
"Fr iends r=f the LibrarY;

NOW, THEREFORE, BE IT RESOLVED' that the B,:ard r,f Trustees '=f
the West Orange Fubl ir Library thanks Darc,thy St-tyker
and Frances Wil I iams for their dev,-rted service to
the LibrarY; and

BE IT FURTHER RESOLVED, that a cc,Py ,=f th is ressl t-tt ian be
given tc, Dorothy suryller and Frances tdil l iams as a
tollen ,=f the Bc,ard t s appretr iat ion and the ,=r ig inal
spread uptrn the rninutes of the Bc'ard c,f Trustees.

APPROVED, this llst day c,f June, LgB9.

c^, "nf.erown, Director

SIIfNED:

46 MT. PLEASANT AVE. / WEST ORANGE, NEW JERSEY 07052 / 735-0198, 736-0272 (REF.) 736-0196



wEsr oRANqE public [ibnARy

WHEREAS, Feter Greene has phc't,:,qraphed the Library Staf f
f ,=r j,ts May ev;hibit; and

WHEREAS, Mr. Greene was a tremendc'Lts helP at the Annual
Fr i ends Boc'k SaI e; and

!.IHEREAS, Mr. Greenet s Presence in the Library and his warmth
and con'=ern f c,r the Staf f is sL-, deeply aPPrec iated;

NOW, THEREFORE, BE IT RESOLVED, that the Ec,ard c,f Trustees c,f
the West Orange F'ubI ic Library thanlts Feter Greene
f c'r the f r iendsh ip and trc,n':ern f c,r th is Library; and

BE IT FURTHER RESOLVED, that a ':':'py c'f this resc,lt-tt i,-rn be
spread upon the minutes and the c,riginal given tt'
Feter tfreene.

APPROVED, this Ilst day r-rf June, L'JB-J.

SI GNED:

46 MT. PLEASANT AVE. / WEST ORANGE, NEW JERSEY O7Os2 / 736-0198,736-0272 (REF.) 736-0196

ATTEST:

tl:ar en Er , Direct,=r = r,=gnf., FrFF@-
rd c,f Trustees



WEST ORA libnnny

WHEREAS, Eernie [,Jeiss has w,:,r[red with the staf f ,:'f the l^le--t
Orangle Pr-rbI ic Library in the acqutisit ion and
implementatic,n r-rf ctr'rnputer hardware and sc,ftware;
and

I^THEREAS, l'lr. l^leiss has part ic ipated in the training ,--,f the
staff in the Llse of those cumputers;

NOld, THEREFORE, BE IT RESOLVED, that the Bc,ard c,f Trustees c,f
the l.Jest Oranqe Publ ic Library thanks I'lr. l.Jeiss f c,r
all c'f his time and effc'rts qiven to the Library;
and

that a r:,rpy c,f th is resol ut ion be
minurtes and the or iginal qiven tr-r

June, L9Ag.

SIGNED:

BE IT FURTHER RESOLVED,
spread upun the
l"lr. [.Jeiss.

APPROVED, this llst day ,=f

A

L:

./-'1-,
,,r---

sident.
,l

E\I
J

46 MT. PLEASANT AVE. / WEST ORANGE, NEW JERSEY 07052 / 736-0198,736-0272 (REF.) 736-0196

Director



DIRECTO"F' S REPORT
June 3L 1989.

Hiqhlights frc'm the previaus meetinq:

I . Sen ir,r l::it izen t s Day at the sor-rth Mountain Arena
We parti':ipated in this pr'f,gram by w,:rking a bc'c'th in

the arene with c'ther I ibrar ies in Esseyl rl:aunty. tJe
distr ibutted mater ials ab':,ut servires and qave away f ree
peper bar k bc,c,]ls.

?. We have cc,nt inued rlLrr act ivit ies with the planning
':r:'rnrnittee c,f Flegion 3. This wiIl c,:ntinue through December,
I 989.

3. Bc,ck Disrussion rliroup
On June 5, I I ed the Errcrk Discussi':'n t3rc,urp, abaut the

bc,ak "Durr ing the Reign c,f the Sueen c,f Persie. "
+. I attended a meet ing with tlEt::LS Directc,rs and Bc,b

Dresrher where eJe discussed the impact r'f the t{ing Research
Feprlrl't c'n aut'--'rnat ic'n and New Jersey I ibrar ies.

5. On June 11, I met with Marqaret rl:r-rshing, Debbie Finkus,
and l::heryI l'lranitz tc, app':'rti,rn the remaininq 19Bg br-rdget
intc' departmental cateqc,r ies. Each departrnent wil l be
respnnsibl e f '=r f urnds reI at ing tr, bc'c,[ls and A. V. In
addit ionr I met with Shirley Itkin and AI Euc,nc' t'r discr-rss
the rernaining suppl ies and .janit,=r ial suppl ies br-rdgets.

6. We have started train inqt staf f in the basic Ltse L-rf the
rr,mputer. We are dem,:,nstrat ing t,= gr':'ups ef three at a t irne,
using ward prc":essing as a start.

7. On June 6 and June 7, many of ,:'Llr staff attended the
Library Assistants tlc'nference at Setc'n HaI1.

&,;h,,rt-



V/EST ORANGE FREE PUDLIC LIBRARY

BUD6ET REPORT
MONTH OF MAY. t9B9

LIBRARY BOARD }1EETIN6 OF JUNE 2I. I9B9

A.DOPTED

BUOGET

lgEl

PAID ]1ONTH

tr
I'rAY. t 9B9

ACCUIlULATED
BUD6ET

EXPENDI TURES
5

}lONTHS ENDED

5/5 I /89

UNEXPEI.IOED
BUDGET

BALANCE OI.I

5lrt /8e

BILTS/
ACCCU]{TS

PAYA,BLE AT
6/9t89

PRESENTED

FAR PAYHENT
AT THIS
}lEEIING

EUD6ET
BALANCE
6t9/89

SALARIES & WAGES
PERSONNEL COSTS:

ETIPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY
PUBLICE EI1PLOY. RETIREMTNT SYS.
UNEMPLOYNENT INS.
WORKERS COIPENSATION INS
SUNDAY OPENINOS

CONTRACTUAL SERVICES:
BINDING

SEMINARS & V/ORKSHOPS
CONHUNITY SERVICES
TRANSPORTATION
AUDI T

NOHT. & PROFESSIONAL SVCS.
LEGAL SERVICES

CONIRACTUAL NAINT. & REPAIR:
STRVICE CONTRACTS
PAYROLL SERVICES
NAINT. MAIN-UTILITIES
OFIICE EOUIPHENI REPAIR
MAINT.IIAIN-NAINT. & REPAIR
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARV
PERIODICALS, SERIALS &

NMSPAPERS
AUDIO/VISUAL NATERIALS
NICROFILIl & NICROFICHE
PHOTOCOPY

T15C. EXPENSES:

INSURANCE-OIHER
TELEPHONE

POSTAGE

ADNI NI STRATIVE EXPENSE
PLANNING

PERHANENT PROPERTY:
FURI.IITURE & FIXTURES
TELEPHONE & EOUIPTENT
TELEFAX EOTIIPNENT

AUTONATION EOUIPNENT

OFFICE EOTJIPHENT

HAIl'ITENANCE EOUI PNENT
AUDI O VISUAL EOIJIPNENT
LI6HTING

VIDEO RENTAL

TOTAL $ l,0Br,25r ,i84.62r.48

i6 r8.000

60,000
47,000
4 t.000

9,500
5.000

t0,300

I,000
1.500
I,500

500
1.650

17.600
4,000

8.000
2.300

40.000
500

12,000
540

3,500

90.94t
16,500

15,000
2.000
9.000
9,000

I 1.000
5.500
2.500
1,000

$47,8s0.82

5.t t 2.84
5.655.57

4,543.00
678.20

$zqo.soq.ss

22.860.25
I 9,202.05

o.o0
2.t59 DB

4.545.00
4.477.16

0.00
682.75

I,l07.t t
102.70

0.00
5.868 00
t , r 04.00

1.1D2.74
855.27

13.447.27
0.00

3.209.45
270.00

2322.A6

32,899.65
6,907.47

654.95
174.27
85.t 6

2.584.56

1.t 99.00
2.483.20

845.4 t

652.55
0.00

2.378.78
0.00
D.00

1.955 00
82.50

207.20
0.00
0.00

1,599.60

$ sz t .oss.os

57. r 39.75
27.797 .97
41.000.00

7.340.92
457.00

5.822.84

t,000.00
8l7.25
392.89
597.50

1.650.00
I I.732,00
2.896.00

6.897.26
1.q44.73

26.5s2.75
500.00

8,790.55
?70.oo

1.177.14

58.04r.55
9.592.55

14,545.05
I,825.75
E.9 t 4.84
6.415.44

9.80 t .00
3,016.80
t.654.59

567.67
0.00

3.121.22
7.000.00
2.500.00
3.565.00
1.517.50

29?.80
I.000.00
8.000.00

600.40

1.075.72

55.9 t 8,96

425.60
EB.OO

9,00

1,467 00
679.50

840. I 6
1423A

2.968,54

137.21

6,974.8I
I, t5 t .40

60,25

r.057.59

6.655.00

38.74

t.448.89
9.680.00

3.464.00

129.06

i37r.65s.6s

56,064.05
27.797 .97
5.081.04
7.340.92

457.OO
5.822.84

t,000 00
59r 65
504 89
58B.3D

I .650.00
r 0,265.00
2,216.50

6.057.1 0
L302.35

23.584.59
500.00

8.790.55
270.OO

t.059.95

51,066.54
8,44 r .l 5

l4.2e4.ea
1.875 73
B,9 r 4.84
5,558.05

5,148.00
5,016.80
I,6t 5.85

367.67
0.00

1.672.35
(2.680.OO)
2,5AO.OO

101.00
I .3 r 7.50

292.8O
1,000.D0
8.000.00

c71.34

287,75
68.24
t 0,35

1,467.00
276.00

224.91
276.67

2.552.12

l.5t t .85
155.00
412.15

B,0B4.l B
2.502.96

446.30

45.04
375.39

5.500
7,000
2.500
5.500
1.400

500
1,000
B.ODO

2.000

471.96
9.55

1.843.78

1.955.00

246.85

.1 584. I 47 . I 0 $ ogz.oas,so 17 4,4os .41 t622.67 4 .4e
aaEa=lEE-!EEEiraaa!a!-aErrrrE-ar -Ea-rt!arElrEl Er!E-trEE======

Sou rce_of_-[C-!!:-:

Tounshlp of llest Orange
Accumulated Revenue Fund-1988
Ant lcipoted Flnes-Revenue-l 989
Antlclpated State Atd-1989

3 9oo, ooo
8t,845
50,000

----49rI99
31,081,251Tota I
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1622,674,49

t4,389,00
$792.50

35.r8r.50

14J89,00
18,002,03

575,94
58,00
48.80

3,40
r25,00
t56,tE
579.21

3,90S
,09

952.00
I ,870.15

1792,50
11,252.96

194.16
5,00

8r.20
4,00

t 00,00
61,96

3, t20,00
1,127,13

0,00
599.S
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15, l8 I .50

le2u,e9
870, I 0
43,00

t30,00
47,40

?,5.00
198.14

3b99,21
5,055"82

952,00
2270,00

$20,727.80
570,62
40r.35
345.00

0.00
8l,843,05
5,2rE

.10

17,t79.36
222.93
212.50
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893.55
6r5,85
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0,00
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3.
VIEST ORAI$GE FRM PUBLIC LIBRARY

MAY 1989 BILLS PRESENTED FOR PAYI,IENII ON
JUNE 21, 1989

PAYffi BI.]DGET AII.MATION

Checks are Dated
Ilay 25, 1989

\DIJCFIER
NWBER

nltu Midr.fn-tic t"t':i""' *r
4157 State of N.J.-c.I.T.
4158 W.O. Library-Unenplolznent a/c
4159 T\^p. of W.O. HospitaU-zation
4L6O PERS 20284
4l6L Intrl- Union of Operating Engns.
4162 PERS 20284
4L63 W.O. Mrnicipal Erp. FCti
4L64 Benisch & Co.

P/R 5/L2/89 #7851-78e6 (46)
P/R 5/26/89 #7897-794r (45)

1. Salaries-W/H Tax
1. Salaries-Erployee S.S.

27. Erployer Soc.Sec.
1. Sal-aries-N.J. W/H
1. Salaries

26. Hospitlization
1. Salaries
1-. Sal-aries-Union Dres
1. Salaries
1. Sal-aries -Erp. Savilgs
5. Insurance - Work. Corp.
1. Sal-aries-Net
1. Salaries-Net

1. Salaries

2. Books
1. Salaries-Jur1r Drty
4. SuppU-es

28. Accounts Payable

PAYMEI'M RECf,}4MENDD BY:

Prepared Without Audit.

MANHEIM, KOSSON & I{OVICK

correct #4989

Delrcsit 5/3
" 5/23
" 5/25

Ctreck #4L29

$2,94L.86
L,BL2.68
L,BL2.68

$ qz.to
ls .90
1.55

1, 650 .00

AI"XfLJNT

$ 6,567 .22
L,023.98

437 .44
4,562.22
2,625 .86

207.00
t40.32
426.00

4 ,543.00
t6 ,962.89
16,773.76

$ 54,269.69

32,06r.74
$ 86,331.43

.20

Sub-Tota1

Add: Check #4095-4155 Issued at t'1ey 24, l-989

Tota1 Fer Etdget Report May 1989

PAYI,IEX\M RECCI44ENDED BY:

a*,



4.
WEST ORANGE FREE PUBLIC LIBRARY

MAY 1989 BILLS PRESENIIED FOR PAYMENT ON
JI.]NE 21, 1989

PAYEE BI.]DGET ALIOCATION
VCUCHER
NI.JMBER

4165 MidLantic National Bank
ll[[I

lltt[il

4L66 W.O. Itunicipal Erp. FCU
4167 Anerican Library Association
4168A Autqnatic Data E:ocessing

B[[I
c[II

4169A Baker & Taylor
Bllilil
cIilr

4170 Baker & Taylor
4L7l Baker & Taylor
4L72A Baker & Taylor

Bllltil

crrrI
4L73A Baker & Taylor

BIII
cill[

4174 Benisch & Co.
4175 Brodart Co.
4L76 Caren Brovyn
4177 Conterporary Telephone Decisions
4l7B Continental Tectrrofogy, Inc.
4179 Control- Buildilg Services, Inc.
4180 The Copier Store
4181A WiIIiam F. Cuozzi, Jr.

BIIiltr

4LB2 Enna-Lou Czarnecki-
4183 Del-ta Dental Pl-an of N.J.
4lB4A Derrco

B,
4185 East-West tearning Corp.
4186 Elevator l4aintenance Corp.
4LB7 ES@
41BB Ttrqnas W. Ford
4189 G. K. Hal-I Co.
4190 The Hightsrnith Co.
4l9I Kirlars Senzice, Inc.
4192 E\ra M. l,laksyrn
4193 Manheim, I(osson & Novick
4L94 N.J. Iegisl-ative lGnual-
4195 \Iynex Pagjng Conpany
4L96 R:blic Erployees Retjrenent Sys.
4797 Petty Cash Checking Account
41-98 Petty Cash - Safe

IIIt

[[il

ntril

47ssA ,#.- L== 
"

Blltr
cII

4200 Pitney Bowes
42OI PSE & G
4202 gmotonics
4203 Reader's Digest F\:nd for Btind
4204 Schr,raab, Inc.
4205 Ftank H. Schrwartz
4206 Lorraire Schrwartz
4207 Sorbus
4208 Tel--A-Phone

Checks are Dated
Jrrne 21 , l9B9

AI\,OLIM

1. Sal-aries - W/H Tax
1. Salaries-Erployee SS

27. Erployer Soc. Sec.
1. Salarj-es-Erp. Savings
4. Supplies

11. Senrice Contracts-P/R
1l-. , , rr

11. rr I rr

28. Video Tapes
29. , rr

28. ' rr

2. Books
2. Books
2. Books
)l

)il

2. Books
2. ,
aIZ.
5. Insurance-Other
4. Supplies

14. Conventions
17. Equiprnent
17. Autonation
11. Service Contracts
25. Photocopy
24. I-egal- Services
24. ' ,
14. Conventions
26. Hospj-tal-ization-Dental
4. Supplies

17.EquiFment-F&F
2. Books

11. Service Contracts
11. Service Contracts
26. Hospitalization
2. Books
4. Supplies
2. Books

10. Conm:nity Relations
23. It4anagenent Senrices
2. Books

11. Senrice Contracts
28. PERS
29. Transfer
4. Supplies

10. Corm:nity Relations
12. Ttansportation
13. Fostage
28. Iost Book
4. Supplies
4. ,
4. ,

11. Service Contracts
B. Utilities

11. Service Contracts
19 . Magazj-nes -Newspapers
4. Supplies

21. Hospitalizatj-on
26. Hospitalization
11. Service Contracts
17. Equi5rrent-Telephone

$2,9r9.79
L,798.79
L,798.76

$ 66.03
66. 35
10.00

$ 27.2L
16.03
85 .82

$ 22.42
15.90
2t.76

$5 ,830.58( 13.18)
( 20.31)

$ 276.00
403. s0

$ 67.81
r,44g.gg

6,5L7 .34
426.O0

70 .50

142.38

729.06
20.33
10.48

61.08

5,797 .09
6, 653.00

265.22
283.10
995 .00

3,464.00
95 .00

182.00

679.50
I42.50
550.62

1, 5 16 .70
346.57
L46.7 6
24.00

156.50
245.4I

1 .98
245.00
72.00

L,467 .OO
27.25
20.90

35,9 18.96
200 .00

L92.80

556.00
59.25

2,968.34
440 .00

8.95
52.00

184.30
184 .30
54.25

8,685.00

$ 101.43
16.00
9.00

38.74
27 .63

s 70.00
86.00

400.00



VIEST ORANGE FRM PUBLIC LIBRARY

MAY 1989 BILLS PRESEI{TM FOR PAY},IENT ON
JTJNE 21, 1989

PAYEE BUrcEI AIIOCATION
VOUCTIER

NI.IMBER

4209 lJpstart
42LO The U.S. Congress Handbook
4211A Valentile llardware, Inc.

B[[[
cilil[
D[II
EIII
FI[[
Glt[il

42I2A West Rrblistr-ing Co.
Bllilrr

42L3A Xerox Corp.
B[il
cIil
D[I

42L4 H. Yor.rng

Sub-Total

(Less):
Check #4165

4L66
4L97
4198

5.

Ctpcks are Dated
June 21, 1989

AX,IOUI{I

4. Supplies
2. Books

18. Janitorial- Supplies
18. ' rr

18. ' ,
18. ' .
19. , ,
18. ' ,
18. ' ,
2. Books
ailz.

25. Photocopy
25. ,
25. 'r

25. ,
L9 . Magaziles -I,Iewspapers

1. Sal-aries
27. Erployer Soc.Sec.
1. Salaries

29. Ttansfers
28. Lost Book

$ 2.20
34.96
3.99

30. 86
52.06
10.98
2.t6

$ 75.00
t23.75

$ s00.00
125. 13
125. 13
L25.L3

36.46
22.85

I37.27

198 .75

875 .39
51.30

s 81,580.38

7 ,L70 .97 |

E_lL,loe-lL
Total Accounts Payable Through June 9, 1989

Per Budget Report

PAYIVIENT RECCD4MENDED BY:

s4 , 718 .58
L,798.76

426.00
200.00
27.63

PA]'}4ENII APPROVED BY:

kepared Without Audit.

MANIIEfM, KOSSON & I{OVICK



WEST ORANGE FREE PUBLIC LIBRARY

SIHEDUIE OT PHOTOCOPY INCOME

FOR THE MONTH OF T1AY, I989

CURRENT I'IONTH YEAR TO DATE

xER0x tNc0l'lE 792.50 5, I 8 t .50
LESS: XER0X EXPENTE ( 1,05?.59) (S,64t.95)

NEI XERI}X INCOME (264.891 1,559.55



WEST ORANGE FREE PUBLIC LIBRARY

SCHEDUTEOT YIDEO TAPE RENTAL

rOR THE MONTH OT }4AY, I989

CURRENT NONTH YEARTO DAIE

REIITAL lNCoME 399.85 2,2?O.OO
PURCHASES (t29.06) (t,528.66)

270.79 741.34



SCHEDULE OF NEETING ROO!',I INCOME

I 989

DAIE AMOUNT DESCRIPTION

I l3l 50.00 w0 DE|.IoCRATlC COMNTTTEE

.AN 50.00

rEE 0.00

3/I9 25.00 SEIOH HALL PREP-PARENTS ASSOC.
5/50 50.00 t"tERRtLL LYNCH

TIARCH ?5.00

APRIL O.OO

5/I 9 5O.OO CRESIRIDGE TENANTS'ASSOC.
5123 5O.OO PATIENT CARE

MAY t 00.00

1i
1'{



AGENDA
WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING OF
MAY 24, lggg

1. ROLL CALL

2. SUNSHINE STATEMENT IN COMPLIANCE WITH THE
OPEN PUBLIC MEETINGS ACT

3. MINUTES OF PREVIOUS MEETING

4. TREASURERIS REPORT
A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT

5. CORRESPONDENCE AND GIFTS

6. BOARD REPORTS

7. CITIZENS HEARING ON AGENDA ITEMS ONLY
(PLEASE STATE NAME AND ADDRESS)

8. DIRECTORIS REPORT
A. CIRCULATION AND PROGRAMS
B. BUILDINGS AND GROUNDS
C. DEPARTMENT REPORTS
D. OTHER

9 . OLD BUS I NESS
A. TAX SHELTER
B. CHECK FRANKING

10. NEW BUSINESS
A. TUESDAY EVENINGS SEPT. 1

B. LIBRARY MEMBERSHIP POLICY DRAFT
C. LIBRARY BOARD MEETING TIME
D. OPERATING EXPENSES BILLS PAYMENT
E. 1989 BUDGET

1 1. NEW FRIENDS OF THE LIBRARY

12. CITIZENS HEARING (PLEASE STATE NAME I ADDRESS)

T3. ADJOURNMENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF MAY 24, 1989

The meeting yras called to order at 8:05 P. M. by President
.Jane Degnan. The fol l owing mernbers were present const ltut ing a
quorum: HerberL GI adsLone, Al berL Kupferer, Gayl e Levy, I rv i ng
Sol oway, An iLa SLrauss, and .John W I I I ies. AI so presenL were Board
Attorney Wi I I lam Cuozzi, Board AccounLanL StewarL Manhelm, and
Library Direclor Caren Brown.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law I975, Chapter 23L, approved
October 21, 1975 and known as the Open Publ lc MeeLings Act, proper
notice of the meeLing and all Library Board meetings of 1989 was
posted and shal I remain posted throughout the year on t,he off icial
Maln Library Bulletin Boardr wds mailed to Lhe rrSLar-Ledger:, the
off icially designated newspagart was mailed to therrl^Jest Orange
Chronlclerr, Lhe second nelvspaper, and was hand-det lvered to the
Township CIerk.

M I I..IUTES OF PREV I OUS MEET I NG:

l4r. Soloway made a motion to accept the MlnuLes of Lhe Board
Meeting of April 26, 1989 as presented. Mr. Gladstone seco'nded
the motion and it was carried unanimously.

TREASURER ' S REPORT:

1) Bills Presented for Payment!

Mrs. Strauss made a motlon to accept the Bllls PresenLed for
Payment for Lhe month of Aprll, 1989. Mr. Gladstone seconded Lhe
moLlon and lt was passed unanimously.

2) Financlal Statement:

To be be d iscussed under Board ReporLs-Budget Cornrnittee.

CORRESPONDENCE AND G I FTS :

Mr. Kupferer read the fol I owi ng correspondence !

1. A note from Dorothy ChesnuL to Lhe Board of Trustees
Lhanking them for Lhei r glfL In memory of her husband.

2. A letLer dated 5/18/89 from Mayor Spina Lo the Director
lnqui ring about the I ibraryrs book col lecLlon concerning Israel
and the Hol ocaust.

3. A letLer daLed 5/22/89 to Mayor Splna from the DlrecLor
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responding Lo the above inquiry noting an enclosure of a part,ial
bibl iography of books owned by the I ibrary and lndicating the
I ibraryts wil I ingness to provide additional materials.

Mr. GIadsLone will talk Lo Ms. Brown about the possibll ity
of developing a special col lection of Holocaust materials Lo serve
the demand of the publ ic.

The Henry Malmgreen Memorial
date.

Fund has received $tr590.00 to

Ms. Brown said that Ietters had been sent to WesL Orange
businesses inLroducing business services avai lable at the I ibrary
and asking for donations Lo fund the mlcrof iche col lection.
Ma rgaret Cush i ng rnade sor,1e exce I I ent cont r i buL lons Lo the conLenL
of the letLer, and as a result, !he I ibrary has received $650.00.

Mr. Cuozzi said that his law firm had donated $lOO.OO towards
the jazz concert.

BOARD REPORTS:

Mr. Manheim reported that he had meL with the Director and
members of the Budget Cornrnittee - Mrs. SLrauss and Mr. Wil I ies to
discuss the revision of the proposed budget. As it stands, the
I lbrary wi I I be receiving $gOOr000 from Lhe Township. This amount
together wi th $81, B4l from the Accumul aLed Revenue Fund r ds we I I

as anticlpated 1989 revenue from f ines, etc. and 1989 StaLe Ald
wl I I rnake up the 1989 budget. Mr. Manhe im po inted out that there
tryi I I be no cushion ava il able to f alI back on in the 1990 budgeL.
l4s. Brown suggested that she vrr ite a I etLer to the the Townsh ip
Council Lhanking Lhem for their supporL and informing Lhem Lhat
the I ibrary wi I I sLi I I provide the same services but to be put on
notice that the I ibrary canno,L provide these funds in 1990 as the
cushion wiII be gone.

Mrs. Strauss made a moLion to accept the Budget Commitleers
recommendation to adopt a budgeL for 1989 in the amount of
$trO8lr23l subject'Lo Lhe Lownshiprs passing of Lheir budget. Mr.
Sol oway seconded the moL lon and it r{as carr led unan Imous 1y.

DIRECTORIS REPORT:

S i nce the c i rcu I at i on desk has been changed, the I nadequate
I ighting is quiLe apparent and the need for improvemenL is
critical. Leonard Lepore is proceeding with the bids.

During the past rainy days, Lhe I ibrary experienced three
different leaks in the roof. The Mayorrs office was noLified, and
repairs will be made when the weather sLabilizes.

After experiencing a false alarrn IasL monLh, it was
discovered Ihat the IibraryIs service contract with Pyrotronics
had exp i red, and a new conL racL i s be i ng negoL i ated.



Essex Securi Ly Locksmi ths fa i I ed to show up for an appra i sal
of a secur i ty sysLem. Contaci wl I 1 be made aga I n.

Mr. Soloway was assured LhaL none of the parklng spaces were
deleted from lhe upper IoL.

OLD BUS I NESS :

Ms. Brourn said Lhat a representaLive from the Copeland
Companies spoke to Lhe staff and six people have shown InLerest ln
lhe program.

Mr. GladsLone made a rnotlon Lo accept Lhe Tax Sheller Plan
presenLed by the Copeland Companies. This is an authorization to
a'l low deducLions f rom employeesr salaries with no I iabil if ies to
Lhe Board. f4rs. Strauss seconded the moLlon and It was passed
unanimously.

Discussion was held concernlng facsimile signaLures for
payrol I checks. At the Board meeting of 2/22/89 a motion was
passed approving use of facsimile signatures. A resolution
dlrecLing Midlantic Bank Lo accepL the signatures was presented by
the DirecLor. It was agreed thaL only one facsimlle signature
of the President would be malntained and that the second required
signature would be hand wriLten by any of Lhe oLher off icers.

Mr. GIadsLone made a moLion that the Board accept the
resolutlon as presented to go lnto effect as soon as possible.
The motlon was seconded by Mrs. Levy and carried unanlmously.
(Resolutlon atLached)

NEI.J BUS I NESS :

Because of budgeL cuts by the township, the discussion
concerning Tuesday Evening openings wi I I be tabled unti I 1990.

Ms. Brown said that she will present a different pol icy for
d i scuss ion and approval at each Board rneeL i ng. Eventual I y, Lhere
wl I I be an updated manual of al I I ibrary pol icies.

Mr. Kupferer made a motion to accepL the membership pol icy
with recommended changes as presented by Lhe Director. Mrs.
Strauss seconded the rnoLion and it hras passed unanimously.
(At,tached)

Mrs. SLrauss made a moLlon to change the Board meeting Lime
from 8:00 P. M. to 7'.30 P. M. Mrs. Levy seconded Lhe motion and
it was carried unanimously. Appropriate notices wi I I be posted
and lhe time and dates re-adverLised..

It was agreed thaL bills will be paid as they are presented
wlth a cutoff date selecLed by the accountant for processing
bills. Paying bills to dale will allow ihe Director and the
Trustees a more current expended f igure to work with each rnonth.
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Baker and Taylor has promised
if bills are paid to current date.
be presenLed at the .June meet ing.

a speclal book
More i nformal

Discusslon of staff policy regarding conferences will be
reviewed during the month by the Trustees and discussed at the
next Board meet I ng.

NEW FR I ENDS :

DoroLhy Suyker of Lhe Friends remlnded everyone of the
book sale to be held on .June 3 and June 4. In additlon, she asked
if consideraLion was glven to sick or disabled people in regard to
suspension of privileges in the provisions of the membership
pol icy. Ms. Brown sLated fhat the Library Director has the power
Lo make except ions i f there are unusual c i rcumstances.

Mr. Gladstone made a motion to adjourn Lhe open publ ic
meeting at 9:45 P. M. It r^/as seconded by ltlr. Wil I ies ahd carrled
unanimously. An ExecuLive Session yri I I be held to discuss
personne l malters.

Respectful 1 y submi tted,

Sandra G.
Sec reta ry

Sesss i ng

RAhrf
AIbert F.
Board of

Kupfereir, Secretary
Trustees

process i ng fee
ion on Lh is wi I'l



wEsr oRANqE pubtic libnARy

WHEREAS, for the convenlence of the Llbrary, lt ls deemed
advlsable that the payrol I checks drawn on Mldlantlc Natlonal Bank
and lssued by ADP be slgned by aff lxlng the slgnat,ure(s) wtth a
check slgnlng machlne.

NOW, THEREFORE, BE IT RESOLVED, that ADP be and ls hereby dlrecLed
to lssue and the Mldlantlc Natlonal Bank be and ls hereby dlrected
Lo pay wl[hout lnqulry as Lo the clrcumsLance of lssue or the
dlsposlLlon of the proceeds, any and all checks of thls Llbrary,
presented for payment bearlng the facslmlle slgnat,ure(s) of

JANE H - DFCNAN . (see attached reso I ut I on)
r

FURTHER RES0LVED, that the Llbrary wl I I rel leve the Mldlant lc Bank
of loss occasloned by the unlawful or unauthorlzed use of lts
slgnature prlnt lng equlpment.

FURTHER RESoLVED, Lhat, the Llbrary be and ls hereby dlrected tofurnlsh the MldlanLlc Natlonal Bank wlth a certlfled copy of theseresolutlons and a cerllf led speclrnen of t,he facslmlle
s I gnature(s).

RESOLVED, thls 24Lh day of May, 1989.

Attest:

Caren Br n, Dlrector H. Ddgnan, Pres
T rust ees

46 MT. PLEASANT AVE. / WEST OHANGE, NEW JERSEY 070s2 / 736-0198, 736-0272 (REF.) 736-0196



'LTBNANT I{EI{BENSHIP

I. Reeldent Cards

A. AduIt Carde
1. An.r, peraon paat the alxth grade who Ilveaproperty 1n [Jeet orange ie ent/.tled to an adult cardt{eat orange Llbrary. Thege cards are varld for flveaftcr whlch re-reglstratlon 1e requlred.

or orrnE
1n the
ye ara ,

2. Each card la en tndlvldual card, not e fanlly card.
B. Chlldren'g Roor Carde

1. Theae carde ere laauee to children through thealxth grade.
2 - rhe chlld ia not requLred to elgn hl,a,/her naDe onthe eppllcatlon 1f hc/ehe la unable to wrttc.
3. A parent or guardlan lust elgn the apprlcatlon.
4. The holdcr of a chlrdren'e rooD card hae the BaDeeccea6 to uaterlare and aervlcea aa the horder of an adultcard, wlth the exceptlon of vldeo caBBcttee.
5. The holder of a chlldren'a rooD card ouet reglaterwlth the adult departuent when helehe conpletee elxth grade.
6. Each card la en lndlvlduar card, not a faully card.

II. Courteev @,
A. lron-reaidenta rho rorr or attend echool 1n ueat orangeare ellglble for a frce courtcey card, adurt or chlldren'erooD, dependlng on grade.
B. Each card 1e en lndlvldual card, not e fanily card.c. Ifon-rcaldcnt courteay carda arc valld for t3 nontbe,after rhlch rc-re6tetratlon 1e neceBaary.
D. courteey carde are valld for uae rlth alr laterlareand eervlcea exccpt vldcoa, reBervea I and lnter-rlQreryIoana

fIf . Out-0f-Town l{euberehlp

A. l{elberahtp not covered by the above etateuente Dey bepurchaaed upon payuent of an annual fee of g2O.OO per peraon.B. rhle le an lndlvlduar card, not a fanll-y c.ia.
IV. Suapenelon C-;L Llbrarv llcrbcrehlp

A. Any uerbcrehlp re.y be auapcndcd 1f , in the J udguent o fthe Llbrary Dlrector, the prlvllege of neoberahlp hae beenabueed.
_ B. Anong grounda for euapenalon are vandarler, theft ofItbrary ProPertIr creatlng e dleturbancer o! other vlolatlonsof law or proprlety.



C. Bools Day dot be borrored 1f A) there ere booLa
outatandlng or B) thcre 1e e total of 9t0.00 or Dore 1n flnea
outatandlng. fhle rullng appllea to the entlre faulIy, not
Juat the pereon whoee card hae been uaed. fhc only cxceptlon
to thla occura when the card uaed bclonge to e faully uenber
over 18 yeara of at€r 1n trhlch caae, only that cardholder'e
prlvllegea are auapended.

D. Regulatlon M ahall renatn 1n effect untll the
boole are returncd aad/or thc flne 1e pald end/or aa long aa
deened advteable by the Dlrector.



DIRECTOR'8 REPORT

Hay 24, L-JA,J

Highlights from the last Eoard Meeting include:
1. Instal I at ion of and train ing 'ln the new tel eph'=nesystem.
E. Purchase, installation, and

f rfF use in techn ical services. In
twc' more set-upsr c'ne for the back
Dirert,:rrs r-rffice.

3. Development with Jackie
rnembersh ip.

4. l"lailing c,f
businesses.

training rrn new cornputer
addit i'rnr wE have r:rdered
rc,om and c'ne fc,r the

Lepore rrf a pol icy fc,r Library
121 letters and brochures to West Orange

trc3-
May 12,

5- FirEt Annua1 sarute to senior rlitizEns pr.,grarn,
sp'rnsored with the T,rwn. Hel d at Fairmr=unt House ,=n
c,ver 3OO people were in attendance.

6. Meeting with the Tc,wn Eounril ,:,n May g, with a shortpresentation c,f things done tc, date and plans fc,r the future.7. Meeting with Le,-rnard Lepare tc, disruss ne!, I ighting n.=wthat the rearrangement sf the circulatic,n area is cemplete.8. Part ir ipat i,:n in PubI ic EmpI,ry€rErs Dayr al,=ng with otherdepartments sf the Town. with a table get up .=n [h* lawn in
f rc'nt af r,-rwn Hal I , many af the staf f gave c,ut I ibraryst ickers, bc,,=kmar[<sr and spent t ime meet ing with residents ar
wel I as other T*wn empl,fyees and ,rf f ic ial s.

9. Establishment ,=f the Henry Malrngreen I'lemorial Fund,
wh ich to date has rl1, SOO. OC).

lo- Hosted the Essex tl:ounty Library Directc,rs rf,n May 18.
I 1. Hosted Reg inn I I I, s Lang Range pl ann ing t::,lrnrnittee, tawhich I have been appointed.
1:. Attended Eegion IIIrs annual membership meeting,

Hay 18.
13. Attended N. J.L. A. annual cc,nf erErn,:Er, May s-6, reportattarhed.

e^r,;frLre



WEST ORANCE FREE PUBLIC LIBRARY

BUDGET REPORT
MDNTH OF APRIL, I9B9

LIBRARY BOARD T1EETING OF }1AY 24, I9B9

SALARIES & WA6ES
PERSONNEL COSTS:

EI'IPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY. RETIREI"IENT SYS.
UNEMPLOYNENT INS.
WORKERS CONPENSATION lNS
SUNDAY OPENIN6S

CONTRACTUAL SERVICES:
BINDIN6

SENINARS & WORKSHOPS
COHNUNITY SERVICES
TRANSPORTATION

AUDIT
MGNT. A PROFESSIONAL SVCS.
LE6AL SERVICES

CONTRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
NAINT. NAIN-UTILITIES
OFFICE EOI,IIPNENT REPAIR
MAINT.NAIN-NAINT. & REPAIR
RENTAT-TORY CORNER

JANITORIAL SUPPI-IES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NMSPAPERS
AUDI O/VI SUAL MATERIALS
NICROFILN & NICROFICHE
PHOTOCOPY

I[SC. EXPENSES:

IHSURANCE-OTHER
TELEPHONE

POSTA6E
ADMI NISTRATIVE EXPENSE

PLANNIN6

PERNANENT PROPERTY:
FURNITURE & FIXIURES
TELEPHONE & EOI.,IIPIf,NT
TELEFAX EOT,IIPNENT

AUIONATION EOUIPI"GNT

OFFICE EOUIPNENT
NAINTENANCE EOIJI PNENT
AUDIO VISUAL EOI,IPNENT
LIGHTIN6

VIDEO RENTAL

TOTAL

PROP06ED

EUDGET
I 989

$633,000

60.000
49,000
4l,000
t0.500
5.500

t6.500

t.000
1.500
t,500

500
t.650

t 7.600
4.000

8.000
2.300

44,000
3.000

r 2,000
540

5.500

97.000
t6.500

t 5.000
2,000
9.000
9,000

t 4,000
6.500
5,500
3.000

10.500
I 1.000
2.500
7.500
1,400

500
5,000
8.000
2,000

$ r.r 58.490

PAID }1ONTH

tr
APRIL. I9E9

ACCUMULATED

BUO6ET
EXPENDI TURES

4
T1ONTHS ENDED

4t30t89

UNEXPEf.IDED

8UD6ET
BATANCE ON

4t30t89

E.ILLS/
ACCQIJNTS

PAYA.BLE AT
4t30tE9

PRESENITD
FOR PAYMENT

AT THIS
MEETIN6

BUOGET
BALANCE
4t30tB9

iqs.sr g.zc

5.1 t 2.84
5.547.29

2.t 59.08

544.06

$reB.srs.sI

17,747.41
15.546.46

0,00
2.159.08

0.00
3.798.96

0.00
595,00

1.058.87
92.55

0.00
4.401.00

828.00

877.85
578.60

10,895,t5
o.D0

t.897.60
t 35.00

1.910.7r

24.815.47
4,604,5t

208.65
174.27

42.12
2.209.17

r ,199.00
2.O11.24

855.86
632,55

0.00

535.00
0.00
0.00
0.00

82.50
207.20

0.00
0.00

t. r 52.75

iqgq,qao.qz

42.252.59
53.4s5.54
41.000.00
8,540.92
5.500.00

12,70t .04

I,000.00
t.t 05.00

46r .t 5
407.65

t.650.00
r 5. t 99,00
5.t 72.00

7.t22.17
1.721 .40

55,t04.85
3.000.00

t 0,r02.40
405.00

t.589.29

72.r 84.55
I t,895.49

t 4.791 .55
t.825.75
8.957.88
6,790.85

12.80r ,00
4.488.76
2.664,14
2.367.67

0.00

9.965.00
I I.000.00
2.500.00
7.500,00
| .5 r 7.50

292.80
3.000.00
8.000.00

847.25

550.62

r,845,78
0.00

t,935.00
0.00

246.85

1434,486.47

4l,70t .97
55,455.54
4t,000.00
8,340.92
5,500.00

r 2.70 t .04

1,000.00
817.25
592.89
597.50

|,650.00
11,732.00
2.896.00

6.897.26
1,444.73

50,552.73
5,000.00
8.790.55

270.OO
1,177.14

64,057.65
9.590.98

t4.345.05
r,825.73
8.914.84
6.415.44

r2,B0r,00
4.0r 6.80
2.654.59
2,367,67

0.00

e.121.22
I 1,000.00
2.500.00
5,565.00
r ,5 I 7.50

292.80
5,000.00
8.000.00

600.40

270.00

76.95

r.467.00
276.OO

556.56
t 5t .86

4,r 90.59

283.25
r 35.00
200.51

9.595,32
r,453,24

8r.05
69,38
q2t2

r,065.39

287.75
64.24
10.55

1.467.00
276,OO

224,91
276.67

2.552.12

l,5t t .85
t35.00
4r 2.t 5

B.r 26.BB
2,504.5r

446.50
0.00

43.O4
575,39

471.96
9.5s

692.64
407,87
(23,00)

55s,00

82.50

522.4s

N78,772.74
a--r-aaI.Ir-raa-a

$ 299.s25.62 $B5B.964.JB 02J.s7s.92 $Brs.sB6.46
aaar-a-r-aaa-a -r!Eratt!aaE-r-
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VIEST ORANGE FREE PUBLIC LIBRART

APRTL 1989 BILLS PRESEIVIM FOR PAYMENT ON
MAY 24, L9B9

PAYEE BUDGET AIIOCATION
VOUCFIER

NUMBER
4082
4083
4084
4085
4086
4087

I

1l

4OBB
4089
4090
409L
4092
4093
4094

4011

(reimb. PERS 20284)
ililil

[[lt

Midlantic *l' . 
Tn

NJ-GIT
W.O. Librarlr Unenp. Sav.
IVp. of W.O. -Hospitalization
PERS 20284
Intrl- Union of Operati-ng ftrgars.
PERS 20284
W.O. Mlnicipal Erp. FCU
P/R 4/L4 #7762-7803 (42)

4/28 #7804-7850 (47)

T.*. "r*r?lrrent 
Security

Sub-Total

Add: Checks #40L2-4O81 Issued at

(Less) vSia che;k #4007
' #4009

Chreck #4011
#4061
#40s9

Deposit 4/21

Total Per Budget Report April- 1989

PAY}4HVI REOMMENDD BY:

1. Salaries
1tlJ-.

12. Translrcrtation
1. Salaries-W/H Tax
1. Salaries-Elrployee SS

27. Efrployer Soc. Sec.
1. Salaries-NJ W/H
1. Sa1ari-es

26. Hospitalization
l-. Salaries
1. Salaries-Union D:es
1. Sal-aries
1. Salaries-Elrp. Savings
1. Sa]aries - Net
1. Sal-aries - Net

28. Unemploynent Ins.
29. Transfer

April 26, 1989

1. Salaries
1. rl

29. Transfer
29. ,
28. Accounts Payable
28. Admin. Expense

PAYMH{T APPROVED BY:

Void
Void
Caren Brown

Iil

llil

Checks are Dated
AgrciL 27, 1989

A}/OUI{I

$2,928.L9
1,801.65
1, 801.65

$2, 159.08
L,795 .37

$3,655.74
2L6.O4

L,795.37
200.00

2,000 .00
23 .00

-0-
-0-

2,918.33
r82.94

64.75

6,53r.49
1,003. 39

478.66
4,562.22
2,4L6.88

103. s0
I40.32
426.00

16,L67 .83
l_6,563 .45

7,890. 15 )

E_lg,JJ2..ll

kepared Wj-thout Audit.

MANFIEIM, I(OSSON & IVf,VICK

4

*4tari-,^-



\DUCFIER
NUMBER PAYEE
aOgS-fnternal- Revenue Service
4096 Midlantic Irtrational Bank

n[[[
llIII

4097 W.O. ltunicipal Erp. FeU
4098 Acrre R:bber Stamp V'Iorks
4099 A. M. Best Co.
4100A Autqnatic Data kocessilg of

kinceton, Inc.
Bll[ilII

4101A Baker & Taylor
BIlil

Iilil

4102A Baker & Taylor
Bll[[
clill
Dlflil

4103A Baker & Taylor
Brlllrt

4104A Baker & Taylor
B[ril

4 105
4106A

B
c
D
E
F
G

H

I
J
K
L
M

N

Void
Baker & Taylor

[[I

Ittil

I

I

I

I

lt

lt

It

lt

I

tl

I

tt

I

I

I

I

I

tt

I

ll

lt

I

tt

lt

oIr[
4107A Baker & Taylor

BillI

cIr[
DilIl

Errl
[il[

ilII

Iil[

4108A Brodart C-o.
II

Brir
4109A Caren B::own

BrrI
4110 Cl-arke Air Conditj-oning Svc. Corp.
4111 Connerce Clearing House, Inc.
4lL2 Contilental Technology, Inc.
4113 Council of State Governnents
4ll4 William F. Arczzi, Jr.
4115 C.W. Associates
4IL6 Datar Corp.
4lI7 Del-ta Dental PJ-an of N.J., Inc.
4118A Derrco

B.
4119A D:nrs Marketing Services

BilIil

WEST ORANGE FREE PI.JBLIC LIBRARY

APRIL 1989 BILLS PRESEX$IED FOR PAYI\4ENT ON
vtAy 24, 7989

BUDGET ALIOCATION
27. Erployer Soc. Sec.
1. Salaries-W/H Tax
1. Salaries-Erployee SS

27. Erployers Soc. Sec.
1. Salaries-Erp. Sav.
4. Supplies
2. Boxes

11. Senrice C-ontracts-P/R
11. r I I

2. Books
')l

ailZ.
2. Books
-ilZ.
2. *
aIZ.
2. Books
ailZ.
2. Books
-ilZ.

2. Books
2. ,
ailZ.

4.

Checks are Dated
lAay 24, 1989

AI"Xf,UNT

$2 ,933.90
1, 833.03
1 , 833 .03

28. Video Tapes
28. ' ,
28. ' 11

28. ' ,
28. ' ,
28. ' ,
28. . ,
28. ' ,
4. Supplies
4. Supplies

17. Equiprrent
14. Conventions
14. ,
6. Maintenance-Main
2. Books

28. Autsnation
2. Books

24. I-egal- Services
2. Books
4. Supplies

26 . Hospitalization-Dental
4. Supplies
4. ,
2. Books
)u

$ r97.46
79.2L

$ 30.78
62.57
13.ls

$ 9.08
257.89

L2.87
67 .05

$ B.4s
11.53

$ 27.24
7.25

$ 11.3s
11.65

297.O9
34 .05
11.35
34 .05
11.3s
47.8O

L,029.42
11.05
10.15
44.20
11 .05

( 186.s3)
( 11.6s)

2,758 .75
$ 23.88

( 21.80)
( 21.80)

45.68
67 .33
T1.28
67.33
74.95

$ 139.76
t82.63
585.00

$ 71.00
105 . 87

$ 49.88
2L.77

$1,097 .50
372.50

9.86

6,599.96
426.OO

45 .45
38.30

276.67

106. s0

346.89

19.98

34.49

4,L25.13

246.85

907.39

176.87
804.00
62.74

1,935.00
30.75

276.00
27.OO
14 .09

550.62

7r.59

1,470 .00



\ICIJCFIER
NI.]MBER PAYEE
472OA D:Font CrapLr-ic arts, Inc.

B[[trI
4127A Elevator Mailtenance Corp.

Blllltt

4L22 E6.MOrH,ara
4723 Esco
4124 Essex Security tocksrniths
4L25A Gal-e Research, Inc.

Bilil[
rIil

4L26A Gaylord Bros.
B[il

4727 Highsrnith Co., Inc.
4L2B H.W. Wil-son Co.
4129 JanES Donadio & Son
4130 John A. EarI, Inc.
4131 Ctrery1 Iftanitz
4L32 l4anheim, I(osson & Novj-ck
4133 Mcltdanus lawnnpwer & Locksrnith
4134A l.Iational Literary Distributors

Bil[[
4135 Mtional Register R:blishing Co.
4136A Irtrew Jersey Office Supply, Inc.

ItItrtlil

I

lt

It

I

tl

tr

I

I

IlrII

Ntynex Paging Co.
OaI R:blications
Petty Cash - Safe

ll[il

IIEST OMI$GE FRM PUBLIC LIBRARY

APRIL 1989 BILLS PRESENIED FOR PAYMEI{I ON
MAY 24, L9B9

BUDGE'T ALI.OCATION
4. Supplies
4. rt

11. Service Contracts
6. Maintenance-Mairr
6. Mailtenance-Mail

11. Service Oontracts
6. Maintenance-Mail
2. Books
-) tl

ailZ.
4. Supplies

17. Equipnent
4. Supplies
2. Books

28. Accounts Payable
18. Janitorial Supplies
14. Conventions
23. Managenent Services
6. Maintenance-Main
2. Eboks
,I

2. Books
4. Supplies
4. ,
4. .
4. ,
4. ,

11. Service Contracts
2. Books
4. Supplies
6. Mai-ntenance-Mail

10. Cormurnity Relations
12. Transportation
13. Postage
15 . Workshops -SemJnars
4. Supplies
4. Supplies
B. Util-ities
B. ,

L9 . Magazjres-Newspapers
2. Books
2. Books

11. Service Contracts
4. Supplies

20. Microfifm
4. Supp1l-es

l-8. Jani-torial Supplies
18. ' ,
18. ' ,
18. ' ,
18. ' ,
18. ' .
18. rr ,
7. Maintenance-Tory

25. Photocopy
25. ,
25. .

5.

Checks are Dated
May 24, 1989

A},OUNT

$ 22.91
65 -7e $

$ 146.76
5s.00

$ 762.75
204.60
90.27

$ 144.72
I,258.78

BB.70

20t.76
78.26
24.OO

332.00

457 .56

L,402.90
1LA.26
384 .00

1, 650 .00
261.00
94.88

1,467.00
39 .9s

488.44
305 - l-s

757 .39
20.90
30.00

230.36
L49.25

5.67

2,552.L2
395 .00
179.50
20.45
33.25

239.32
43.04

228.70

151.15
135.00

375.39

$ 328.26
160.18

$ 480.96
150.43

8.40
96.00
2L.60

4L37
4138
4 139

4I40
474L
4T42A

B

I

I

I

ilII

Pippert kess
kescription Center
PSE&G

$ 123.s8
2.64

68.24
10.35

9 .55
16 .00

$2,519.80
32.324143 R:blic Mfairs Inforrnation Service

4L44 R. R. Bowker
4145 ScientiJic Anerican
4L46 Sorbus
4747 3M xRP 2052 (I\b)
41,48 University I'{icrofilns, Intrl-
4L49 University P::oducts, Inc.
4150A Val-entine Hardware

Bltil
CttI
Dilfi
Ettil
FrI
GItt

4151 West Orange Cornrunity House
4152A Xerox Corp.

Brril
c[[

25.93
31.53
33. s6
32.95
3.99

15.21
7 .98

$ 12s.13
12s.13
t25.13
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WEST ORANGE FREE PI.JBLIC LIBRARY

APRIL 1-989 BILLS PRESENTM FOR PAYIVIENII ON
MAY 24- 1989

\DI.JCFIER
NLll\,IBER

41il-H. Young
4154A New Jersey BeIt

BIrII
4155A AT&T

Bllllllil

Sub-Total-

( Less: )

Check

PAYEE BUDGET ALI,OCATION
L9 . Magazines-Newspapers
9. Telephone
on

9. Telephone
9. ,

27. Erployer Soc. Sec.
1. Salaries

27. Erployers Soc. Sec.
l-. Salaries

28. Accounts Payable

Checks are Dated
l{ay 24, 1989

AI"IOUNI

$ 286.84
22.28

$ 1ss.s4
7 .30

51.30

309.L2

162.84

$ 32,06L.74

8,685. B2 )

fr_23,375.92

#409s
4096

I

4097
4L29

$ 9.86
4,766.93
1, 833.03

426.00
1, 650.00

Total- Accounts Payable April 1989

PAYI,IHVI RECtr}4MHrlDD BY:

0*- 5"^
PAYMENII APPROVED BY:

Prepared Without Audit.

I4ANIIEIM, KOSSON & I\OVICK



WEST ORANGE FREE PUBLIC LIBRARY

SCHEDULE OF YIDEO TAPE RE}TTAL

rOR THE HONTH OF APRI[, I 989

CURRENI MONIH YEAR TO DAIE

REHIAL ll[0ME 444.OO t,8?0.t 5
PURCIhSES (246.S5) ( t,399.60)

197.1 5 4?0.ss



WEST ORANGE TREE PUBLIC TIBRARY

SCHEDULE OT HEETING RMH IHCOHT

I 989

DAIE A!'IOUNT DESCRTPTION

l/5t 50.00 w0 DEt'l0cRATtc c0IllltTTEE

JAN 50.00

rEB 0.00

3II9 25.00 SETON }HTL PREP.PARENT'S ASSM.
3/30 50.00 r,tERRtLt LYNCH

HARCH 75.00

APRtt 0.00



WEST ORAHGE FREE PUBIIC [IBRARY

SCHEDUI.E OF PHOI(f,OPY INCONE

rOR IHE },ONTH OF APRIL, I989

CURREI{T TfiINTH YEAR IO DATE

xERox l]tc0HE 1,008.00 4,589.00
[ESS: XERID( EXPEI{SE (3?5.59) (2,584.56)

HEI XERO( !}tr0}4E 632.61 1,804.44



AGENDA
l^/EST ORAI'lGE PUBLIC LIBRARY

BOARD OF TRUSTEES I'lEET I NG OF
APRIL 26, 1989

1. ROLL CALL

2. SUNSHINE STATEMENT IN COI'4PLIANCE WITH THE

OPEN PUBLIC MEETINGS ACT

3 . Iq I NUTES OF PREV I OUS MEET I NG

4. TREASURERIS REPORT
A. BILLS PRESENTED FOR PAYMENT
B. FINANC IAL STATEMENT

5. CORRESPONDENCE AND GIFTS

6. BOARD REPORTS

7. CITIZENS HEARING ON AGE[',IDA ITEMS O1'ILY
(PLEASE STATE NAME AND ADDRESS)

8. DIRECTORIS REPORT
A. CIRCULATION AND PROGRAMS
B. BUILDINGS AND GROUNDS
C. DEPARTMENT REPORTS
D. OTHER

9 . OLD BUS I NESS
A. SECURITY SYSTEM AND DOOR LOCKS
B. TELEPHONE SYSTEM

. C. TAX SHELTER
- ' 'D .' W I NDOI,/S AND F I RE DOOR

E. SALUTE T0 SENIOR CITIZEI'lS DAY, MAY l2
. . UPDATE

10. NEW BUSII.IESS
A. POLICY REGARDING CONFERENCE ATTENDANCE
B. FINE AND OVERDUE POLICY
C. RESOLUTIOI.I: DISCARDED BOOKS GIVEN TO

FRIENDS OF WEST ORANGE LIBRARY
D. SALARY CHECK FRANKING
E. PUBLiC EMPLoYEES I DAY, APRI L 28
F. TORY CORNER BRANCH
G. EXECUTIVE SESSION
H. OTHER

11. NEW FRIEI.IDS OF THE LIBRARY

1.2. CITIZENS HEARING (PLEASE STATE NAME 6 ADDRESS)

13. ADJOURNMENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING 0F APRIL 26, lggg

The meeling was called Lo order at 8:05 P. 14. by First Vice
PresidenL Irving ..J. Soloway. The fol lowing members were present
const i tut i ng a quorum: Herbert Gl adsLone, Gayl e Levy, and
An i ta St rauss . Al so presenL we re Stewa rL Manhe i m, Board
AccounLant, Wil I iarn Cuozzi, Board Attorney t did Library DirecLor
Caren Brown. Jane Degnan, AlberL Kupferer, and John Wil I ies were
absent.

OPEI.I PUBL I C MEET I NGS ACT:

In accordance with Publ ic Law L975, ChapLer 231, approved
October 21, 1975 and known as the Open Publ ic l4eeLings Act, proper
not ice of the rneet ing and al I L ibrary Board rneeL ings of 1989 was
posted and shal I rer,rain posLed throughoul lhe year on the off icial
Main Library Bul letin Board r wds mailed Lo Lhe rrSLar-Ledger:, the
of f icial ly designaLed newspagatr was mailed to the rrWest 0range
Chroniclerr, the second newspaper, and was hand-del ivered Lo the
Township Clerk.

M I NUTES :

l'1rs. Levy made a moLion Lo accept the Minutes of the Board
Meeting of March 22, 1989 as presented. Mrs. Strauss seconded Lhe
rtotion and it was carried unanimously.

TAX SHELTER PRESENTATIOI.I:

SLeve Lark i n, represent i ng the Cope I and Cornpan i es, i nt roduced
the Board to employee Lax-deferred savings programs avai Iable
through his companiesf services. Permission rnust be granted by
the Board Lo al lovl payroll deductions which is entirely voluntary.
l"lr. Soloway requested the Director Lo take a count of lhe staff
rnembers wishing to enroll afLer a presenLaLion is given by Mr.
Larkin aL the end of the week. l,/hen al I Board mernbers are presenL
at the May meeL i ng, the request wi I I be recons i dered.

TREASURER I S REPORT:

1) Bills PresenLed for Payrnent!

Mrs. SLrauss nrade a rnotion Lo accepL the Bills Presented for
Payment f or Lhe month of l'1arch, 1989. In1rs. Levy seconded the
motion and it was passed unanirnously.

2) Financial SIalemenL:

Mrs. SLrauss rnade a motion Lo receive and f ile Lhe Financial
StatemenL as presented. Mrs. Levy seconded Lhe moLion and it was



', carried unanimouslY.

Ms. Brown noled thaL Mrs. Degnan will be inLroducing her to
Torrynship Council members at a conference meeLing, FlaY 9.

CORRESPONDENCE AND GIFTS:

The fo1 lowing correspondence was received and/or senL during
Lhe past monLh:

1. A note from Lorra i ne Schwartz Lhanki ng the Board for Lhe
f lowers sent in acknornrledgement of her 30 years wiLh the I ibrary.

2. A letLer dated 4/ll/89 Uo Counci I President Sorge from
.l ane Degnan sLat inq her intent ion t-o int roduce Caren Brown to the
Council rnembers at their May 9th meeling.

, A letter dated 4/18/89 to Counci I President Sorge from
Caren Brown sLating her anticipation in meeLing with the Council.

4) A leLLer dated 4/20/89 Lo the TrusLees, Di rector and
Staff frorn the Church of the Holy Spirit expressing thanks for the
g i fL g i ven i n memo ry of Robe rL Chesnut .

5) A leLter to all Planning ComrniILee members frorn Chairman,
Anita Strauss Lhanking each member for his /her participation in
Lhe planning process lviLh an enclosure of the finished report.

Ms. Brown thanked the Board and John Willies for Lhe framed
placard from The Manor.

COMI4ITTEE REPORTS:

Mrs. Levy said thal personnel iterns would be deferred to the
Execut i ve Sess i on.

Acknowledging SecreLaryts Day, Mrs. Levy Lhanked sandy
Sessing for her utork as AdminisLraLive Secretary.

DIRECTORIS REPOP.T:

1) CirculaLionl

Ms. Brown said LhaL Lhere will be a change in the way
circulaLion is counted and this would be reflected in fuLure
reporLs. Also, the Board would be sholn lhe counts on new
services rvhich could be used as a fuLure guide. l'4r. Gladstone
asked thaL a narraLive be included in any fuLure ci rculaLion
reports along with Lhe sta.Listics. This trould enable Lhe Board to
understand the many aspects of I ibrary activities.

3) Programs:

The school art recepLion waS a great success as well as
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'Cheryl Kranitzr bedLime story.hour. DeparLmenL reporLs are
available t ds wel I as oLher inLeresLing itenns, in the Lruslee box
kept in Lhe Directorrs off ice.

2) Building and Grounds:

Mr. Gladstone sLated that he had kepl in touch with the '
Director concerning the I ighting. He noLed Lhat physical changes
have been made such as the moving of the circulation desk which
would change the layout of the lighting. As far as the parking
f or the I ibrary is concerned, Lhe tov',nsh ip has no pl ans to
provide additional I ibrary parking. Mr. Soloway said that beLter
use of Iibrary parking space should be made. It appears that
there are fewer spaces since the new I ines have been painled.

Ms. Brown t,hanked the efforts of AI Buono, Jackie Lepore,
Hoberd PeLLiford, Gail Longo, and Debby Pinkus in Lhe re-arranging
of the circulaLion area. There is an area for the return of books
and for Lhe checking out of books. Ms. Brown noted Lhal sorne of
the ideas came from lhe suggesLion box thaL she empties each
month.

On Sunday, April 23, Lhe fire alarm went off around 6:00 A.M.
Keys have been submitted Lo Lhe pol ice and fire departments Lo
al low easy access to the bui lding if fuLure alarms occur

There was a purse snaLching incident on Monday evening, Apri I

23. The suspect was apprehended and wi I I be prohibited from Lhe
I i brary unL i I fuLure not ice.

OLD BUS I NESS :

A survey of area I ibraries revealed Lhat 4 have security
sysLems and 3 do noL. Mrs. Levy suggested that Lhe Director seek
Lhat advice of the pol ice departmenL regarding Lhe I ibraryrs need
for a secur i ty sysLem. It was agreed that Essex secur i ty
Locksmiths be conLacLed Lo insLall 2 panic bars for the fronL
doors and Lo give an approximate quoLe of cost of a security
systern.

There was a shorL discussion of Charles DiPieLrors leLLer of
April 25 which included his recornmendaLion of a phone sysLenl.
Ms. Brown pointed ouL Lhat Mr. Will ies was in full agreement with
the recomrnendaLions as presenLed in the letter.

A molion was made by Mr. Gladstone to accepl the proposal of
Tel-A-Phone DisLribuLors of V/ycoff, l'Jew.Jersey for Lhe
insLallation of Lhe Toshiba SLraLa XIIE electronic telephone
sysLem for S8r685.00, payment to be forLhcoming upon successful
compleLion of the proiecl. The motion was seconded by Mrs.
Strauss and carried unanimouslY.

The windows for reference and meeLing room areas wi I I be
considered in lhe 1990 budget.



The SaluLe Lo Senior Citizens will be held on Friday, MaY 12

NEI'/ BUSINESS:

Mrs. SLrauss made a rnolion Lo rescind a motion of 3/25/81
limiting convenLion, seminar and workshop expenses to a 200 mile
rad ius of V,/est Orange. Mrs. Levy seconded Lhe mot ion and it was
passed unan imous I Y.

The Direclor wil I develop a new pol icy wiLhin the resLrainLs
of Lhe budgel. Mrs. Strauss will also work with Ms. Brown on
devising a pol icy concerning ernplovee attendance.

Mrs. SLrauss made a motion Lo change the regular monthly
meeLing of the Board of Trustees from Wednesday, June 28r 1989 lo
v/ednesday, June 21, 1989. Mrs. Levy seconded the rnotion and iL
was carr i ed unan i mous I Y.

Mr. Gladstone made a moLion accepLing the Fines and Overdue
Pol icy as presented by Lhe Director provisionally for one year
when it will be revievled by the Board. Mrs. Levy seconded the
motion and it was carried unaninrously. (See aLLachment to
Mi nuLes. )

The Fines and Overdue Policy will be effeclive l4av l, and
reports will folloYl.

Mrs. SL rauss rnade a moL ion thaL f or the year 1989, the
I ibrary donaLe books Lo Lhe Nlew Friends for their book sa1e, with
funds to be used at their discretion for the West Orange Publ ic
Library. Mrs. Levy seconded the moLion and it was passed
unanimously.

Mr. Gladstone made a moLion to defer Lhe discussing of
franking the payroll checks until Lhe May meeting. Mrs' Levy
seconded the moL i on and i t was passed unan i mous I y.

Friday, Apri 1 28 is Publ ic Employees' Day. The I ibrary wil I

have a Lable a'long with oLher Lownship deparLmenLs' Handouts,
paperbacks, and applicaLions vrill be available Lo the public.
Hopefully, the library will be invited to future departrnental
meeL i ngs.

Ms. Brorryn recommended, thaL afLer meeting vrith Rose Leonardis
the Tory Corner Branch be given a chance to irnprove iLs service
and circulation. Additional book-s wil I be ordered, requests f or
equipmenl wil I be rneL, and additional training wil l be given Lo

the pe rson i n charge .

Board signature is needed for submission of a grant for the
improvemenL of public services for Lhe aging communiLy' Debby

P i nkus has vrr i Lten a proposal aski ng for funds to purchase or
lease a van which r^ril I be used for transporting books and iLerns Lo



, - the elderly. The van would also be used to carry staff to and
from meeL i ngs.

Mr. Gladstone made a motion Lhat the Board of Trustees
approve the g rant app I i cat i on as subm i tted. Mrs . St rauss seconded
the motion and it was carried unanimously.

,

A memorial gift will be purchased for Henry Malnngreen library
volunLeer who had worked over 450 hours.

NEW FRIENDS OF THE LIBRARY:

Dorolhy Suyker thanked the Board for Lhe donation of books
and announced thaL the book sale will take place on SaLurday,
.June 3 9:30-4130, and Sunday .June 4 1-4.

l'lr. Gladstone cornmended Mrs. Williarns on Lhe Friendsr
news I ette r.

Mrs . f,J i I I i ams as ked abouL [he slaLus of meet i ng room use .

Mr. Soloway said that a copy of the new rules and regulaLions are
available in the adminisLrative office.

Mrs. Strauss noted that in regard Lo the Planning Report,
changes have a 1 ready been i nst i tuted by the D i recLor. The
cornmitLee wi I I be receiving a ful l update in the near fuLure.
For example, beginning May l, Lhe l ibrary will be open at 9:00 AM'

and palrons are being noiified of reserves over the telephone.

ADJOURNMENT:

Mr. Gladstone moved Lo adjourn the open publ ic meeting at
10:01 P. M. It was seconded by Mrs. Levy and carried
unanimously.
An ExecuLive Session wi I I be held Lo discuss personnel maLLers.

Respectful I y submi tted,

Sandra G. Sess i ng, SecreLarY



FINES AND OVERDUE POLICY

FINES

No f ines wi I I be charged on material s borrowed f ronn

the Ch i I dren r s DeparLmenL. Se rv i ce charges for
nolices wi'l I be the sarne as for AdulL overdues.

Ten cents ($.10) per day per item will be charged for
materials borrowe'd from the AdulL and Young Adult
area.

A seven day grace period will be establ ished for all
AdulL and Young Adult materia'l s borrowed from Lhe
West Orange Public Library. Return of overdue
malerials from other libraries will be fined at
ten cenLs ($.10) per day per Item from the date due.

There wil I be a maximum f ine of Lhree dol lars ($1.00)
per book plus service charge.

OVERDUE NOTICES

Frequency of not i ces

1. First rerninder senL J weeks after due date.
2. Second reminder senL 2 weeks after fi rst reminder-
3. Bills sent 4 weeks afLer second reminder.

A service charge of fifty cents ($.50) per notice
charged on Adult and Childrenrs overdues.

A service charge of one dol lar ($1.00) per noLice
wi I I be charged if there is a second notice.

A service charge of one dol Iar and fiftv cenLs ($1.50)
per noLice will be charged if a bill is sent.

III ROLODEX AND SUSPEIISIONS

A. PaLrons will be placed on the Rolodex if the fines
accrued are ten doi lars ($t0.00) or more per fami ly
or there are any books ouLstand i ng.

Not,ices of fines under Len dollars ($10.00) will be
affi xed Lo Lhe appi icaL ion of Lhe borrower and wi I I

be col lected upon renewal of appl ication.

Borrowing privi leges are suspended for anyone in a

family rvhere one or rnore members of !he family are
listed on the Rolodex. The only exception Lo this
regul aL ion ex i sLs when there i s a son or daughLer
over the age of 18. In that case, only Lhe son or
daughLerts privi 1eges are suspended.

This policy was approved 4126189 provisionally for one year
when it will be reviewed by the Board of Trustees

A.

B.

C.

II

D.

A.

B.

c.

D.

B.

C.



DIRECTORIS REPORT
APRIL 26, 1989

The fol lowing is a 1 ist of activities since our lasL Board
meeLing. Details of many of these wil I be included in Neur and Old
Busine-ss secLions of the Board meeLing. ILems of particular
i nte resL can be d i scussed at any Boa rd membe r I s request .

1) Continued investigat.ion of Lelephone systems with Shirley
Itkin and Chuck DiPietro.

2) ParLicipation in art recepLion April 13.

3) Revision of some circulaLion procedurqs with rJackie Lepore and
El izabelh SpringsLeel .

4) Developrrent of a recommendation for a new f ine and overdue
pol icy wiIh .Jackie Lepore.

5 ) I nvest i gat i on of pe rsona I compuLe rs for staff use .

6) MeeLings with Mayor Spina and Rose Leonardis.

7) Appo inLrnent to and parL ic ipat ion wiLh automaL ion cornmiLLee of
CECLS.

S) Planning for I ibraryrs part.icipation in Publ ic Ernployeesr DaY,
Apri 1 28 L2-4 P. M.

9) Visit with sLaff to MonLclair Publ ic Library Apri I 10 to have
dennonstraLion of various automated services of lhe Library.

10) Planning with Emma-Lou Czarnecki and Tze-Nan Chow for
invenLory, uJeeding and bar coding of adult col lection to be
starLed ..June l, 1989.

11) Developrnent with l'largareL Cushing of a package for l'/esL
Orange bus i nesses to encourage donat ions for i ncreas i ng our
rnicrof iche coi I ecL ion.

12) Development of a procedure for the ci rculation of magazines .

l3) RearrangemenL of circulation desk and circulation funcLions
w i lh c i rcu I at i on staff and Al Buono.

Caren Brown , Di r ecLor



WEST ORAI.IOE FREE PUBLIC LIBRARY

PROPO6ED

EUDGET
r 989

BUDCET REPORT
T1ONTH OF TIARCH. I9B9

LIBRARY BOARD T1EETING OF APRIL 26. I9B9

ACCUMULATEO

EUDGET

EXPENDITURES
PAID T1ONTH 3

OF T1ONTHS ENDED
IIARCH. l9B9 3t3v99

U}IEXPENDED

BtJ06Er
BALANCE ON

3t31tBg

BILLS/
ACCOUNTS

PAYABLE AT
5/5 r /89

PRESENTID
FOR PAYI1ENT

AT THIS
IlEETIN6

BUOGET
BALANCE
3t3VBg

SALARIES & WAGES
PERSONNEL COSTS:

ENPLOYEE HEALTH
BENEFIT PI-AN

SOCIAL SECURITY

PUBLICE ENPLOY. RETIRENENT SYS.
UNENPLOYT1ENT INS,
WORKERS CONPENSATION INS
SUNDAY OPENINGS

CONTRACTUAL SERVICES:
BINDING

SENINARS & WORKSHOPS
CONNI.,INITY SERVICES
TRANSPORTATION
AUDIT
mcl1T. & PRoTESS|oNAL SVCS.
LEGAT SERVICES

CONTRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
NAINT. HAIN-UTILITIES
OFFICE EOI,IIPI1ENT REPAIR
NAINT.NAIN-NAINT, & REPAIR
RENTAL.TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SI.JPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NE'//SPAPERS

AUDI O/VI SUAL NATERIALS
NICROFILN & TIICROFICHE

PHOTOCOPY

I1ISC. EXPTNSES:

INSURA}ICE-OTHER

TETEPHONE

POSTAGE

ADHINISTRATIVE EXPENSE

PLANNIN6

PERNANENT PROPERTY:

FURNITURE & TIXTLIRES

TTLEPHONE & EOUIPT1ENT

TELEFAX EOI,IIPHENT

AUTONATI ON EOTJI Pfi E}IT
OFFICE EOIJIPHENT
I"lAINTENANCE EOI.II PNENT

AUDIO VISUAL EOUIPNENT

LIGHTINC

VIDEO RENIAI

TOTAL

1653,000

60.000
49.000
41.000
t 0.500
5.500

t 6,500

1.000
t.500
1.500

500
t,650

r 7.600
4,000

8.000
2.500

44,000
3.000

t 2.000
540

3.500

97.000
r 6.500

r 5,000
2,000
9.000
9,000

t 4.000
6.500
3.500
3,000

t 0.500
I 1,000
2.500
7.500
1,400

500
3.000
8,000
2.000

6.049.25
5,t 88.61

t,7 t 2.90

r 25.00
953.87

6.20

t,467.00
276.OO

247,26
256.98

4.09r.06

| 294.95

r,35r .56

6,56t,40
965.5t

5l ,50
33.49

375,39

t,199.00
395.95
404.44
(37.00)

12.634.57
I r,999.17

0.00
0.00
0.00

5.254.90

0.00
r 25.00

I,058.87
15,40
0.00

2.954.00
552.00

541.27
426.74

6.704.56
0.00

| .61 4.55
0,00

t,7t 0,20

t5.422.15
3.171.27

127.6D
104.89

0.00
1, r 45.78

I .l 99 ,00
I ,3 I 8.60

427.99
655.55

0.00

0.00
0.00
0.00
0.00
0.00

207.20
0.00
0.00

850.50

i480,406.26

47.565,45
37.000.85
41,000.00
10.500.00
5.500.00

13,245.1O

1,000.00
1,575.00

461 .15
484.60

t.650.00
14.666.00
3.448,00

7,458.75
r.875.26

37.295.44
3.000.00

r 0.585.65
540,00

1,789.80

B r.577.85
r 5.528,75

14.472.40
r.895,1 I
9.000.00
7.856.22

r 2.801 .00
5.rBr.40
5.072.0r
2.344.67

0.00

t 0,500.00
I 1.000.00
2.500.00
7.500.00
1,400,00

292.AO
3.000.00
8,000.00
r . r 69,70

270.00

12.20

1.467.00
276.OO

556,56
r 5l .86

4. t 90.59

283.25
t 55.00
200.5r

9,595.32
1.433.24

8t.05
69.56
42.12

r.065.59

462.69
407.87

550.62

535.00
229.95

82.50

322.45

t480.406.26

46.8t 4.Bt
57,000.83
41.000.00
r 0,500.00
5,500.00

r 5.245.r 0

t.000.00
I .105.00

46t .13
472.q0

|,650.00
r 5. I 99.00
5.r 72.00

7.1?2.17
I ,72 t .40

55, I 04.85
3.000.00

10,102.40
405,00

r.589.29

72. I 84.53
I r.895.49

14.79t.55
r,825.73
8.957.88
6.790.85

I 2.80 t .00
4,718.71
2,664.14
2,344.67

0.00

9,965,00
10,770,05
2,500,00
7.500,00
r ,3 t 7.50

292.80
5,000.00
8.000.00

B,47.25

i67,576.38 t152.s95,74

r 90.64

I r.r s8.490 t100.496.92 $220.752.88 t917.7s712 $2t.998.ss tB9s.75B.s7
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3.

WEST ORANGE FRffi PUBLIC LIBRARY

MARCH 1989 BILLS PRESEIVIED FOR PAYMENII ON

APRIL 26, 1989

VOUCFIER

NUIVIBER PAYffi

3998 Midlantic National Bank

illil

3999 W.O. Itunicipal Erp. FCUY
4OOO PSE&G
4001 AT & T
4OO2 NJ Bel-l-nlo, Midrantic *.1'. 

T*
4OO4 NJ-GIT
4005 W.O. Library Unenp. Sav.
4006 Township of West Orange
4007 PERS 20284
4008 Intrl Union of Operating
4009 PERS 20284
4010 W.O. Ivlunicipal Erp. FCU

P/R 3/3 #7637-7676 (40)
3/17 #7677-7718 (42)
3/3L #77L9-776L (43)

Srb-Total

Add: Clrecks #3942-3997

Iess: Deposit 3/1
lt

Checks are
March 31

BUDGHI ALI.OCATION

1. Salaries-W/H Tax
1. Salaries-Erployee Soc.Sec.

27. Erployer Soc. Sec.
1. Salaries-Erp. Savings
B. Util-ities
9. Telephone
9. Telephone
1. Salaries-W/H Tax
1. Sal-aries-Erployee Soc.Sec.

27. Erployer Soc. Sec.
1. Salaries-NJ W/H Tax
1. Salaries

26. Hospitalization
1. Salaries
1. Sal-aries-Union D:es
1. Salaries
1. Salaries-Erp. Savings
1. Sal-aries - Net
1. Salaries
1. Salaries

Dated
1989

a/c

frrgr.

AI\ICUNT

$2,994.7L
1,810.23
1,810.21

$2,830.26
L,739 .82
L,739.82

6, 615 .15
396.00

3B .11
155 .54
240.39

6, 309 .90
L,475 -62

775.O8
4,449.83
3,655.74

310 .50
2L6.O4
426.00

14,993.26
16, 718 .33
L6,032.94

$ 72,808.43

26 ,902.85
$ 99,7Lr.28

I53.27 )

938.91

ir}9,-195-22

3/23
2/3

Cbreck #3983

Add: Petty Cash Chrecks #1850-1857
Issued Januarlz, February, March 1989
Decrease jn Cqnrunity Services

Total- Per Budget Re1rcrt March 1989

PAY}4HVI RECU,IMHNDED BY:

Issued at March 22, 1989

28. Mmin. Expenses
28. rr ,
27. A/V Materials & Software
28. Mmin. Expenses
28. Lost Book

PAYIVIEIVI APPRO\ED BY:

23.50
23 .50
23.98
78 .00
4.2e (

$ 209.57
729.34

Prepared

}4ANIIEIM,

Without Audit.

KOSSON & I{OVICK



4.

WEST ORANC,E FREE PUBLIC LIBRARY

PETTY CASH JAIIUARY FEBRUARY, MARCH 1989

PRESENTED FOR PAYI\,IEIVI ON APRIL 26 1989

PAYEE BUDGET AII.OCATION AI\4OUI{IDATE

L/L0/Be
7/76
L/L7
t/25
2/t7
3/14
3/28
3/28

\DUCFIER

1850
18s1
1852
1Bs3
1854
1855
18s6
1857

Sub-Total

Iess: Check

Total

Gail- White
Mito Lab
Chifdrenrs Book Council-
W.O. Rrblic Library
Inzington Rrblic Library
Chairs Plus
Esse>< Hudson Reg. Library
W.O. Rrbtic Library

28. Mrnin. Expenses
28. Mrnin. Expenses
4. SupplJ-es
4. Supplies

28. Lost Book
6. Maint-Main

15. Workshops/Seninars
28. Reserve for P/C

10 .00
78 .00
39 .00
t8.62
7.95

23.95
40 .00
15 .00

#1854
#18s7

28. Lost Book
28. Reserve for

$ 7.9s
P/c 1s.00 (

232.52

22.95)

E___20e.57

PAYMHVI RECCI4MH{DED BY: PAYI\4EXVI APPROVED BY:

kepared Without Audit.

I'{AN}IEIM, KOSSON & I{OVICK

, ):
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VOUCHER
NUMBER

VIEST ORANGE FREE PUBLIC LIBRARY

MARCH 1989 BILLS PRESM{IED FOR PA]N{EXVI ON
APRIL 26, 1989

BUDGET ALI.OCATION

40L2

t:

4013
40L4
4015A

B
4016
4077A

B
4018

4079
4020
4021,
402?a

4023A
B
C
D

4024
4025
4026
4027A

B

C

D

E

F

G

H
I

4O28A
B

4029
4030A

B
4031A

B
C

4032
4033
4034
4035

( $ 2L.25)

$ s7.36
82.07
B.68

16 .03
67.33
30.77
60.2L

$ 20.6t
48.40
L4.37
30.61

10 .4s )
682.59
504.94

11 .0s )
L9.47),
34 .0s )

285. BB

863.28
501.78
32I.26
609 .35
362.60
354.42
330 . Bs

85 .61
3e.11 )

27.60)
10.78 )

219.08)
L,252.18

$ 209.3s
535 .00

6 ,362.r3
426.00
L62.00

BB .25
138 . B0

159.19

151 . 86

47.55
36.11

322.45

II4.07
5T.2L

5 ,76L.96

744.35

283.25

69.L6
95.00

276.00
ls .00

382 . B3

Ittidlantic Nat'l Bank
llIlt

tlII

W.O. Itunicipal- Erp. FeU
Sylvia Deutsch
Acne Starp Works

ll[[

Anerican Paper Towel Co.
AT&T
[ilt]

Autonntic Data h:ocessilg
of kilceton, Inc.
Void
Baker & Taylor
Baker & Taylor
Baker & Taylor

illtI

ilII

III

[ilI

ilII

It[[

Baker & Taylor
Iil[

ilttI

lt tl lt

Baker & Tayl-or
Void
Void
Baker & Taylor

il[I

Brodart Co.
Itr

Void
Bureau of State Use Industries

[[I[[

Cqnrerce Clearing House, Inc.
[ilI]t

[]tIil

Contrcl- E:ilding Services, Inc.
Wil-l-iam F. C\:ozzi, Esq.
C. W. A.ssociates
Data h:siness Systens, Inc.

1. Salaries-W/H Tax
1. Salaries-Erployee Soc.Sec.

27. Erployer Soc. Sec.
1. Sal-aries-Erp. Savilgs
1. Sal-aries-Net
4. Supplies
/llt

18. Janitorial Supplies
9. Telephone
oI

11. Senrice Contracts-p/R

2. Books
2. Books

28. Video Tapes
28. ' ,
28. ' rl

28. ' ,
28. ' ,
28. . ,
28. ' ,
2. Books
1I

)I

1[Z.
2. Books

4. S:pplies
17. Equignent

6. Maintenance-Main
6. n ,
2. Books
1ilZ.
)I

11. Service Contracts
24. I-egaL Services
2. Books
4. Supplies

Checks are Dated
ApriJ- 26, 1989

$2,87O.84
1,745.65
1,745.64

$ 27.75
60 .50

$ 15s.s4
3.65

Books
il

lt

I

I

I

lt

I

I

I

I

I

I

I

lt

It

I

I

lt

lt

il

$ 183.2s
100.00

$ B.4s
40.31
20.40



6.

Del-ta Dental Plan of N.J., Inc.
Dro Associates
Eastern of New Jersey, Inc.
EESCO
Edison Record Clearance
El-ectronic Office Slzsterns
El-evator Maintenance Corp.
frrcore Books
ES@
Essex-Hudson Regj-onal Library

Cooperative
C,al-e Research, ,?..

Gaylord Brcs.
Grolier Educational Corp.
Inforrnation Requirenents

Clearing House
Institute for Research
Mac Raers Industrial Directors
Main Lhe Book Co.
Manheim, Kosson & Novick
Medical Society of New Jersey
Monroe Systens for Elusiness,Inc.
N.J. Anerican Water Co.
New Jersey Library Assoc.
New Jersey Office Suppfy, Inc.
I{orth Jersey Video Circuit
l[r1." Paging c?.

Petty Cash - Checkhg Account
eeltV Cash - Safe

ilril

Debr:rak Pinln:s
Pippert kess
Postrnaster
kescrj-ption Center

TT*9
I.I.Boyker

II

I[I

Sorbus
3M X RP 2052
illtlll

Thorndike Press
T.K. Sarderson Onganization
University Microfilms, Int I l-
Valente Hardware

Ill

I

It

tl

I

I

I

ll

I

varra Line, 
"rara.

West Orange Connurnity House

26 . Hospitalization-Dental-
2. Books
B. Utilities
4. Supplies

2I. A/V IrXaterials-Software
4. Supplies

l-l-. Service Contracts
2. Books

11. Senrice Contracts

15 . Workshops-Serninars
2. Books
)l

4. Supplies
2. Books

2. Books
19 . Magazines-Newspapers
2. Books
2. Books

23. Managenent Senrices
2. Books
4. Srrpplies
B. Utilities

14. Conventions
4. Supplies

28. Accounts Payable
11. Service Contracts
17. Equipnent
29. Transfer
4. Supplies

12. Transportation
13. Fostage
14. Conventions
4. Supplies

1-3. Fostage
4. Sr:pplies
B. Uti-lities
B. ,
2. Books
1I

nI
Z.
)l

-[Z.
11. Se::rice Contracts
4. Supplies
4. ,
2. Books
2. Books

20. Microfilm
18 . Janitorial-Supplies
18. ' ,
18. ' ,
18. ' ,
18. ' ,
18. ' ,
18. ' ,
2. Books
6. Mai-ntenance-Tory

Checks are Dated
April 26, 1989

AI,IOUNT

90.21
90.2L

$ 40.5s
229.95

$ 106.25
t2.20
7.87

!{EST ORANGE FRffi PUBLIC LIBRARY

MARCH 1989 BILLS PRESENTED FOR PAYI"IENT ON
APRIL 26, 1989

PAYM BUDGET ALI.OCATION
VOUCHER
NI.]MBER

4036
4037
4038
4039
4040
404L
4042
4043
4044
4045

4046A
B

4047
4048
4049

4050
4051
4052
4053
4054
4055
4056
4057
4058
4059
4060A

B
4061
4062

4063
4064
4065
4066
4067A

B
4O6BA

B
C
D

E
4069
4070A

B
407L
4072
4073
4074A

B

4075
4076

$2 ,578 .33
38.11

$ 319.11
L29.62
73.45

r49.57
L29.62

550.62
1_9 .9s

r,423.80
L22.65
69.38
7.r5

L46.76
47 .00
21.00

200.00

L80.42
72.68

857.00

28 .50
29.75

109.s0
42.80

r,467 .00
6s .00

4 .00
150.35

40 .00
7.96

2,000.00

270.50
200.00

126.32
30 .00
85 .00

400 .00
46 .01

2,616.44

801 .37
33.25

301.11
209.22
27.50
42.12

6r.7 t
910.00
135 .00

$ 227.28
73 .83

5.25
70.12

3 .00
5.48
4 .30

L2.LB
2I.38
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PAYEE

hblsten, Inc.
Xercx Corporation[[

ll lt

Xerox Corporation
ltI

llI

H. Young
N.J. BeII
[rI

Sub-Total

Less:
Ctreck #4012

4013
4014
4059
406L

Total- Accounts Payable l4arch 1989

PA]'IVIHVI RECOMMENDED BY:

WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1989 BILLS PRESEIVIED FOR PAYMEI{I ON
APRIL 26, 1989

BUX]EI ALI.OCATION

17. Equiprrent
25. Photocopy
25. ,
25. 'r

25. Photocopy
25. ,
25. ,
19 . Magazines-Newspapers
9. Telephone
g. .

1. Salaries
27. Erployr Soc. Sec.
1. Salaries
1. ,

28. Accounts Payable
29. Transfer

Checks are Dated
April 26, 1989

AI{3UIVI

VOUCHER
NI.]MBER

4077
407BA

B
C

4079A
B
C

4080
4OB1A

B

$ 12s.13
125.1,3
I25.L3

$ 230.00
230.00
230 .00

$ 283.25
20.25

82 .50

375 .39

690 .00
51.30

303 .50

$ 31,148.68

9, 150.13 )

q_?r.99q.s5

$4 ,6L6.49
L,745.64

426.0O
1,62.O0

2,000.00
200 .00

PAYMENT APPRO\ED BY:

kepared Without Audit.

I{ANHEIM, KOSSON & I\trOVICK



WESI ORA}GE TRET PUBttC t!BRARY

SCHEDUTE OF HEETIlS RMH IrcO}4E

1989

DAIE AI'OUNT DESCRIPIIOIII

l/51 50.00 w0 DElrtrRATtc E[m]lrTTEE

JAll 50.00

rEB 0.00

3/I9 25.00 SEION }hlt PREP.PARENT5ASflE.
5/30 50.00 MERRtt[ LY]EH

HArcH 75.00



WEST ORANEE TREE PUBLIC L!BRARY

SCHEDUTE OT PruIMOPY INCOI"IE

rOR THE }MNTH OF MARCH, I989

CURREHT }1ONIH YEARIO DATE

xER0x llf,0ME 972.OO 5,381.00
LESS: XERTH EXPENSE ( I ,065.59) ( 2,209.17)

llEI xER0x iltrot"tE (93.59) l,l?1.85



WEST ORArcE TREE PUBLIC LIBRARY

SCHEDULE OT YIDEO TAPE RENTAI

rOR IHE I'OHIH OT I"IARCH, I989

CURREHT NONIH YEARIO DATE

REIITAI t]tco]lt 458.00 1,426.15
PURCITASES (122.45t ( t,t s2.7s)

155.55 273.40
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AGENDA

WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES MEETING

IVIARCH 22, 1989

1. ROLL CALL

2. OPEN PUBLIC I,IEETINGS ACT

3. MINUTES

4. TREASURERI S REPORT

A. BILLS PRESENTED FOR PAYMENT
B. FINANCIAL STATEMENT

5. STATF/CO}IIVIUNITY PARTICIPATION

6. DIRECTORI S REPORT

7 . COMI.,IITTEE REPORTS

8. OLD BUSINESS

9. NEW BUSINESS

10. NEW FRIENDS OF THE WEST ORANGE
PUBLTC LIBRARY

11. COMMUNICATIONS

72. ADJOURNMENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES

MEETING OF MARCH 22, 1989

The. meeiing was called Lo order at 8:05 P. M. by President
rJane Degnan. The following mernbers were present constituting a
quorum: HerberL Gladstone, Albert Kupferer, Gayle Levy, AniLa
SLrauss, and John Wil I ies. Al so present were SLeulart Manheim,
Board Accountant, Wi I I i am Cuozzi , Board ALtorney , dnd Li brarY
DirecLor Caren Brourn. Irving Soloway was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law L975, Chapter 23L, approved
OcLober 21, L975 and known as the Open Publ ic Meetings Act, proper
noLice of the meeLing and al I Library Board meetings of 1989 uras
posted and shal I rernain posLed throughout the year on the off icial
Ma i n Library Bul I el in Board t wds ma i I ed Lo the rrSLar-Ledgertr, the
officially designated newspaper, was mailed to Ihe rrWest Orange
Chroniclert, Lhe second newspaper and l^ras hand-del ivered Lo the
Township Clerk.

Jane Degnan welcomed Caren Brown to her first Board m,eeting
as Library Director. r

MINUTES:

Mr. WiI I ies made a motion to accepL Lhe Minutes of the Board
MeeLing of February 22r 1989 as presenLed. Mr. Kupferer seconded
the mol i on and i t was carr i ed unan imous I y -

TREASURER I S REPORT:

i) B il I s Presented for Pavrnent:

Mrs. SLrauss made a rnotion to accepL the Bills PresenLed for
PaymenL for the month of February, 1989. Mr. Kupferer seconded
Lhe rnoL ion and i t was passed unan imous I y .

2) F i nanc i al Statement i

Mrs. Levy made a moLion to receive and f i'le the Financial
SLaLemenL as presented. Mr. h/i I 1 ies seconded the motion and it
was carr ied una.n inous I Y.



DIRECTORIS REPORT:

The Board agreed to change Lhe formal of Lhe agenda as
recommended by the director. FuLure agendas will be sent to the
township clerk and will be posted on Lhe I ibrary bulletin board
the Friday before ihe board meeLing.

An anonymous donaLion of $SOO.OO has been donated to the
I ibrary.

Mr. Will ies made a motion to close the I ibrary on Sunday,
December 24 (ChrisLmas Eve) and Sunday, December 3l (New Yearrs
Eve). Mr. GladsLone seconded the motion and iL was passed
unan imous I y.

Mrs. Levy made a moLion to close the I ibrary on May 28, Lhe
Sunday before Mernorial Day. Mr. Willies seconded Lhe motion and
iL was carr ied unan imous'l y.

f4s. Brown explained thaL the calendar for Lhe fol lowing year
would be discussed and voted upon at each December meeting.
Also, Lhe posLing of I ibrary hours wi II state that the 1 ibrary is
c I osed on Sundays Ju I y through Labor Day weekend.

The I ibrary is co-sponsoring a Senior CiLizensr Day at
Fairmount House on Friday, May 12 7-3. Helen Benjamin and,Emily
Raf Lery are working on Lhe prograrn.

Changes aL the CirculaLion Desk include allowing a child to
have a I ibrary card wiLhout having to sign for iL, and having no
I irnit on Lhe number of books being checked ouL on a given Lopic
unless previous notice had been given by a teacher for a class
ass ignrnenL.

The tax deferred program for employees wi I I be reviewed by
Mr. Cuozzi and an opinion given as to the I iabil ity of the board.

Based on Lhe informaLion provided at a recent direcLorrs
meeLing, Ms. Brown recommended that the I ibrary not parLicipate in
a CECLS granL proposal Lo prov i de a record convers ion.

The jazz concert was a greaL success rvi th over 200 peopl e
present. Ms. Brown thanked Hoberd Pett i ford, A1 Buono and Ern i e
SalvaLoriei Io for working so hard to accommodate the need for
cha i rs.

An individual meeLing has been held uriLh every staff member,
and during the next month the director wil I work every job in Lhe
I ibrary. Regular staff meetings t^lil I be held afLer each Board
meeL i ng.



Al Buono is getLing inforrnation on the necessiLy of having a
fire door aL the Childrenrs Room enLrance. The fire inspeclor and
bui lding inspector lvi I I be contacted. Mr. Gladstone asked to be
advised about any of Lhe bui lding and grounds iterns as he is
chairman of the comnniLLee. In addiLion, the fire inspector will
look over the locks on the outside doors which need a key to allow
people ouL of Lhe building. Quotations will be obLained frorn
vendors regarding the meeLing room window and the reference area
windows. 'It is a necessity Lo have some of Lhem open for
circulaLion of air.

Word has been received from Pat TumulLy from fhe State Library
thal frank i ng of checks i s permi tLed for I i brar i es, however, the
method to be used has sti I I to be deLernnined.

A Lotal of $g0Z.OO has been received from CECLS as the
I i brary I s port ion of rec i procal borrowi ng.

Mr. Willies made a motion Lo accept the resolution presented
by lhe director commending Emma-Lou Czarnecki for her perforr:lance
as acting director. Mrs. Strauss seconded Lhe rnolion and it was
passed unan imous I y.

Mr. Will ies made a motion to change payday Lo Thursday (every
two weeks). 14rs. Levy seconded Ihe rnot ion and it vras carried unan-
imously.

COMMITTEE REPORTS:

A memo concerning building, rnainLenance and furnishings for
Lhe I ibrary which yras not a part of the planning report wil I be
given to the director for her revier^r, and recomrnendaLions to be
presenLed Lo the board.

Mr. Gladstone said thal he will be meeLing with a contacl
recommended by Lhe Mayor to discuss Lhe parking situation.

OLD BUS I NESS :

14s. Brown expressed he r d i sappo i ntrnent in the Le I ephone
consul Lant. He d i d not research Lhe refe rences for I i brary usage.
As yeLr the c I ient I ist has not been rece ived. Both l'4s. Brown and
Mr. Willies will contacL him about Lhis matter. l'1r. Gladstone
suggested Lhaf Lhe d i rector prepare a wr i Lten reporL regard i ng Lhe
probl ems wi th ihe consul tant for Board rev i ew.

1"1r. Cuozzi praised Helen Benjamin for Lhe media coverage that
the 1 ibrary has been receiving for Ihe jazz concerts, and urged
the board Lo cons i der i ncreas i ng fund i ng for rnore jazz concerts i n
nexL yearrs budget. Further discussion will be held in April
concerning a,.June concert, fees, and closing Lime.



Mr. Gladstone made a rnotion to accept Lhe quoLation of 5tr85O
by James Donadio t Son to re-upholster Lhe Knol l chairs in nylon.
Mrs. Levy seconded Lhe noL i on and i t was carr i ed unan imous 1 y.

Mr. Manheim poinled out that money for the chairs had been
des i gnated as parL of the 1 988 budgeL.

NEW BUS I NESS :

Mrs. Levy expressed her concern about the lack of a burglar
alarm sysLem. Mr. GladsLone said LhaL before vendors are
conLacted for est imates, a) other 1 i brar i es shoul d be contacted,
and b) find out if Ihe Lownship has a system. The director wil l

make the appropriaLe contacLs.

It yras agreed that meeLings would noL be permitted to be held
in the I ibrary on evenings that the 1 ibrary is noL open to Lhe
publ ic. A sLalement will be added Lo the meeting roorn rules and
regu I at ions not i ng sarne.

Requesl Lo borrolv Lhe I ibraryrs meeting room chairs by a
paL ron was den i ed.

Mr. GladsLone made a moLion Lo open Lhe I ibrary at 9:00 A. M.
every morn ing start ing l4ay l, 1989. The moL ion I^Jas seconded by
Mr. Willies and passed unanimously.

Ms. Brown pointed out Ihal Lhe staff had been Lhe force behind
the request f or 9:00 A. M.' open ings t drd now lhaf rnore pages have
been h i red, the early open i ngs can become a real i ty.

Mrs. Debby Pinkus talked about Lhe opening thaf has becorne
available in the l'lorth Jersey Video CircuiL. She sLrongly
recommended thaL the library ioin the circui[.

Mrs. Strauss made a motion to ioin lhe NorLh Jersey Video
Circuit at a yearly fee for membership at $trOOO payable each
September and a one Lime iniLiation fee of $ZrOOO. Mr. Gladstone
seconded the mot i on, and i t was carr i ed unan i mous I y.

The charge to patrons wi I I be Lhe sarne as f he I ibrary col I ec-
Lion which is $t.00, vriLh the excepLion of the PBS col lection.

The library will slart circulaLing magazines as soon as
possible after a meeLing is held to deLermine the necessary
procedures.

NEW FRIENDS OF THE LIBRARY:

Miss Dorothy Suyker welcomed Caren Brown as di rector of Lhe
WesL Orange Publ ic Library on behalf of all of the Friends.
In reference to the direcLorrs idea of having a record of book
donat ions kept- at Lhe f ront desk, Miss Suyker suggested that a
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wish 'l ist be made available for patrons who need help wiLh
selecting a book. Ms. Brown said that suggestions can be made to
donors aL any L ime, and Lhat a gi f L may not be a book but sorne
oLhe r i Lem.

In response Lo
up of the planning
needs another month
worki ngs.

Mr. Gladstonets query concerning the fol lowing
reporL, Mrs. Degnan said thai the direcLor
or so to become fami I iar with the I ibraryrs

Caren Brown and Anita Strauss had
Conferencerr and gave a brief viewpoint
had attended.

COMMUN I CAT I ONS :

aLtended the State rrRoadmap
of Lhe meet i ngs that they

senL dur i ng the

ParenLs of WesL

The fo I

pasL monLh:

1) A Ietter
Orange thank

ADJOURNMENT:

The open pub I i c
An ExecuL i ve Sess i on
TECESS.

I owi ng correspondence was rece i ved or

Lo Helen Benjamin from Lhe Bi I ingual
i ng her for her ass i sLance.

2) A letter Lo Leonard Lepore from Mr. Gladstone notifying him
thaL Lhe new direcLor nould be reviewing Lhe I ighting p'lans and
that contact will be made in the near future.

3) A thank you leLter to Mr. Cuozzi frorn the Manor Lhanking him
for lhe libraryrs paLronage. .

meeLing was adjourned at 10:02 P. M.
Lo discuss personnel r^/as held after a brief

Respectful Iy submitLed,

Sand ra eLa ry Al be rl F.
Board of

Kupfe'refr- SecreLary
Trustees



wEsr oRANqe public [ibnARy

WHEREAS, EMMA-LOU CZARNECKI has filIed in as Acting Director

of the West Orange Public Library for the months of January and.

February, 1989; and

WHEREAS, EMMA-LOU CZARNECKI has performed this task outstand-

ingly, both in maintaining library operations and preparing for

the arrival of the new Director;

NOW, THEREFORE, BE IT RESOLVED, that the Board. of Trustees

of the West Orange Public Library thanks EMI,IA-LOU CZARNECKI for

a job well done; and

BE IT FURTHER RESOLVED, that a copy of this resolution be

attached to the official minutes and. the original given to
'a

EI4MA-LOU CZARNECKI

Approved., this 22nd day of l,larch

Signed:Attest:

Director ne Degnan,
ibrary Board.

ident'
Trustees

46 MT. PLEASANT AVE. / WEST ORANGE, NEW JERSEY 07052 / 736{198, 736-0272 (REF ) 736-0196



MONTHLY REPORT

March, 1989 Caren Brown

The majority of the month was spent gettj-ng acquainted with
people, in the Library and in the Township. We had. a general
itaif meeting on March 3, and two Department Head meetings on
Ir{arch 74 and lvlarch 77 . I have met ind.ividually with the staf f and
have discussed goaIs, problems, requests for actions, etc. In
ad.dition, I have met with Stewart Manheim, Township Administrator
Marvin Corwick, Township Purchasing Agent Joe F1ynn, the telephone
consultant, and the Personnel Committee of the Board. In a
meeting with Helen Benjamin and Senior Citizen Coordinator Emily
Raftery, we planned a Salute To Senior Citizens Program for May
12,1989 which wiII be co-sponsored by the Library and the
Township.

There have been some changes which have been instituted in the
Library. We no longer have the time clock but have substituted
time records which wilL be managed by Department Heads and
coord.inated in the office. When the budget is finalized,
Department Head.s wiII be given specific amounts to expend in their
departments for the year. This awareness of what is available for
the year will facilitate a more business-like approach to
purchasing.

During this first month, many issues have become evident to me and
I have many ideas about solutions to problems and suggestions for
improvement of services and build.ing functioning. It has been
very frustrating not to be able to do everything at once, but
exciting to consider aIl the possibilities.



WEST ORANGE FREE PUBLIC LIBRARY

PR.OP06ED

BUD6ET
r 989

BUDGET REPORT
MONTH OF FEBRUARY. I969

LIBRARY BOARD T1EETING OF ]1ARCH 22. I9B9

ACCUMJLATED
BUD6ET

EXPENDITURES

PAD MONTH 2
tr TPNTHS ENDED

FEBRUARY I9B9 UzAIBq

BILTS/
ACCOUNTS

PAYABLE AT
2t2At89

UNEXPETOEO PRESEI'ITED

BLID€ET FM. PAYNENT

BALANCE CN AT THIS
2I2BIB9 T1EETIN6

BUO6ET

BALANCE
2t2glB9

SALARIES & V/AGES

PERSONNEL COSTS:

EMPLOYEE HEALTH

BENEFIT PLAN
SOCIAL SECURITY

PUBLICE ENPLOY. RETIREMENT SYS.
UNEMPTOVNENT INS.
WORKERS COI1PENSATION INS;

SUNDAY OPENINGS

CONTRACTTAT SERVICES:

BINDING

SEMINARS &WORKSHOPS
CONIIUNiTY SERVICES

TRANSPORTATION
AUDIT
N6MT. & MOFESSTONAL SVCS.

LE6AL SERVICES

CONTRACIUAL NAINT. & REPAIR:
SERVICE CONTRACTS

PAYROIL SERVICES

T1AINT. NAIN-UTILTIIES
OFFICE EOIJIPNENT REPAIR

I,IAINT,TIAIN-HAI NT. & REPAIR

RENTAL.TORY CORNER

JANITORIAT SUPPTIES

T1ATERIALS & SUPPLIES:
BOOKS

SUPPLIES+IBRARY
PERIODICALS, SERIALS &

NMSPAPERS
AUDIO/VISUAL NATERIALS

T1ICROFILM & NICROFICHE

PHOTOCOPY

IISC. EXPENSES:

INSURANCE{THER
TELEPHONE

POSTAGE

ADMNISTRATIVE EXPENSE

PLA}.INING

PERNANENT PROPERTY:

FURNITURE & FIXTURES

TELEPHONE & EOUIPNENT

TELEFAX EOIJIPNENT

AUIOI1ATI ON EOUI P}IENT

OFFICE EOIJIPNENT

HAINTENANCE EOTJIPNENT

AUDIO VISUAL EOIJIPT1ENT
. LIGHTING

VIDEO RENTAL

TOTAL

i42,20s.sr 18s.2r 7.56

3,5r B,EB 6,585,32
3.24As7 6,810,56

0.00
0.00
0.00

t.048.32 1.542.00

0.00
0.00

t 05.00 105.00
9.20 9,20

0.00
r.467.00 1.467.00
276.00 276.00

294.0t 294.01
I 89,76 1 89.76

2.6r 3.50 2.615.50
0.00

519.40 319.40
0,00

558.64 558.64

I.860,75 8.860.75
2.245.96 2.20s.96

$547.782.64

5U.4r4.68 1,599.42
42,189.44
41.000.00
10,500.00
5.500,00

14.958.00

t,000.00
I ,500 .00 85.00
I,595.00 204.55
490.80 6.20

r,650.00
I 6.1 33,00 t .467.00
3.724.00 276.00

7.705.99 ?47.26
2.110.24 236.98

4r.586.50 4,052.95
3,000.00

I t.680.60 1,271 .00
540.00

3.t41.56 1.551.56

88. I 59 ,25 6.561 ,zl0

14,294.04 907.69

$655.000 -

60.000 ,-

49.000,..
4l.ooo/
10.500
5,500 

"
16.500 v

t.000
t,500
t,500

500
1.650

t 7.600
4.000

8.000
2.300

44,000
5.000

12,000
540

5.500

97,000
16,500

15.000
2.000
9,000
9,000

14,000
6.500
3,500r'
3.000

76.50
7t.40

0,00
768.39

14,923.70
1.928.60
9,000.00
8,25r .61

1547.782.64

51,8t5.26
42.169.44
4t.000.00
10,500,00
5.500.00

t4.95E.00

1.000.00
t.4r 5.00
I , t 90.47

4e4.60
I,650.00

r 4,666.00
5.448.00

7,4s8.75
r.873.26

s7.355.55
3,000.00

t 0,409.60
540.00

1.789,80

81.577.85
t 5.386,55

14,872.40
l.B7t.t5
9.000.00
7.456.22

12.801.00
5,577.53
5,072.01
2.307.67

0.00

r 0.500.00
I 1.000.00
2.500.00
7.500.00
1.400.00

292.8O
5,000.00
8,000,00
r . t 69.70

t 0.500 /
I r.000
2,500
7,500 ,
t,400,

500 "

3.000
8,000 "

2.000 .

76.30
7t.40

76E.39

207.20

659.66

0.00
0.00
0,00
0.00
0.00

207.20
0.00
0,00

659.66

t 0.500,00
t 1,000.00
2.500.00
7.500.00
1,400.00

292.8O
5.000,00
8,000.00
r.560.54

51.50
57.47

575.59

t 90.64

0,00
45E.EB 922.67
25.55 25.55

692.55 692.55
0.00

I 4,000 .00 'l , I 99,00
5.577.55
3.476.45 404.44
2.507.67

0.00

$ l.t s8.4e0 t69.478.01 it20,255.96 $1.018.254.04
aIIttalaaaraaaa aaEtaaaaaarlaaaa

S20.s45,25 1997,688,81



C
N

W
E

S
T

M
A

N
6E

 
F

R
E

E
 P

U
B

LIC
 LIB

R
A

R
Y

S
T

A
]IIIE

N
T

 
O

F
 A

LL F
U

D
S

, R
T

C
E

IP
T

S
 A

N
D

 D
IS

E
M

S
E

N
T

I.IT
S

rM
 IH

E
 tlO

{IH
 O

f F
E

E
R

U
A

R
Y

, 1989

S
A

T
A

N
G

utn9
R

IC
E

IP
T

:i
B

A
LA

N
C

T

2naa'g

A
D

D
:D

I.E
F

R
orl T

O
$t

tr w
.m

A
N

6E
N

E
T

D
IS

B
U

R
S

M
E

N
T

S

LE
S

S
;

A
C

C
qfiT

S
 

B
uD

oE
r

P
A

Y
A

B
LE

 
B

A
T

A
N

C
E

S
 A

T
2n8ft9 

2nilt@

B
ID

G
T

T
 F

IX
O

R
E

C
E

F
'T

s A
M

 T
$D

S

C
P

Y
 M

A
C

T
I'N

E
S

)G
R

O
(

T
O

T
A

L 
C

O
P

Y
 I1A

C
H

IN
E

S

IIN
E

S
R

T
N

T
A

T
S

P
R

O
.E

C
IM

 R
E

N
T

A
!

t1rcR
ofrL,.ts

N
S

I.R
E

S
ID

E
N

I 
F

E
E

N
E

E
T

IIIG
 R

O
O

,I

T
E

I,E
P

H
O

iE

D
O

N
A

T
IC

IE
IM

IE
F

E
S

T

l.llscfr rA
N

E
o.[i

V
ID

E
O

 T
A

P
E

 R
T

I{T
A

I.

T
O

T
A

I. R
E

C
E

IP
T

S
 A

IO
 F

IT
D

S
L6T

B
O

O
K

 F
U

D
B

O
O

K
 S

A
IE

S
 &

, E
X

C
E

S
S

 P
R

O
P

E
R

W
 ..

P
E

T
W

 C
A

S
T

I &
 C

M
i.I6E

 F
IID

}IJ, $T
A

T
E

 A
ID

 F
IID

A
C

C
U

T
I.A

IE
D

 
R

E
V

E
H

f, F
t}O

A
C

C
qr{T

s P
A

Y
A

B
|f tz6t ftts

T
O

T
A

I A
tt F

II'D
S

C
A

S
H

 F
IIID

S
 

R
E

P
R

E
S

T
H

IE
D

 
B

Y
:

$ 1,3tr750 
$ I ,071 .50

1t61,722.05
169,.178,01

19224.U
1925,990.00 ($2054523) 1997,6E

881

t2,409,00

lrJrrso
t2,550.r8

ts2,70
0.00
0.00
0.00

50.00
n52
4421

1,065.97
0.00

47400

1r,07r50
$ 1,618,95

147,6
10.00
48.80
3,40

25.00
966.09

4g4,15

t2,&
9,N

13,949.t I
300J5

t0.00
4880
3,lo

50.00
2752
6921

2,032.06
0,00

968.t5

ls,€2.08
l9l,r6
79.B

5
360.00

0.00
81,86,05
72rB

.r0

14,38s.52
191,04

$l19,75

19,867.@
28l,!
r9950
360.00

0.00
81,84'.05
72lB

.l0
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t4596Jt
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VIEST ORAI{GE FREE PUBLIC LIBRARY

FEERUARY 1989 BILLS PRESENTED FOR PAYI{EIVI ON

3.

VOUCHER
NWBER

Checks are dated
February 28, 1989

AD,XIUI{I

,:ro

3931
3932
3933
3934
393s
3936
3937
3938
3939
3940
394r

Midl-antic National

NJ-GIT
W.O. Librarlr Unerp. Savings a/c
IWp. of W.O. Hospitalj_zation
PERS 20284
Void
IntrJ- Union of Operatilg Engileers
PERS 20284
W.O. Itunicipal Erp. FCU
Ihe Manor
N.J. BeIl
AT&T
P/R 2/3 #756r-7599 (39)
" 2/r7 #7600-7636 (37)

$rb-Total-

Iess:
P/R check #7551 (Void)
De,posit 2/27

BUDGHT ALI.OCATION

1. Salaries-W/H Tax
l-. Salaries-Erployee Soc.Sec.

27. Erployer Soc. Sec.
1. Salaries-N.J. W/H Tax
l-. Salaries

26. Hospitali-zation
1. Salaries

1. Sal-ari-es-Union Dres
1. Salaries
1. Salaries-Erpl. Savings

28 . Adrninistrative Expenses
9. Telephone
9. Telephone
1. Sal-aries-Net
1. , rl

1. Salaries
28. Mnlinistrative Expenses

PA]IIVINVI APPROVED BY:

Bank
II

ii

il

tl

$2,689.45
1,630.97
1, 631.00

$ 267.44
47.OO

$ 5,95L.42
905. B6
486.63

3,266.44
2,4L6.88

230.00
L40.32
4 11.00
6L2.35
279.69
159.19

l_4,860. 11
L4,875.39

$ 44,595.29

25,L97 .17
$ 69,792.45

( 3L4.44)

s_E9,4_78.01

Add: Chrecks #3881-3929 - Issued at Februarlz 22, 1989 Meeting

Total Per Brdget Report Febmarlr 1989

PA}INIENII RECCMMHTIDED BY:

Prepared Without Audit.

MANFIEIM, KOSSON & I{OVICK



4-
hJEST ORAIVGE FRM PUBLIC LIBRARY

FEBRUARY 1989 BILLS PRESEhIIED FOR PAY}IEI{I ON
MARCH 22, I9B9

\/OUCHER
NI.]MBER PAYEE

3942 Midlantic National Bank
[[ttil

[]ttttr

3943 w.o. Irtunicipal Erp. FCIJ
3944 Acne Electric Supply
3945 Arerican Library Assoc.
3946A Anerican Paper Tor,rel Co.

B[[ilil

c[[1rI
3947A Ar.rtcrnatic Data H:ocessing

BII[

Cfiecks are Dated
l'4e.rch 22, 1989

AI,OUI{I

3948
3949A

B
C

3950A
B
C
D
E

3951
3952A

B
C
D

E
F
G
H
I
J
K
L
M
N

$ 70.sr_
L,065.92

71.10
$ 87.70

L49.28

$ 67.58
99.43
23.63

$ 36.47
L23.O9
10s .60

B.2B
17.52

3e.90 )

s6.61 )
632.09
744.26

3s .85 )
L2B.t4

B.89)
313.74
26.60)

459.09
794.30

85 .37
847.65

( $ le.0s )

Baker & Taylor
Baker & Taylor

[[It

tlItI

Baker & TayJor
Iil[

I

ll

1t

il

I

I

n[[

Baker & Taylor
Baker & TayJor

ll[[

BUDGET ALI.OCATION

1. Salaries-W/H Tax
l-. Sal-aries-Erployee S.S.

27. Erqrloyer Soc.Sec.
1. Salaries-Erpl. Savilgs
6. Mailtenance - Main

10. Cqmunity Relations
18. Janj-torial Supplies
18. ' rr

18. ' ,
11. Senrice Contracts-p/R
11. I rr il

2. Books
28. Video Tapes
28. r il

28. I I
2. Books
-)il

111

1[Z.
2. ,
2. Books
2. Books
)u

$2,665.L8
1 , 638 .57
l_ , 638 .58 $ 5,942.33

4 11.00
15.00

110.00

L,207 .53

236.98
36.64

I90.64

290.96
66.56

3,817 .74
1 , 1gg .00

L62.2L
78.75

886 .00
64.15

276.00
24.00

L,599 .42
13 .9s

695 .00
370 .00

1,338.16

33.52
146.76
206.00
148 . B0
L89.32

263.49
69.64
30 .00

L07.70
24.4L

L,467 .00
9.75

tl

It

I

I

I

ll

It

il

ll

I

il

il

It

I

t1

tl

I

I

il

I

tl

It

I

tl

1l

I

I

I

tl

t1

]l

It

I

tl

1l

lt

2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.

I

il

lt

I

il

ll

I

il

I

il

il

I

5. Insurance-Other
4. Supplies

3953 Benisch & Co.
3954A Br:odart Co.

Btr11
cnI
DilI

Burre]-ler s
C1arke Air-Conditionjlg Senrice
Continental Book Co.
William F. Clozzi, Jr.
C.W. Associates
Del-ta Dental- Pl-an of N.J., Inc.

llItilil[

Dickens
Drnrs Marketing Senrices

Itl I

East Orange Glass Co.
Eastern of N.J., Inc.
Edison Record Clearance

il[I

Elevator Maj-ntenance Corp.
Forest kess/OCIC
Gal-e Research, Inc.
Gaylord kess
Globe Office Supply Co., Inc.

ilttilltt1

llnilItt

Hewl-ett Packard
H.W. Wilson Co.
Infornntion Pfus
J.L. Hannett Co.
Manheim, Kosson & Novick
Metropolj-tan Q>era Guild

lt

I

lt

2. Books ,

6. Maintenance-Main
2. Books

24. I-egal Service
2. Books

26 . Hospitalization-Dental-
26. , ,
2I. a/v Materials-Software
2. Books
)l

6. Maintenance-Main
B. Utilities

2L. a/v Materials-Software
2I . r l ri

11. Service Contracts
2. Books
2. Books
4. Supplies
4. Supplies
4. ,
4. rt

4. Supplies
2. Books
2. Books
4. Supplies

23. Managenent Senzj-ces
2. Books

4.
4.
4.

$ 28.33
87 .72
10.16
36 .00

$ sso.62
1, 048 . B0

$ 402.s0
292.50

$ 2e.s3
3 .99

$ 111.39
84.19
67.9L

3955
3956
3957
3958
39s9
3960A

B
3961
3962A

B
3963
3964
3965A

B
3966
3967
3968
3969
3970A

B
c

397r
3972
3973
3974
3975
3976



5.

Ii,IEST ORANGE FRE PI.]BLIC LIBRART

FBRUARY 1989 BILLS PRESHVIED FOR PAYI\,IHVI O}I
MARCH 22, 1989

\ACUCHER

NUMBER

Checks are Dated
l'4ercl,\ 22, 1989

ANOUI{IBI'IDGET ALIOCATION

2. Books
2. Books
4. Supplies
4. ,
/j.tl

l_u
15. Workshops/Sernilars
10. Cqnrunity Relations
11. Senrice Contracts

2. Books
4. Supplies

12. Translrcrtation
13. Postage
21. a/v Materials-Software
28. I-ost Books
2. Books

11. Senrice Contracts
13. Postage
8. Utilities

11. Service Contracts
2. Books
4. Supplies

18. Janitorial Supplies
18. ' ,
2. Books

10. Conrnrnity Relations
25. Photocopy
25. 'r

25. ,
2. Books

L9 . Magaziles-Norspapers

1. Salaries
27. Erployer Soc. Sec.
1. Sal-aries

28. Iost Books

PAYMH{T APPROVED BY:

3977
3978
3979A

B
c
D

3980
3981
3982
3983

PAYM

Natj-ona1 Reglster Rrblishing Co.
National Telephone Directory Corp.
NeM, Jersey Office Sr:pp1y

Iil[il

NJIA
NJ Library Association
I\rYND( Paging Co.
Petty Cash - Safe

ltilI

I

I

It

($ 44.4O)
29.40
33.00
52.42

196.75
168.00

70.42
85 .00
7s .00

8 .00

3984 PC-SIG
3985 Pitney Bor,ues
3986 Fostrnaster
3987 PSE & G
39BB Sorbus
3989 T:reasurer State of N.J.
3990 upstart
3991A Valentine Hardware

B[il
3992 World Etook, Inc.
3993 Void
3994 Wo:ral-l Rrbl-ications, Inc.
3995A Xercx Corporation

Bil[
clrI

3996 York Bros.
3997 H. Young

24.25
93.66
6.20
4.44

10.00
4.29

$ 3.s3
140.50

s 125.13
725.L3
125.13

L42.84
25.90
59.25

400.00
2,7L4.79

33.25
r_0.00
34.54

L44.03
549 .00

19 .53

375.39
11.45
sl.30

Sub-Total

Iess: Check #3942
il

3943
3983

Total Accounts Payable Febn:ary 1989

PAYMENII RECCMMH{DED BY:

$ 26,902.85

$4 ,303.75
1,638.58

4 11 .00
4.29 ( 6,357.62)

L_20.3l{-23

,1 I
Lt j.-J

kepared Without Alrdit.

MANHEIM, KOSSON & I\DVICK



WTTiT ORANGE FREE PUEIIC LIBRARY

SCHEDULE OT YIDEO IAPE RET{TAI

TOR IHE TOI{TH OF TEBRIJAEV, I989

CURRE}ff }ONTH YEAR IO DATE

REITAL IHCOME 494.15 968-t 5
PURCITASES (te0.64) (830.50)

305.51 157.85



xERox llf,0HE 1,0?1.50 2,4U9'00

LESS: XERTD( EXPEI{SE isrs-sg) ( I '145'78)

WEST ORATGE TREE PUBLIC LIBRARY

SCHEDULE OT PHOI(f,0PY I ISONE

rOR IHE }IONIH OF FEBRIJARY, I989

CURREIT }TNIH YEAR IO DATE

696.11 I ,265-22[Er xEffi !1tr01'1E



WEST ORA}GE TREE PUBTIC T!BRARY

SCHEDULE OT MEET!!G RM}4 ITIOME

t989

DAIE A}OUNT DESCRIPTIO}I

t/5t 50.00 w0 DEIfif,RATICC011l1lrTEE

JAN 50.00

rEB p.00



1. ROLL CaI,L

2. OPEN PUBLTC }IEETINGS ACT

3. I{INUTES

4. TREAST'RERIS REPORT

A. BILLS PRESENTED FOR PAYIiENT

B. PINAIICIAL STATEI,IENT

5. STArF/col.tMUNrTY PARTTCTPATTON

5 . DIRECTOR'S REPORT

7. COU}IITTEE REPORTS

8. OLD BUSINESS

9. NEII BUSINESS

10. COI{I.TUNICATIONS

11. N)JOTIRNIITENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES

MEETING OF FEBRUARY 22, 1989

The meeting was caIled to order at B:05 P.14. by President
Jane Degnan. The followinq members were present constituting a
quorum: Herbert Gladstone, Albert Kupferer, Irving Soloway, and
,Ir:hn WiIl-ies. AIso present were AI Leitinger, representing
jtewart Manheim, Board Accountant, William Cuozzi, Board Attorney,
irnd Acting Director Emma-Lou Czarnecki. Anita Strauss and Gayle
Levy were absent.

OPEN PUBLIC }IEETINGS ACT:

In accordance with Public Law 1975, Chapter 237, approved
October 27, 1975 and known as the Open Public Meetings Act, proper
notj-ce of the meeting and at1 Library Board meetings of 1989 was
posted and shall remain posted throughout the year on the official-
Main Library Bulletin Board, was mailed to the "Star-f,edger", the
officially desi-gnated newspaper, was mailed to the "West Orange
Chronicle", the second newspaper and was hand-delivered to the
Township Clerk.

MINUTES:

IvIr. Gladstone made a motion to accept the Minutes of the
Board Meeting of January 25, 19S9 as presented. Mr. Willies
seconded the motion and it was carried unanimously.

TREASURER'S REPORT:

1) BilIs Presented for Payment

Mr. Kupf erer made a motion to accept thl:lbresented for
Payment for the month of January, 1989. Mr. WiIIies seconded the
motion and it was passed unanimously.

2) Financial- Statement:

tr4r. Will-ies made a motion to receive and file the Financial
Statement as presented. Mr. Kupferer seconded the motion and it
was carried unanj-mously.

ACTING DIRECTOR' S REPORT:

Mrs. Czarnecki noted in her report that Caren Brown had
visited i-nformally rvith the s+'af f on Friday, February 1l .



2

The Iibrary's volunteers have worked a total of 3,500 hours
during the past year. Euture discussion wiII be hel-d to determine
approprlate commendation for the .volunteers.

It was suggested that the -uhe bil-I to replace the broken
window in the Children's Room be submitted to the insurance repre-
sentative for consideration of payment. Mrs. Czarnecki pointed
out that there is a shortage of staff on Saturdays, and that the
Chi-Idren's Room needs coverage to prevent further problems from
occurring.

COMMITTEES:

Mr. Gladstone reported that he had received a letter from
Leonard Lepore detailing the procedures for replacing and
improving the lighting in the old building. He will continue to
work with Mr. Lepore and Mr. O'Hara and a report will be made at
the next Board meeting. Sometime in the future, Mr. Gladstone
will meet with the new Director and Board President to discuss
building and grounds problems.

OLD BUSINESS:

Mr. Willies reported that Charles DiPietro wiIl make
recommendations for the new telephone system at the next Board
meeting. The proposal-s have been narrowed down to tlvo, and a
meeting wiII be held with the staff to revj-ew the equipment.
Mr. Kupferer read the Ietter from Mr. DiPietro in reference to
same.

The union's request for a report of members'
earnings for 19BB will be submitted as requested.

Mr. Gl-adstone said that he would contact the
the bui-Iding of the new poli-ce complex in regard
parking, etc.

NEW BUSINESS:

annual gross

Mayor regarding
to library

Mr. Willies asked Mrs. Czarnecki about the status of "Satanic
Verse". Mrs. Czarnecki said that the library has one copy that
has heavy reserves, and two more on order. Mr . Cv,ozzi stated that
under the First Amendment, the book should be available to read as
any other book.

Mr. Gfadstone made a motion to approve the use of facsimil-e
signatures for payroll checks as per clarification of Librarlz Law
40:33-13.13 which requires two signed signatures. Mr. Wil-Iies
seconded the motion and it was carried unanimously.



COiVI]vlUN]CATIONS :

1) A letter to Gayle Levy from Jane Degnan thanking her for her
service as Trustee and Vice President.

2) A letter to John Willies from Charles DiPietro concerning the
telephone systems.

The meeting was adjourned at B:45 P. M.

Respectfully submitted,

Sandra G Ses s 1ng retary Albert F. Kup'fe , Secretary
Board of Trustees



ACTING DIRECTORIS REPORT

February L6, 1989

Our new Director-to-be, Caren Brown, will be visiting the

Iibrary on Friday, February 17th and Sandy Sessing and I have

planned a full day of activities for her. There will be a photog-

rapher here from the "West Orange Chronicler" and Florence Mantell

our resident writer, will interview her for an article to appear

in the paper. We plan to introduce her to aII areas of the

library and to al-l the staff. Sandy and I will take her to lunch

and in the afternoon will show her the workings of the Director's

Office.

We have decided that we would like to have some local public-

ity befor:e lr{s. Brown starts -*ter duties, because according to

Jackie Lepore, there has been much interest on the part of the

public about our new Director.

Mrs. Lepore has been working on a report about our volunteers

and has discovered that in 1988 our fourteen volunteers worked a

total of 3,500 hours for the library.

On February 74, the library ran a bus trip to Hunterdon Hills

playhouse, where everyone enjoyed lunch and a showing of Agatha

Christie's "The Mousetrap. "

Last Saturday (Feb. 11) the Iibrary was visited by some rowdy

and boisterous young people who, before they were told to leave,

leaned against one of the large pj-cture windows in the Children's

Room, cracking the glass. The vrindow had a smaller crack which

had been mended with Scotch tape. I^Ihen I saw the condition of the



window on lvlonday, I decided that the glass should be

once. AI Buono called East Orange Glass Company and

noon they were able to install a new 74" x 90" clear

before it started to rain. We have not been billed

the estimated price was $370.00.

Acting Director

replaced at

in the after-

plate window

as yet, but

Jt,-



WEST ORAI.IDE FREE F{-IBLIL] LIT'tIA[iI

BUD6ET RIFTJRT
I1ONTH OF JAI'IUART I9E9

LIBRARY BOARD ]1EETI}IIJ DF TEBRU&.RY 22. 19ET)

PROPO6ED

BUD6ET
I 969

DEDU.:J t
ACCTS. PA'YA8.LE

I 2/51 /88
PAID ]1ONTH II.ICLUDED III

cF J.Al.l r98'l
JAN I9A9 EXPEIIDITURES

UIIE.(PE'.IOED

BUDGET

BALATICE CfI
1/51/89

BI L[ S/
AC{:0_[{T5

PAYAE,LE AT
r/51/89

F'PE5EI.I I ED

FCR FAfTIEI.II
AT THIS
nEETtt.lG

Dt-to'iET
BALANI-E
I /31/6t)

SALARIES & I/AGES

PERSOIINEL COSTS:

ENPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY

PUBLICE EI1PLOY. RETIRENENT SYS.
UNENPLOYHENT INS.

'/ORKERS COT1PENSATION INS
SU]'IDAY OPEHINBS

CDNTRACTUAL SERVICES:
BINDING
SENINARS & WORKSHOPS
COTINUi.IITY SERVICES

TRAI-ISPORTATION
AUDIT
NCI1T. & PROFESSIOI'IAL SVCS.

LEGAL SERVICES

CtrNTRACTUAL NAIt.IT, & REPAIR:
SERVICE CONTRACTS

PAYROLL SERVICES

NAII'IT. NAI I.I-UTI LITIES
OFFICE EOUIPNENT REPAIR

NAINT.NAIN-NAIi.IT. & REPA.IR

RENTAL-TORY CORNER

JAI.IITORIAL SUPPLIES

NATERIALS & SUPPLIES:

BOOKS

SUPPLIES-LIBRARY
PERIODICALS. SERIALS &

NEV/SPAPERS
AUDIO/VISUAL NATERIALS
NICROFILIl & NICROFICHE

PHOTOCOPY

IISC. EXPETISES:

INSURANCE-OTHER
TELEPHONE

POSTAGE
ADI1INI STRATI VE EXPENSE

PLANNING

PERNANENT PROPERTY:

FURNITURE & FIXTURES

TELEPHO}IE & EOUI PI1ENT

TELEFAX EOUIPIIE}.IT

AUTONATION TOUIPT1ENT

OFFICE EOUIPNEIIT

MAI NTENAI.ICE EOUI PNENT

AUDIO VISUAL EOUIPMENT

LI6HTII-IG
VIDEO RENTAL

TOTAL

1655,000

60.000
49.000
41,000
10.500
5.500

16,500

1,000
I,500
1,500

500
1.650

17.600
4.000

8,000
2,500

44,000
5,000

I2,DOD
540

5,500

97.000
16.500

15.000
2.000
9.000
9,000

14.000
6.500
3.500
5,000

10.500
I 1.000
2.500
7,500
1.400

50D
3.00D
B.ODD
2,000

597.1D
50.00
r 5,00
19.00

(397. r D)
(,50.oo)
( r 5.00)
( t 9.00)

N5E9.9EB. I 5

I

56.753.56
45,437.81
4l ,000 .00
I 0.500.00
5.500.00

'l 6,006.52

1,o00.oo
r.500.00
1.500.00

500.00
| ,650.00

17.600.oo
4,000.00

e.QQO.OtJ

z.ioo.oo
44.OOO.?tO

3.OOO.OO

tz.ooD.oo
540.00

5.5D0.D0

97.000 00
I 6.540.00

r 5.0u0.00
?.QQD OO

9.000 0D
9.OQ0.00

lA,oao.oo
6.0r6 ?r
5.5(i0.00
3,000 DD

0.00

10.500.00
| |.lt)o.0q
2.5oO.QO
7.500 00
1,400.00

500.D0
5.000 D0

8"000.00
7.OQO.tO

I 05.00
9.20

1.467 .OO

276.00

?94.A1
r89 76

2.6 r 5.50

5 r 9.40

558.64

8.8E0.75
2.245.96

76.30
11.40

768.39

$589,988.15

56.68I . r 2
45.457.81
4l .aq\.oo
lo.500.ot)
5.500.on

r 6,006.52

|.DQri.oQ
I ,50ri.00
I.595.00

490 EO

1,e,50.01)
r 6. r 35.00
3.724.D4

7,705.9t)
2.t tD 74

4l,JB6.5rj
3,OO0 00

I I .680.60
54D.Orj

5,l4l .58

88,l5?.25
14.294.04

14.9?3.70
t.?28.60
g.ooo.Dd

B,ZJ I .61

lA.oQo.t_)o
6.016.?l
5,476 45
?.873.ti?

000

lo.5t_io ot)
| | .01''0 lio
2.500.oo
7.5t)0.Dt)
I ,4D0.ltj

-/92 eli

=-,.1ut' 
ttj

R Ot:,O rio
| .3,8 0 54

N46.91 7.85 ($].906.0r))

5.564,04 l?97.60)
5.562,19
7.658,79 (7.658.79)

495.68

32.44

1.400.00 . il .4r10.0r))
276.00 t276.DO)

250.01 ( ?30 r:, I )

lBB.9B {188.?B)
4.089.78 (.{.riBS.7B )

95.00 (?5.00)
455.58 (45s.58)

106,10 il06.10)

12,167.56 il2.167.56)
2.152.85 (2.t92.85)

489.57 ltt39.57 )

594.13 (i94.15)
5.781 .57 (5.781 57)
1.065.39 il.065.3?)

142.01 (,14?.til)

985 .28 { 50 I 4r-l )

409,50 (409.50)

8.225.45 (8.225 45)
29.87 1,2q.87)

265.45 ( 26-1.41, )

"77.82
(77 7 E,?t

23.s5
r 26.98

2Q7 20

6-\9 06

i lE.l[15.14 $ I ,06?.riu6.9 Ii1,138,490 $l0l.BB3.l5 (t5l,lr:)5?t)) $1.087.712.l',s
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3.

WEST ORAI\GE FREE PUBLIC LIBRARY

JAI\UARY 1989 B]LLS PRESHITED FOR PAYI'IHVI ON
FEEIRUARY 22, 1989

Checks are Dated
Januarlz 31, 1989

A}4OUIVI

\DUCHER
NUMBER

3880

PAYEE

N.J. BeII
P/R L/6/89 #7488-7s2s (38)
" l/20/89 #7526-7s60 (35)

Srb-TotaI

Add: Checks #3799-3879

(Less):Deposits

BI.]DGET ALT.OCATION

9. Telephone
1. Salaries-Net
1. . ,

- Issued at Januarlz 25, 1989 Meeting

1. Sal-aries
4. Supplies

PAYI,IENT APPROVED BY:

Total Per Brdget Retrnrt Januarlz 1989

$ 2L.20
40 .00

483.79
15,357 .47
14,051.08

$ 29,892.34

6L.20)

flg-l-_qq.3,_15

kepared Without Audit.

I'{ANHEIM, KOSSON 6, NOVICK

PAYI'{ENT RECOI4,IH{DD BY:

€*nq,,H)en,



V{EST ORANGE FREE PUBLIC L]BRART

JANUARY 1989 BILLS PRESEX\TED FOR PAYMENT
FEBRUARY 22. 1989

4-

Checks are Dated
February 22, 1989

\NCUCFIER

NWBER PAYEE

3BB1 l,tidlantic Mtional Bank
tlIttil

ir[,ttI

3BB2 W.O. ltunicipal Erployees FCU

3883 Florence l,lantel-I
3BB4 Acne Electric Supply
3BB5 Acrre Rubber Starp Works
3886 American Carping Assoc.
3887 Autqrntic Data hocessi-ng
3888A Baker & Taylor

Blillil

cltttir

DlllrI

ElrI
Fllllrr

3889A Baker & Taylor

1. Salaries-W/H Tax
1. Salaries-Erployee S.S.

27. Erployer Soc. Sec.
1. Salaries-Erp1. Savilgs
L. Salaries-Net
6. Mai-ntenance-Main
4. Supplies
2. Books

11. Service Contracts
2. Books
2. ,
)\
-[Z.
1I
-ilZ.

28. Video Tapes
28. ', ,
28. ' ,
28. ' rt

28. ' .
2. Books
-ilZ.
aIZ.
)n
)l

2. Books
2. ,
aIZ.
2. ,
-ltZ.
-ilZ.

2. Books
2. .
2. ,
^[Z.
-ilZ.
)n
')I

-ilZ.
2. .
-[Z.
-ltZ.
-[Z.
2. ,
ailZ.
ailZ.
)|
-ilZ.
4. Supplies
4. ,
2. Books

24. Legal_ Services
2. Books

11. Service Contracts
4. Supplies

11. Senrice Contracts
11. Service Contracts
4. Supplies
4. Supplies
4.
4-

I

I

BUDGET ALI,OCATION A},OUNT

$2,629 .87
L,617.35
1,6L7.37

il

It

I

il

il

tl

3890A Baker & Taylor

B
C
D
E

IltIt

ilIil

$ t37.64
104.16

19.03
2L9.56

20. B0
68.51

$ 68.s6
23.70

100.10
286.60
160.70

($ 20.e2)
45 .05
18 .65
2r.90
29.74

$ 112.84
75.59

L7B.T9
97.35
55.56

290.27

$ 5, 864.59
360.00
267.44
132 .00

34 .90
11.75

r89.76

569.70

639 -66

94.42

809. B0

4 , 036.06

313 .94
104 .00
276.OO
33.s0
8s.00
17.26

L46.76
21 .00

14s.00

L60.74

B
C
D
E

B
C
D
E
F

III

il[[

[il[

III

3891A Baker & Taylor
iltl I

I[[

tt

lt

tt

3892 Void
3 83A Baker & Taylor

B
C
D
E
F
G

H

I
J
K
L
M
N
o
P

o

I

I

tr

il

r
tr

I

I

I

I

il

il

ll

I

I

I

il

il

It

ll

I

ll

I

I

I

tl

tl

I

[ilI

I[[

($ B.e6)
26.02)

8.36 )

t6.97 )

7.42)
325 .00

8.36 )

283.69
26.60)

484 . sB
427.83
37r.76
576.76( 2s.ss )

203.29
836.33
715.06

$ 30s.24
8.70

74.25
40 .53
45 -96

3894A Brbdart Co.
Bllllrr

3895 Conrnerce Clearilg House, Inc.
3896 William P. C.tozzj-, Jr., Esq.
3897 C.W. Associates
3B9B Control Building Senrices, Inc.
3899 D:Font C,raph-ic Arts, Inc.
3900 Elevator Maintenance Corp.
3901 ESO
3902 Har::op Press
3903A The Higtrsmith Co., Inc.

B,
Ctr

I

I

I

I

I

il



WEST ORANGE FREE zuBLIC L]BRARY

JAI{UART 1989 BILLS PRESENIED FOR PAYMENT
FEBRUARY 22, 1989

BUDGET ALT.OCAT]ON

VOUCHER
NUI{BER PAYffi

3904 International Brsiness Machirres
3905 Jewish R.rblication Society
3906A Johrn A. EarJ, Inc.

BlllIr
3907A John Orr1ey & Associates, Inc.

B[[il[ti

3908 Leagnre of Wonen Voters of N.J.
3909 I4C Manus Iocksrnith
3910 ManheJm, I(osson & Novick
3911 }fusic E<change, Inc.
39L2 }trewark Mtseurn
391-3 New Jersey Library Assoc.
3914 Delta Dental Plan of N.J., Inc.
3915A New Jersey Office Supply, Inc.

B[n[[il
cilil[[[
Dilllilil1l

3916 I\./ND(
3917 Petty Cash

3918A
B

3919A
B
C

3920
392t
3922
3923
3924A

B

R.R. Bowker Co.
trlt[[

lrlrrIt

Surbus
Standard & Foorrs Corlrcration
Anita D. Strauss
University h:oducts, Inc.
Val-entile Hardrrare

3925 Video Store Services
3926 Warren Gorhan & Lancunt, Inc.
3927 Wolsten, Inc.
3928A Xerox Corp.

Blllr
crrl
Dlrtr

3929 H. Yor:ng
Sub-Total
(Less): Check #3881

PAYIvIHVI RECCI4MENDED BY:

4. Supplies
2. Books

18. Janitorial Supplies
18. ' ,
2. Eboks
1n

19. Magazines-Newspapers
6. Maintenance-Main

23. Managernent Senrices
2. Books

10. Conrrunity Relations
10. Conrmnity Relatj-ons
26. Hospitalization
4. Supplies
ln
LI

1-7 . Equignent-Janitorial-
11. Service Contracts
4. Supplies

12. Transportation
13. Postage
B. Utilities
B. rt

2. Books
2. ,
attZ.

11. Service Contracts
2. Books

28. Mrninistrative D<pense
4. Supplies

18. Janitorial Supplies
18. ' ,
4. Supplies
2. Books

21,. A/V Materials-Software
25. Photocopy
25. ,
25. ,
25. ,
19 . Magazines -Newspapers

1. Salaries
27. Erployer Soc. Sec.
1. Sal-aries

PAYMEI{T APPROVED BY:

Corp.

Checks are Dated
Pebruary 22, 1989

AI'4OUIVI

$ 257.2r
BB.OB

$ 34.90
50. Bs

5.

56.0s
23.67

345.29

85.75
2s.00

L87.40
I,467.00

2L.33
15 .00
90 .00
52.44

4s0.61
B .00

110. BB

2,6L3.50

t,245.77
33.2s

1, 440.00
L26.98

L,169 .06

13.3s
27 .47

385 .00
7r.40

768.39
s1.30

$ 25,L97 .t7

ll lt

PSE&G
il[tt

$ 18B.86
30.00
24.55

207.20

$ 78.13
9.20

23.55
$2 , 575 .39

3B .11
$1,076.2O

74.8L
94.76

7.56
5.79

s 393.00
r25.t3
125 .13
125.13

$4,247 .22
L,6L7 .37

360.00
267.44

1989

Prepared Without Audit.
I'{ANHEIM, KOSSON & I{OVICK

3BB2
3BB3

Total Accounts able Janua

*1ffoz/ha*Z)r Cil



\T EST ORAI.IGE FREE PUBLIC LlBRARY

SCHEDULE OF \'IDEO TAPE RENTAL

FOR THE I.1O}ITH OF JANUARY, I989

. CURREI,IT NOI.ITH YEAR TO DATE

REIITAL INCOI1E 474.00
PURCHASES ( 659.55)

4?4.00
t 65e.5bi

( I 6s.66) ( 1f,5.66)



\{EST ORANGE FREE PUBLIC LlBRARY

STHEDULE OF PHOTOCOPY INCOI{E

rOR THE MOI.ITH OT J*NUARY, I 989

CURRENT M()NTH YEAR TO DATE

xERox tNCot4E 1,557.50 t,557.50
LESS: XER0;( EXFEIISE (768.39) (768.59)

]IET XEROX II.ICOME 559.t r 569.t r



TIEST ORANGE FREE PUBLIC LIBRARY

SCHEDULE OT HEETING ROOH INCOHE

I 989

DATE ANOUNT DESCRIPTION

l/51 50.00 w0 DEtlocRATlc comr"llTTEE

JAN 50.00



AGENDA

WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES

January 25, 1989

l. Rol I Cal I

2., 0pen Public Meetings Act

3, Minutes

4. Election of Officers

5. Treasurer's Report

a. Bills Presented for Payment

b. Financial Statement

6. Staff/Conmunity Participation

7, Acting Director's Report

8. Conmittee Reports

9. Old Business

10. New Business

a. Appoint Cormittees for 1989

b. Designation of Bank Accounts

c. Professional Services Contract

11. Cormunications

12, New Friends of the West 0range
Publ ic Library

73, Adjournment



MINUTES
OF THE WEST ORANGE PUBLIC I,IBRARY

BOARD OF TRUSTEES

MEETTNG OF JANUARY 25, 1989

The meeting was called to order at 8:07 P. M. by President
Herbert M. Gladstone. The following members were present consti..
tuting a quorum: Jane Degnan, Albert Kupferer, Gayle Levy,
Irving Soloway, Anita Strauss, and John Willies. AIso present
lrere Board Accountant, Stewart Manheim; Board Attorney, William
Cuozzt, and Acting Director, Emma-Lou Cza::necki.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 237, approved
October 21, 1975 and known as the Open Public Meetings Act, proper
notice of the meeting and a-11 Library Board meetings of 1989 tflas
posted and shall remain posted throughout the )uear on the cfficial
Main Library Bulletin Board, \t/as mai-1ed to the "Star-Ledger", the
officially designated newspaper, was mailed to the "West Orange
Chronicle", the second newspaper and vras hand-delirrered to the
Township Clerk.

I,lINUTES:

Mrs. Degnan made a motion to accepi the Minutes of the Board
Meeting of December 19, 1988 as presented. Mr. Kupfqapr seconded
the motion and it was carried unanimously.

OPENING OE BIDS:

The order of the Agenda was changed to al-
telephone bids. Mr. Willies opened the sealed
Board, the public, and some representatives of
companies. The following companies submitted

1

2
Johnston Communicati-ons
American Telephone and Computer

Systems, Inc
Office Business Systems, Inc.
Executone
Commercial Telephone Solutions-
Tele-A-Phone Distributors

3
4

s)
6)

low the opening of
bids before the
the telephone

bids:

$ 9,685.00

14,626.50
8,99 2.00

10,866.13
6,600.00
6,900.00

Mr. Willies said that the bids would be discussed lvith the
telephone consultant, who would make recoflrmendations to the Board
at the next Board meeting which would be held on February 22,1989



ELECTION OF OFFICERS:

The Nominating Committee consisting of Mr. Soloway, Chairman,
and Mrs. Strauss, recommended that the Board accept the following
slate of officers for 1989: President - Jane Degnan, First Vice
President Irving Soloway, Second Vice President John Willies,
Treasurer - Anita Strauss, Secretary - Albert Kupferer.

Mr. Willies moved that the nominations be closed. It was
seconded by Mrs. Levy and carried unanimously. It(r. Kupferer made
a motion to accept the slate of officers as reconrmended by the
Nominating Committee. It was seconded by Mr. Willies and passed
unanimous Iy .

On behalf of the Nominating Committee and the Trustees, Mr.
Solaway commended Mr. Gladstone for his prestigious past years as
President.

Mr. Gladstone thanked Mr. Soloway, and said he had seen many
changes during his years on the Board.

He was appointed to the Board as of January l, 1982 by Mayor
Sam Spina and has served on the Building and l4aintenance Committee,
the Personnel Committee and been President of the Board since
Januarv, 1985. He feels that as West Orange groh/s, the Library
should be in the forefront helping it give to its citizens 1eader-
ship through the services it renders to them.

He said that the Planning Committee Report which was adopted
provides a real opportunity to move forward in the next 5 to 10
years. The implementation of the report with the arrival of a new
Director augurs well for the future. He also mentioned that he
thought the Board shoul-d consider holding a dinner in the near
future for the new Director.

I'lrs. Degnan thanked the members of the Nominating Committee
and the Board for the vote of confidence and pledged to do her
best.

TREASURERI S REPORT:

1) BiIls Presented for Payment:

Mr. Manheim pointed out that Mrs. Reed's annual leave check
was accrued in 1988 and has been properly charged to the 19BB
budget.

Mr. Willies made a motion to accept the Bi1ls Presented for
Payment for the month of December, 1988 subject to further
research on the chairs with either a credit or a debit to be
amended in the 1989 budget. Mr. Gladstone seconded the motion,
and it vras carried unanimously.



Financial Statement:

Mr. Manheim submitted an end of year financial report
consisting of Exhibits A, B, c, and D. After reviewing the
report, the following resoluti-ons were approved and accepted by
tsoard motion as follows:

I RESOLVED:

That the 1988 West Orange Free PubIic Library Budget be modified to the total
amount of !945 ,922r-29 to cover the actual 1988 encumbrances /expend itr'r res' Such

modification shaII be covered by the 1988 budget as granted by the Town of west

Orange 1n the amount of !9291999, plus the appropriations of !92-r-922 '58 accumulated

revenue as fol lows:

Amount Transferred to 1988 Budget Fund on 8/24/88 from:

2l

Accumulated Revenue 1 /1 /88

Transfer made-9/?!199

2. I 988 F ines & Receipts Used in I 988

5.1987 N.J. State Aid

Ie!el
(Less) Unexpended 1988 Br+dget 12/51 /88

!el-4pprePrf eile!--trel-1999-9! 9ge!-Icl9
f rom Accumu lated Revenue

I I RESOLVED:

The following 1988 funds to be transferred
Accumu 1a ted Revenues:

to

$ 69.594 .00

J4,915.00

---L19I.'-99$107,690.00

!_!?fi19,_!?)

9:22"1922:29

$ 1 5,839.29
2 .57 5 .86
I,405.48

49,588.00
12,636.42

9:9L911:92

l. 1988 Fines & ReceiPts Fund
2. 1 988 Los t Book Fu nd

3. 1988 Book SaIes & Excess Property SoId Fund

4. State Aid Fund-1988
5. Balance of Budget Fund-l 988

Is!el-Igl9s-!e-!e-f relclsrreq-!e
4sscr cleleq- Eeve!s e- -!? /L! 199- -

Ir{r. Ialill-ies moved
Gladstone seconded, and

to accept Resolution I and I
it was carried unanimously.

14r



It was pointed out that the videos have been a big success
thanks to the recommendations of certai-n members of the staff and
the initiation of the program by the New Friends.

ACTING DIRECTOR, S REPORT:

A discussion was held concerning the purchase of a special
beeper system to replace the present unit.

Mr. Gladstone made a motion that based on the Acting Directorrs
recommendation, a nevr beeper be purchased as a securi-ty measure.
Mr. Willies seconded the motj-on and it was passed unanimously.

I4r. Kupferer read a letter from Mr. Gladstone to A1 Buono
commending him for his outstanding painting of the library and the
cleaning of the Director's office.

I,Irs. Degnan thanked Mrs. Czarnecki for taking over as Acting
Director.

COMMITTEE REPORTS:

1) Search Committee:

Mr. Kupferer reported that the final round of interviews with
the three candj-dates had been held on January 18 and that a
decision had been made as to the appointment of the new Director
of the West Orange Public Library. Ms. Caren Brown was chosen
unanimously to be appointed to the position. Ms. Brown has had
many years of experience and has the skilIs necessary to
accomplish the job.

Mr. Kupferer rnade a motion that the Board appoint Caren Brown
Director of the West Orange Public Library at a salary of $48,000
per annum effective on or about March l, 1989. Mrs. Strauss
seconded the motion and it was carried unanimously.

A letter will be sent to Ms. Brown with a duplicate to be
signed and returned to the library. Mrs. Degnan said that the
Search Committee would be disbanded. She thanked the members of
the committee for all of their effort and time.

2) Planning Committee:

Mrs. Strauss announced that all of the copies of the report
have now been printed and collated. When the covers are received,
they will be spiral bound.

OLD BUSINESS:

Mrs. Strauss has been invited b1z State Librarian, Barbara
Weaver to attend a planning retreat during the time of the
February Board meeting and she will report to the Board at the
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March meeting. Ilrs. Degnan rerninded everyone how important it was
to promote the West Orange Public Library as much as possible.

Mrs. Strauss reported that the the library's needs are
mentioned in the Township's Master P1an, and that a l-etter was
sent to the Planning Board and the consultant detailing the
library's needs. Mr. soloway noted that it was important'that
the Planning Board be made aware of the loss of parking spaces.

NEW BUSIITIESS:

Mrs. Degnan appointed the following Trustees to Committees
for 1989:

Planning Committee: Anita Strauss, Chairman and Gayle Levy
Buildi-ng and Grounds: Herbert Gladstone, Chairman, and Irving

Solovray
Personnel: Gayle Levy, Chairman, and Herbert Gladstone
Finance: John Willies, Chairman, and Anita Strauss

It was decided that the Board of Trustees would invite Caren
Brown to dinner on February 2!, 1989. Mr. Cuozzt will take care
of the arrangements.

Mr. Kupferer designated the following depositories and
associated accounts to be maintained for library funds for the
year 1989 at }lidlantic National Bank, Main Street, West Orange,
New Jersey:

1. Checking Account
2. Statement Savings Account - Accumulated Revenues
3. Statement Savings Account - Workers' Compensation
4. Statement Savings Account Book Escrow Account
5. Checking Account Communitlr Services
6. Petty Cash Checking Account
7. Investorsr Account

Mr. Willies made a rnotion to accept the depositories and
associated accounts as listed. Mrs. Reed's name wil-I be deleted
from the Petty Cash Checking Account. Miss Cushing will be
appointed to sign checks on the account until- the new Director
assumes her position. It was seconded by Mr. Soloway, and carried
unanimous 1y .

PROFESSIONAL SERVICES CONTRACT :

Mrs. Strauss made a motion to accept the Professional
Services Contract as presented. Mr. Kupferer seconded the motion
and it passed unanimously. (See attachment)

COMMUNTCATIONS:

1) A Ietter to Emma-Lou Czarnecki from Mr. Gladstone requesting
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her to serve as Acting Director
director.

pending employment of a new

A letter to the Library Staff from Carol Hvde, H. A. P.
Teacher thanking ever)rone for their kindnesses to the sixth
grade H. A. P. c1ass.

2)

3)

4l

s)

6)

A letter to
concerni-ngt

A letter to
requesting

West Orange Chapter of Hadassah from Mr. Gl-adstone
fees for the meeting room.

Samue1 Klein & Company from Mr
an audit for 1988.

Gladstone

Announcement from Robert Drescher to all new and old Trustees,
inviting them to attend an orientati-on program.

Letters to Governor Kean, State Lj-brarian, Barbara Weaver,
John Klagholz, President of the State Board of Education, and
Saul Cooperman, Commissioner of Education were sent from Mr.
Gladstone praising the efforts and assistance of Robert
Drescher, TJ-na KereszLtry, and Keith Fiel-s in the planning
proj ect.

The meeting was adjourned at 9:55 P

Respectfully submitted,

M.

erdr, 6dcretary
of Trustees

Sandra G. Sessing, Secretary Albert
Library

F. Kup
Board



ANNOUNCEI\IENT OF AWARD

PER N. J.
PROFESSIONAL SERVICES CONTRACT

40:A-11-1 ET. SEQ.

OF

C

THE BOARD OF TRUSTEES of the West Orange Public Library announce

that Manheim, Kosson & Novick, C. P. A.'s, William F. Cuozz!, Jr.,
Counselor at Law, and Samuel K1ein & Company, Auditors have been

appointed. to furnish professional services in management and discharge

d.uties pertaining to the Budgetary, Financial, Administrative, and

Legal requirements of the West Orange Free Public Library; at the
agreed fees; .by Board'.Resolution as follows:

,'WHEREAS, there exists the need for the performance of professional
services in management and discharge of dutj-es pertaining to the

Budgetary, Financial, Ad.ministrative, and Legal requirements of the

West Orange Free Public Library, and

WHEREAS, The Local Public Contracts Law (N. J. S. 40:A-11-1

et. seq. ) requj-res that Resolution authorizi,ng the award of contracts
for professional services without competitive bids must be publicly
advertised:

NOW THEREFORE, BE IT UNANII{OUSLY RESOLVED, by the Board of Trustees

of the West Orange Free Public Library as folLows:
1) The president and Secretary are hereby auttr-orized and directed

to execute the agreement with Manheim, Kosson & Novick, C- P- A.'s,
William F. Cuozz]., Jr., Counselor at Law, and Samuel- K1ein & Company,

Auditors for performance of the aforesaid services.
2l The contract is awarded without competitive bidding for

professional services under the provi-sions of the aforesaid Local

Public Contracts Law. "



t ACTING DIRECTORIS REPORT

January 20, 1989

First, let me tell you how happy I am to take over as

Acting Director for this interim period. The first two weeks
were a litt1e tough because I have been trying to juggle two
jobs at once the Technical Services Department and the
Director's Office, and at times I feel like I'm being pulled in
all directions and that there is not enough hours in the day.
But I do want to commend Sybil Seidler and the rest of the staff
of the Technical Services Department for working so conscien-
tiously to fiII in during my absences from the department. Each

day it becomes easier, and Sandy has been such a heIp, ds well
as the rest of our fi-ne staff .

During the past week, Jackie Lepore has been on vacation
and will be out next week as well. Elizabeth Springsteel has
taken over the Circulation Department and is doing a wonderful
job with the scheduling and keeping up with the day to day
problems in that department.

Our newest employee, Patrick Stanton, is working out very
well and is becoming a valued member of our staff.

We are in the process of hiring 3 or 4 new Library Pages as

our former Pages seem to be dropping by the wayside. Mainly,
they leave because they find that they can not work and keep up
with their stud.ies at high school. I have been speaking with
Roz Manzor who is a coordinator with the Cooperative Education
Program at the high school and she is in the process of finding
some young people who are j-nterested in becoming Pages at the
library.



t
The staff has had two meetings the first on January 9th

with the heads of the departments and the second on January 10th

with the full staff. I also plan to have a Technical Services
department meetinq on January 23 which will be a first, because

it was not possible to hold these meetings in the past. I hope

these meetings will bring about greater communication with the

staff. A1so, on January 17th, I represented the West Orange
public Library at the Essex County Library Directors' meeting at
the East Orange Public where we met the new Director of the
Newark Public Library, Alex Boyd and welcomed Marc Eisen as the
new Director of the East Orange Public Library-
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BUDGET REPORI

I

ADOPTED
BLID6ET

I 988

is45,000

38.000
42,OOO
57.O00
6,500
5,500

t 5,700

t,o00
1,000
|.500

5DO
1,650

16,800
6,000

7.000
2,200

40.o00
2,s00

I J,000
540

2,900

07.000
t 6,500

t 2.000
2.O00
8,000
7,000

15,000
6,1 00
3,500

Rr tttriF I

BAl Atlr. t
l2/31/1_\1\

SAIARIES & t /AGES

PERSO}ItIEL COSTS:

ENPLOYEE HEALTH
BE}IEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY, RETIREHENT SYS,
UNETPLOYMENT INS,
V/ORTERS CONPEHSATION INS

SUIIDAY OPENIN6S

CO].ITRACTUAL SERVI CES:
BII.IDING

SENINARS & WORKSHOPS
COHHU}IITY SERVICES
TRAIISPORTATIOII
AUDIT
NGNT, & PROFESSIONAL SVCS.
LECAL SERVICES

CONTRACTUAL I1AINT. & REPAIR:
SERVICE CONTRACTS

PAYROTL SERVICES

NAINI. I1AIN-UTILI TITS
OFFICE EOUPHEIIT REPAIR
HAINT,NAIII-I1AINT. & REPAIR
RE}ITAL-TORY COR'{ER

JANITORIAL SUPPLIES

HATTRIALS & SI.JPPLIES:

BOOKS

SUPPLIES-LIBRARY

PERIODICALS. STRIALS &
NO/SPAPERS

AUDI O/VI SUAT hATERIALS
I"lICROFI LN & NICROFICHE

PHOTOCOPY

IiSC. TXPET.ISES:

I}ISURANCE-OTHER

TELEPHONE

POSTAGE

ADNI IIISTRATIVE EXPENSE

PLAI'ININ6

ruRHANTNT PROPERTY:

FURNITURE & TIXIURES
TTLEPHOIIE & EOI.,,IPNENT

AUIOI1AT I ON EOI.'I PIf NT

OFTICE EOUPHE}II
llAINTENANCE EOUI PTIENI

AUDIO VISUAL EOUIPNENT

I.I6HTING
VIDEO RENTAL

TOTAL $ 957,690 $ 90. r 50,24 1886.750.28 37a.e59.72 t s8.525.50

2.000
9,000

500
2,t00

900

i 4s,02s.85

3.665.24
3,490.26

2so.7t

1.448.94

40.00
Q6B 67'

t 5.oo

1,400.o0
276.OO

245.50
202.11

2,390.56

5,555.07

t 35.82

9.869.09
1,435.21

9.592.52

575.39

1.240.OO
176.34
45 t .35

1.223.44

t,655.00
420.00

235.65

t s50,496.30

57.969 79
40.595.20
28.264 00

4.A47 37
5.005.00

10.056.46

512.4O
900.95
257 Bl
263 65

Lt50 00
r 6.7pB 0o
4.e?r.0o

6,945.55
t ,908. t 8

54,6 t 0 65
880 25

t 4.059 89
540.00

3.219.19

77.O47.44
13.766.44

to,743 23
376 24

2.561 .31

6.e95.77

I I .4S5.08
4.062.34
2.518.73
4,693.34

0.00

t.539 50
000

6 I 7.90
5,582 40

9 1 5.99
0.00
000

r .576.99

i 14,s05.70

50 2t
t,404.60
8,756 00
t,652 63

497.OO
5.665.54

487 6D
99 07

1,242.t9
256.35

000
52 00

| ,009.00

54 4l
291 .82

5,389.37
L6 I 9.75

( t,059.89)
0.00

(5r 9.r e)

9.952 56
2.755.56

L256 77
|.625 76
5.438 69

4.23

3,564 92
2,O57 66

7Bt ?7
(4,69S.34)

0.00

660.5D
9,000 00

( r r 7.e0)
(1,282 40)

fl5 99)
000
0,00

( I ,s76.9?)

397 tD
5D 00
15 r)D

19 DO

1.650 00
1,400 00

2J6 00

23,O 0 t
I88,98

4.069 7B
95 00

435 58

t06.t0

t2.t6756
2,192 85

46q 57
3?4 15

5.76 t .57
t,065.59

t42.Ol
501 49
409.50

3,906.00

297 60

7.658.79

t5,795 55
29 87

263.45

277 82

I ro,s97.70

(?67 39)
t.404 60
1.o77 2l
t.652 63

,197 Ot)
5,665 54

90 5t\
49 c'7

t.?27 t9
7t7 i'j

( 1,650 0r,'1
( I ,I't:.B C,O)

753 00

r I 75 5-r)
lf)2 84

1.299 39
|.524 75

( 1.475 27)
DO0

G2529',)

(2.2 r5 00!
5407t

767 70
|.22'.) (..,5

(542 FiB)
(r,06t.l6)

3.4?2 gt
| ,53r: l7

371 97
(4,695 3.4)

000

( r3. r3i.05)
8.970 tI
il r7 90)

( 1.545 E:-i)

il3 99)
o (io
ooo

( |.854 8l)

!12.636.42
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3.
WEST ORAI{GE FREE PI.JBLIC LIBRARY

DECEMBER 19BB BILLS PRESHVTED T.l3R PAYMENT ON

JANUARY 25, 1989

\DUCHER
NUI\AER

3780
3781
3782
3783
3784
3785
3786
3787
3788
3789

tl

lt

3790
3791
3792
3793
3794
3795
3796
3797
3798

PNYE

C,ale Research
Star Iedger
R. R. Ebwker
Cahners Rrblishhg
Globe Office Supply
AT&T
NJ BelI
PSE&G
IOla Reed
I'tidlantic .r,l't 

Tn
NJ-GIT
W.O. Library Unenpl a/c
Twp. of w.O. -Hospitall-zation
PEP$ 20284rr ri -Supp. annuity
Int'I Union of Operating frrgireers
PERS 20284
l{.O. l4unicipal Enp. FCU

T, tp. *1ft* Asency

P/R t2/9 #7407-7444 (381
" L2/23 #7445-7487 (43)

Sub-TotaI

Md: Checks #3723-3779 Issued at L2/19/BB

BUrcE-f ALL !\-TION /\I4OUNI

2. Eboks $ 88.35
28. Mministrative b<p. 1,090.04
2. Books 94 .16

28. MministraTlVE Exp. 133.40
4. Supplies 624.90
9. Telephone 159.19
9. Telephone 19.15
8. Utilities 38.11

26. Hospitalization 99.20
1. Salaries-W/H Tax 53,025.02
1. Safaries-Elrployee SS 1,779 .56

27. Eirployers Soc.Sec. L,779.56 6,584.14
1. Sa1ari.es-NJ W/H Tax 979.64
1. Salaries 69.96

26. llospitalization 3 ,266.44
1. Salaries 2 ,786.40
1. Salarie?-Supp. Annuity 176-28
1. Salaried-Union ttues 170.00
1. sararie$ t6o.44
1. Salaries-trnp. Savings 545.00

28. Unenrploynent Ins. 5 280.77
29. Transfel 2L7.91 498.68
1. Salaries-Net 15,461.60
1. " i " 16,161 .34

Checks are
Decernber 31

Dated
1988

s 49,207 .O2

41,561 .45
$ 90,768.47

s 1s.7s
42.95

200 .00
2I7.91

11.95
576.t7 ( 1.,064 .73)

$ 89,703.74

4 6.50

f jq,l99=21

(tess): Check #3665 (Void)
3762
376L
3798

Deposit 1219
Increase in Conm.rnity Services

Add: Petty Cash Checks #1839-1849
Issued October, I{overilcer, Decsnber 1988

Total- Per Erdget Re[rcrt Decenber 19BB

PAYMHIT RECf,I4{ENDED BY: PAYMENT APPF{CVED BY:

Prepared Without Audit.

MANI{EIM, KOSSON & I'troVICK

I4. Supplies
28. tost Books
29. Transfei
29. Transfer
2. Books

./'7'12'72/4 - #=,-;."- fr""r.Zr-

0,



4.

WEST ORAI{Gtr FRtrtr zuBLIC LrBli rry

AI.4OUNT

DATE

to/tt
ro/LL
tl/2
11/ls
11/ls
tr/29
tt/29
rL/29
t2/13
t2/13
t2/L6

\DUCHER

1839
1840
184 1
1842
1843
1844
1845
1846
t847
1848
1849

TOTAL

Services

Services
Services
Services

NJT,A/CSS 15 '
Wrege-Mankoff @llection 2'
Cait wnite 10'
Cash 2'
Lota Reed 15'
NJI,A 2.
Gail White 10'
Leslie Reed 4'
Cash (Wreattrs ) 10 '
Cash itree) 10'
T\rp. of W.O.(Christrnas Party) 10'

PAYEE

PAYMNT RECIDOiBIDEQ-EY:

BUDGET ALI.OCATION

WorkshgPs/Ssni-nars
Books
connn:nlty Senrices
Books
WorkshoPs/Sernilars
Books
Connmnii-tY
Suppl ibs
Cornunf tY
Corrrnrnj-tY
Cormr:nity

20.00
24.OO

1 ls .00
45 .00
20 .00
5.00

17.50
40.00
70 .00
45.00
45 .00

s 446.50

€-rr*"',%;.- fi"*'/;
PAYMH{T APPT{f,\ED BY:

Prepared Without Audit'

MANHEIM, KOSSON & I\OVICK

.9.



:

WEST ORAI{GE FRE PUBLIC IIBRARY

DECEI4BER 1988 BILLS PRESH\TIID FOR PAYMENTT

JANUNRY 25, 19I]9 I

5.

Checks are Dated
January 25, 1989

(,OUT{ER

MJMBER PAYE

N.J. BEII
l4idlantic National- Bank

ltlltr

trllll

W.O. MuniciPal Erqll. FCIJ

Iola Reed
Anerican Bindery-East
Anrerican Library Association
Autcrnatic Data Prrocessing
AT&T
xlrtr

Void
Baker & TaYIor

Irrtr

Baker & Taylor
Illll

Baker & TaYlor
Baker & TaYlor

Illll

illtIt

Illll

Baker & TaYlor
nntr
xnll
I

il

ll

n

n

lt

I

il

tr

ll

ll

x

tr

il

I

tl

I

n

I

It

ll

tr

I

lt

tr

il

il

Illl!

Brodart
Connerce Clearing House, Inc'
Continental Book Co.
Contjnental Lighting }4aint ' Supplies
William F. C.tozzi-, Jr., Esq.
C. W. Associates
rlttr

D:Pont GraPhic Arts, Inc.
Eastern of New JerseY, Inc.

nlltrtlll

nllll

BS@
It

tl

aai=o., Record Clearance
Elevator Mailtenance CorP'
ES@

ll

BUDGE'I ALT.OCT(TION

9. Telephone
1. Salaries-W/H Tax
1. Salaries-EnPloYee SS

27. Brployer's Soc. Sec-
1. Salaries-BnP1- Savings
1. Salaries-Net
3. Binding
2. Books

11. Service Contracts-P/R
9. Telephone
oll

2. Books
z.
2. Books
2. ,
2. Books

28. Video Tapes
28. ' rr

29. ' rl

21. A/V Materials-Software
28. Video Tapes
2. Books
2. x

2. ,
2. ,
.) rr

-llz.
2. ,
2. tr

2. ,
2. ,
2. ,
^llZ.
,ll

4. Supplies
2. Books
2. Eboks
6. Maintenance-Mairt

24. IregaL Services
2. Books
Z.
4. Supplies
6. Mai-ntenance-Mai-n
-ttllb.
8. Utilities

19 . Magazines-NewsPapers

,, 1 il
Itrl rr

/\l'40ul{r

$

$5,L24.22
2,31L.24
2,311.26

2LO.30

9 ,746.72
54 5 .00

2,904.69
397. 10

23.79
188 .98

1s9. 19

165.40

112.20
64 -96

3799
3BOOA

B
c

3801
3802
3903
3804
3805
3806A

B
3807
3808A

B
3809A

B
38 10
3811A

B
C

D
E

3812A
B
C
D

E
F
G

H
I
J
K
L
M

38 13
38 14

38 15
38 16
3817
3818A

B
3819
3820A

B

382fi

3822
3823
3824A

B
3825
3826A

B
3827
3828
3829
3830
3831
3832

s 3.6s
155.54

$ 118 .91
46.49

s 83.44
28.76

$ 66.s1
58 .91

136.30
36.45
16.10

ts le.5Tt
( 14.68 )

112 .00
30.69

224.24
( 10.45 )

569.14
37.62

240.34
382.64
305.21
205.94
429.86

s 36.00
19 .00

s 125.00
9.50

1,284 .40
($ 3.oo)
( 8.20 )

59 .00
164.47

$ 21 .00
21 .00

$1,460.37
88.35

3t4.27

B
C

D

19.
t9.
19.

2,494.O4
47 .19
32.60

307 .20
300. BB

276.00

55.00
64.14

1,4 18 .90

212.21
3';7 .6tI
t46.76

42.OO
50.00

1,548.72
3,o29.45

65.91
67 .00

199 .00
3,832.00

44.59

21. L/v MhLerj-als
11. Service Contracts
11. Servibe contracts
11. ,r,ll

Workshops-Ssninars
Books

lt

@uiprnent-F\rrn. Fix.
Books
Supplies
Books
Books
Books

Essex Co. Library Di-rectors, Inc' 15'
C,aIe Research, Inc - 2'

llll"2.

Gaylond Bros. 17 '
c. K. HaII & Co. 2'
Harrop kess Printers 4 '
H.w. wilson Co. 2'
Infornntion Press Co. 2'
LaraDzers Co.{perative Hrblishing Co' 2'

*



6.

WESI ORAI'GE TRM PUBLIC LIBRARY

DECEMBER 1988 BILI,S PRtrSI:NIIID IOIT PAYMtrt{f

\iIil,CHER
NUI.4BER

Ctrecks are Dated
January 25, 1989

PAYM BUDGE-I ALT.OCATION AI'4OUNT

Mac Millan Rrblishing Co. 2' Books $ 671'00
tr 1 tr tt 2. " 134.46 $

Manheim, Kosson & Novick 23' Managenrent Services
Florence Mantell- 26' Hospitalization
I.,IcGraw-HiIl hrblishing Co. 2' Books

M & J Ffank, Inc. 17' Equifrrent-office
N.J. tawYers Diary & Manual 2' Books

tlerr .lersly office supply, rnc. 4' suppries
N.J. Anerican Water Co. 8' Utilities
N.J. State Disability Benefits F\rnd 5' Insurance-other
IyfND( pagilg Co. - 11. Servjee Contracts
;r:i 

=it= 
*' 

li, H:i:E:La'lio" ' '?3:33
9.30

tr n 17' Equiprnent-Telephone 29 '87
Pippert kess 4' suPPlies
Fostrmster 13 ' Postage

kescription Center 4' suPPlies

H: f f 
a. utilities $2,618'53

3B .11

Pension Mjustnrent Rrnd 28 ' PERS

R. R. Bowker 2. Books

Secretary of State 10' Conrn'rnity Relations
Sorbus 11' Service Contracts
Star Ledger 9' TelePhone
Superintendent of Docunents
l,trorndij<e hess

nll

3M X RP 2052 (N0)
Itllltrll

lltrlltrll

University Microf ilns International
Valente Hardware 18' Janitorlal Supplies 5 24'56

tr rr 18. " i " 22'49
n 'r 18. " I " 26'08
tr tr 18. " ' " 32'97

World Alnanac Education 2' Books

worrafl R_rblications, Inc. 19. Magaziles-Newspapers

West R-rblishing 2' Books

Xerox Corporation 25' Photocopy $ 125'13

125.13tr " ?:'-. ." I .;_zro:oo
Xerox Corporation 25' PhotocoPY S

,, tr 25. t )30'00
x ,' 25. " 230'00

Youngnnn's17'Equifrnent-F'\:rn'Fix
Voungrs News Service 19' Magazines-Newspapers

Midl-antic National Bank 1' Salaries-W/H Tax $ 980'08
tr rr rr 1. Salaries-Erployee SS 1,250'93
tr r ,, 27. Efrptoyers Soc. Sec . L,25O'93

N.J. Gross Incone Tax 1. Salaries-N'J ' W/tl

West orange Library -1' SalarigS-unenrn' Savings

Township of West Orange 26' Hospiteilization
PERS 20284 - 1' Salaries
PERS 20284 1' Salaries-Supp' Annuity

International Union of Oper' Engr' 1' Salaries
PERS 20284 1' Salaries
West Orange M:nicipal frployees FCU 1' Salaries
Max Bl-au & Sons 17 ' F\rrniture & Fixtures
Mden FUrniture, Inc. - 17' F\'rrniture & Fixtures

-' i,,iJ);e 3 y7 L- Du/ t,*f
- t4<"/-s oN Ft /e

3833A
B

3834
3B3s
3836
3837
3838
3839
3840
384 1
3842
3843

3844
3845
3846
3847A

B
3848
3849
3850
3851
3852
3853
3854A

B
3855A

B
c

3856
3857A

B
c
D

3858
3859
3860
3861A

B
c

3862A
B
C

3863
3864.
3865A

B
C

3866
3867
3868
3869
3870
3871
3872
3873
3874
3875

805 .4 6
1,400 .00

297.60
1,446.O4

263.45
36.Z',s
44.40

148.74
t42.Ol

8.00

158.68
lo3.o0
400.00

14 .36

2,656.64
7 ,658.79

2r9.40
15 .00
33.25

132 .00
200 .00

200.54

187.(X)
5,7tlI.s7

106. 10
37.7r
26.O0
31.75

375.39

690 .00
82B .00

51 .30

3,481.94
1,000.4 3

533.66
3 ,266.44
2,58L.92

88.14
195 .50
L48.37
360 .00

3, 556.00
B 12 .00

?9 72
Ji7 ?

r{

3€gD- 7tg O_/<__



7-

WEST ORAI\EE PREE PUBLIC LIBRNRY

DECEMBER 19BB BILI,S PRtrSENTED T.lcR PAYME{T
JAI.IIJARY 25, 1989

Checks are Dated
January 25, l9B9

\DI.'CIIER
NWBER

3876
3877
3878A

B
3879

s7,435-46
2,31r.26

54 5 .00
2,904 .69
2 ,23I.Ol
1,,25O .93
1,000.43

533.66
3,266.44
2,581.92

88. 14
195.50
r48.37
360.00

PAYEE

DrFont Graphics, Inc.
The High gnith Co.
Brodart Co.

Facts on FiIe

Sub-Total

Add: Acc.ounts Payable
Iola Reed
I(nol]- Ctrai-rs

Sub-TotaI

at 12/31/88

less:
#3.800

3801
3802
3865

3866
3867
3868
3869
3870
387 1
3872
3873

Total Accounts Payable Decernber 1988
Per Eludget Report

PAYI'4EIII RECtrM4ENDH) BY:

Salaries-Gross
n-rrniturel & Fjxtures

s 17.26
l1s.61

$ 266.78
1,260.00 1,526 .78

445.00

.$ 
72,052.01

$3 ,906.00
5,568. 10
1,650.00 ll,124.lo

s 83, 176.11

BUDGET ALLUJ\-TION

4. Supplies
4. Supplies
4. Supplies
4. ,
2. Elooks

Audit

AI"IOUNT

1.
17.
16.

1. Safaries'
27. Etrployers Soc. Sec.
1. Safaries
1. Salaries I

1. Salaries
27. Elrployer Soc. Sec.
1. Salaries l

1. ,
26. Hospitalization
1. Salaries
1. Salaries
1. Salaries ,

1. Salaries
1. Salaries ( 24 ,B52.Br)

$_-1q,_l23.lq

€** o' +4. (4-z-, ff*rr-"/:

PAYMENT APPROVED BY:

hepared Without Audit.

MANtlEIJ,l, KOSSON & I{OVICK

{1,



V/EST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT - TIOI.ITH OF DECTHBER OF I968
LIBRARY BOARD NEETING OF JA.NUARY 25, I9B9

I 986
ACTUAL

EXPENSES

B'f LIBRARY

I 987
ACTUAL

E;(PEI.ISES

BY LIBRAR'f

I 988
ACTUAL

EXPENSES

B'f LIBRARY

I 986
APFTROT.TED

BUDOET

E.(HIBIT A

UI,IEXPENDED OR
(OVER.fNCUl-IEERED )

BA.LAI.I[ES AS
CCI1PARED'$/ITH
I 986 APPROVEB

EUD6E T

SALARIES & V/AGES

CONTRACTUAL SERVICES:

B[tD[.lc
COIIMUTIITY SERVICES

TRANSPORTATIOT.I

SETlI I.IARS & V/ORKSHOPS

ALIDIT
HGHT. & PROFESSIONAL SVCS,

LEGAL & PROFESSIOI,IAL FEES

CONTRACTUAL 11AII.IT.

AI.ID REPAIRS:
rlAI I.I LIBRARY-UII LI TI ES

CIFFI CE EOUI PHEI.IT REPAIR

T1AIt,I LIBRARY-TIAII,IT.
T|:IRV CORNER-RENTAL

SIRI/ICES CONTRACTS

PAI'ROLI- SERVICES

I1ATERIALS & SUPPLIES:

BOOKS

SI-IPF.LIES

NICROFILH
I'IDEO TAPES

PERIODICALS, SERIA,LS &
I,IEV/SPAPERS

AUDI D/I/I SUA L-NATERI ALS
NISCELLANEOUS O]HER EXPENSE :

II'ISURAIIICE
TELEPHOl.IE

POSTAGE

PLAl.ll.lll.l6
ADI,II I.II STRATI VE EXPENSE

ETIPLOYEE HEALTH &
BEI.IEFIT PLAI.I

EOUIPIIEt.IT:
FUR}.IITURE & FIXTURES)

TELEF,HOi.IE EOTJIPTIEMT)

ALITOT1ATION EOU PHENT)

OFFICE EOUIPTIENT)

rIAI NTENANCE EOUIPIlENI

AUDIO-VISUAL ECUIPNENT

LI6HTING
STATUTORY EXPEI.DI TURES :

SOCIAL SECURITY

PUBLIC ENFLOYEES

RETIREIlEt.IT SYSTEN

UNEMPLOYTIENT II'S.
,IAI.IITORIAL SUPftIES
stJt.tDAY oPEl'llilcs
tii0RKERS C0r'1P. ll'ls.
PHOTOCOPY

TOTAL ACTUAL EXPENSES-I 986

TOTAL ACTUAL EXPENSES-I 987

TOTAL ACTUAL EXPEFISES-I988

TOTAL APPRO\/ED BUDGET-1 988

NET IJ].IEXPEI'IDED zuDGET

BALANCES - I 988

$ 4s4,675.1 5

587.55
145.89
216.77
752.42

I ,650.00
15,000.00
4,957.00

37.402.19

r6,58I.r7
540.00

4.941.42
r.750.50

85.560,81
13.297.34
9.627.36

r I ,51 4.94
1,055.99

9.125.67
4,5 t8.94
2-541.21

$ 495,829.82

321.70
I ,499.57

208.60
s75.85

15,996.00
6.395.25

36.151.42

6.424.85
540.00

4.71 r .l 5
1.864.61

67.447.89
15.768.68

t.705.00
20r.56

9.326.62
1,026.61

14,598.10
5,020.25
5.209.65
1,564.86

51.210.50

$ s54.402.50

909 50
272.81
282.65
950.95

5.500.00
I B,l 68.00
5.267.00

58,700.41
975.25

14.475.27
540.00

7.I 75.54
2.097 16

89.2 t 5.00
15.959 29
6.342.68
I ,854.8I

I I ,252.60
770.37

I 1 ,577.09
4,565.63
2,928.05

4,695,54

58.267.39

15.155 0s
29 87

617.90
5.645.65

9l 3.99

f 545.000.00

I ,000.00
I .5C,0.00

500 00
1,000.00
1.650.00

16.800.00
6.000.00

40.000.00
2.500.00

15,000.D0
540.00

7,000.00
2.200.00

67,000.00
16.500.00
8.000.00

12,000.00
2,000.00

15,000.00
6.I 00.00
3.300.00

$ r 0,s97.7D

90 50
1.2?7 19

2 t 7.35
49 07

( 1 .6s0.00)
( r .368.00)

755.00

|.299.59
t.524.75

(.4ts.?7)
000

il 75.54)
r 02.64

(2,2 r 5.00)
540.71

(542 6E)
fi ,854.61 )

767 2D
1,229.65

3.4?2.91
1.556.r 7

57 t .97
0.00

(4.695.34)

Q67.39)

il 5.135.05)
8.970.1 3

( r I 7.90)
( r ,s45.85)

( r5.99)
0.00
0.00

1,404.80

|.o77 .21

1.652.65
u25.29)

5.665.54
497.00

(r.06r.16)

29.294.22

5.996.88

5.5 t 5.00

659.65

55,2IL75

54,154.59
4.824,13
2.772.57
e.70s.70
2.582.00
3.E87.91

1.e75.00
79.95

710.00

35,985.85

54,055.84
5.269,72
2,335.10
9.430.82
5,072.00
4.326.O1

40.595.20

35.922.79
4.847,37
3.3?5 29

'I 0,056.46
5.005.00
8.061 .l6

38.000.00

2.000.00
9,000.00

500 00
2.r00 00

900 00

42,000.00

37.000 00
6,500.00
2.900.00

15.700.00
5.500,00
7,000.00

$ 804.65 I .70

$ B r 8.650.55

94s,055 58

$ I 2.656.42

$ 9s7,6e0.00



I989 BUDGET AS COI1PARED TO I98B ACTUA.L EXPEI.ISES

LIBRARY BOA.RD I1EETIN6 JA.NUAR'r 25, I 989

I 988
ACTU.AL

EXPE].ISES

I 989
PRCP,MED

EUD'5ET

INCREASE
(DECREASE)

I989 BLIDGET

or,,ER lggg
EXPEI'ISES

SALARIES & U'AGES
PERSONNEL COSTS:

ENPLOYEE HEALTH
8EI'IEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY, RETIREHENT SYS.
UNENPLOYTIENT INS.
WORKERS CONPENSATION INS
SUNDAY OPENINOS

CONTRACTUAL SERVICES:
BINDII.IG

SElll NARS & \I/0RKSHoPS
CONIIUI.IITY SERVICES
TRAIISPORTATION
AUDII
NGIIT. & PROFESSIONAL SVCS.
LEGAL SERVICES

CONTRACTUAL ilAINT, & REPAIR:
SERVICE CONTRAC]S
PAYROLL SERVICES
NAINT, HAIN-UTILITIES
NAINT,HAIN-NAINT. & REPAIR
OFFICE EOUIPHENT REPAIR
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NEV/SPAPERS

AUDIO/VISUAL NATERIALS
NICROFILIl & NICROFICHE
PHOTOCOPY

MISC. EXPEI.ISES:

INSURANCE-OTHER
TELEPHONE

POSTAGE

ADNINISTRATI VE EXPENSE

PLANI.III.IG

PERHANEI.IT PROPERTY:
FURNITURE & FIXTURES
TELEFAX

TELEPHONE & EQUIPNENT
AUTOTIATION EOUIPNENT
OFFICE EOUIPHENT
HAI NIEI.IANCE EOUI PTIENT

AUDIO VISUAL EOI.JIPNENT

LI6HTINC
VIDEO RENTAL

TOTAL ACTUAL EXPEHSES - I988

TOTAL PROPOSED BUDGET- I 989

TOTAL INCREASE OF I 989 BUDGET
OVER I98B EXPENDITURES

$554.402.30

58,267.59
40.595.20
35.922.79
4,847.37
5,005,00

10,056.46

909.50
950.95
272.81
282.65

5,500.00
I E.I 68,00
5,267.00

7,175.54
2,097. t 6

58,7DD.4l
14,475.?t

975.25
540.00

5,52s.29

89.2t 5.00
15.959,29

r 1,252.80
770.37

8,542,BB
8.06 r .l 6

I'1,577.09
4,565.85
2,928.0J
4.695.54

$oss.ooo.oo

60.000.00
49.0DO,DD
4 t.000.0D
I0,500,00
5.500,00

16.500.00

l,C'00.0O
t.500.00
I,5DO.DD

500.00
I.650.00

17.600.00
4.000.00

B.DOO.DD

2.300.oo
44,ODD,OD

l2.00D.DD
3.000 D0

540.00
5,500.00

97.000.DD
16.500.00

15.000.DD
2.000.0D
9.000.00
9.000.00

14.000.oD
6.500.0D
3.500.00
3.0D0.00

ige,sqz.zo

21,732.61
8,404,80
5,077,21
5,652.63

497,00
6,463,54

90.50
549,O7

1,227 ,19
2 t 7,35

fl,650,00)
(s6B.00)

( r ,267,00)

824.4f1
202,84

5,299,59
(2.475,27)
2.D24.75

0.00
174.71

7,785.00
540.71

3.i67,20
I,229.61

657. I 2
938.84

2,'1?2,91
r,936.17

571.97
( 1 ,695,34)

0.00

(4,63t,05)
2,500.cr0

I 0.970. t l
6,882,I 0

(2,245 85)
(4 r 3.99)

3,000.00
8,000,00

I 45.1 I

r5.r 53.05

29.87
6 t 7.90

5.645.85
9t5.99

1,854.61

r 0.500 00
2,500 D0

I r.DDo 00
7.500.0D
1.400 0D

500.00
3.00D.00
8.000.00
2,000.00

$gqs,oss.sa

' I.t 5B.490ioo
========= == =====

$ I 93.436.42
=aa!EtalEra!




